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Salary Reform Act of 1962 Signed 
The President, on October li, 1962, signed into law the 

Salary Reform Act of 1962. It is not just another Pay Act, 
but represents a major forward step in the management of 
the Federal service. John W. Macy, Jr., Chairman of the 
Civil Service Commission said that this, "i one of the most 
far-reaching and enlightened pieces of Federal personnel 
legislation enacted since the Classification Act of 1923." 

Administrator Halaby said, "This Act offers all of us a 
special challenge to rededicate ourselves not just to con­
tinuing but improving the high standards we in FAA have 
always observed." 

The Salary Reform Act of 1962 establishes for the first 
time: 

• A comprehensive salary policy for the Government based 
upon principles that (1) Federal salaries shall compare with 
private enterprise rates for the same level of work, and (2) 
there shall be equal pay for substantially equal work, and 
pay distinctions in keeping with work and performancP 
distinctions; 

• A method for annual review and updating of salaries; 
• Coordination among the major statutory salary systems: 

and 
• l\fajor changes and increased flexibilities under the C'las­

sification Act. 

Below are described those features and changes of the 
Salary Reform Act of 1962 which are of most dirert interest 
to you. 

Classification Act Salaries.-All employees subject to the 
Classification Act will recei\·e salary increases in two phases. 
In the FAA the first salary increase became effective Octo­
ber 14, Ul62. The sprond salary inrrease will be effective on 
the first day of thP fir t pay period beginning on or after 
January 1, 1964. The attached salary schedule shows the 
present salary and rates for grades Gf'l-1 through GS-18, 
the salary increases effpctiYe on October 14, 1962, and the 
increases which will become e1Tecti\·e in January 1964. 

Grades GS-I , 2 and 3.-The law provides that simulta­
neous with the authorized inrrease in base pay all employees 
on the rolls in grades GS- 1, G~- 2 and GS- 3 will rereive 
an automatic ndjustrnent to the nrxt higher step rate of 
their grade. For example, a GS-3 employee now at the 

third step rate will go to the new fourth rate. An employee 
at the top longevity step of GS-1, GS-2 or GS-3, will be 
given the highest rate for his grade plus an amount equal 
to the maximum within-grade rate for his grade. For exam­
ple, a GS-2 now receiving $4445 will be paid at the rate of 
$4610 ($4505 plus $105). This pay adjustment does not 
affect an employee's waiting period for a within-grade 
increase. 

Grades GS-4 Through GS-18.-Employees in grades GS-4 
through GS- 18 will receive the new salary rate provided 
for their present step and grade. Service at the present step 
counts toward the waiting period required for a within-grade 
increase under the new law. 

Salary on Promotion.-Upon promotion, employees will 
receive an increase in pay of not less than two within-grade 
increases of the grade from which promoted. 

Within-grade /ncreases.-Within-grade increases are sub­
stantially higher, but they are not automatic. The law 
requires n complete revision of thP regulations governing 
within-grade increases. 

Waiting Per iod.-The new waiting periods for within-grade 
increases are the same for all grades. The waitin11: periods 
are: 

For Advancement to Rain Waiting Period Req11ired 

2, 3 and 4 ___ __________ 52 calendar weeks 
5, 6 and 7 _________ . __ 104 calendar weeks 
8, 9 and 10 _____________ 156 calendar weeks 

The changes in the length of the waiting period for all 
grades became PffPctive Ortober 14, 1962, and have a diffe1·­
ent effect on employees in the same grade. 

Examvle 1.-An employee in grade GS-12 has completed rn 
months of service in rate 2 of his grade on October 14. 
Under the old law 18 months was required for advancement 
to step 3. Under the new law he will be given the new sal­
ary for rate 2, and because only 52 weeks is now required 
for advancement to rate 3, is entitled to be "considered" for 
a within-grade increase. If his work is determined by his 
supervisor to be of an "acceptable level of competence," he 
will be advanced to rate 3. In this case the change will be 
retroactive to October 14, 1962. 

(Continued on last paue) 
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Example 2.-An employee in GS-12 has completed 7U weeks 
(17½ months) of service in rate 5 on October H, 1962. 
Under the previous regulation he would have receh·ed a 
within-grade increase on October 28, 1962. However, since 
he had not fully met the requirements for a within-grade 
increase under the previous law, he must now meet the 
requirements of the new law. Therefore, he must wait until 
he has completed 10-1 calendar weeks of service before he 
can be considered for a within-grade increase to rate 6. 

Example 3.-An employee in GS- 4 has completed 51 weeks 
of service in rate 6 on October H. He must complete 104 
weeks of senic-e before he c-an be considered for a within­
grade increase to rate 7 ( see example 2). 

Longevity Steps.-The longevity steps, as such, have been 
abolished. However, no change has been made in the total 
number of step rates in a grade. • 

Acceptable Level of Competence.-Within-grade increases 
ar e not automatic upon the completion of the required wait­
ing period. When you complete the waiting period required, 
there must be a positive certification by your supel'Visor 
that your work is of an acceptable leYel of competence be­
fore a within-grade increase may be granted. 'l'he arssign­
ment of a satisfactory performance rating does not auto­
matically meet the requirements of the new law. Employees 
who barely meet the satisfactory level can not be granted a 
within-grade increase. 

It is the intent of the Act to reward efficiency and produc­
tivity, rather than length of service. Therefore, the Agency 
must establish uniform, equitable, and realistic guidelines 
to measure levels of competence so that supervisors can 
evaluate their employees against these guidelines. \Vork has 
begun on this, and it is hoped that a workable system will 
be approved in the very near future. Then, for those who 
have met the time requirements under the new law and 
whose work is of an "acceptable level of competenC'e," the 
within-grade increase action will be taken. For these em­
ployees, the within-grade in('l'ease action will be retroacti,e 
to the date it was properly due under the new Jaw. All 
employees will be furnished more detailed information con­
cerning the guidelines and procedures as soon as they have 
been developed and approved. l\lachinery will then be 
established to assure that supervisors can make timely 
determinations in the future as to "acceptable level of com­
petence" so that within-grade increases, when warranted, 
will be made on the effective date. 

Quality lncreases.-One of the new features of the law 
gives the Agency the authority to grant an additional within­
gr ade increase based on "high quality performance." The 
performance must be above that normally found in the posi­
tion concerned and only one suc-h in('rease may be granted 
to an employee in any 52-week pel'iod. The CiYil SerYice 
Commission will issue regulations go,erning quality increaf-es. 

Salaries for Grades GS-16, 17 and 18.- The minimum rates 
for grades GS- lG, 17, and 18 haYe been raif-ecl to $1G,0OO, 
$18,000 and $20,000 respecti,·ely. The rate ranges for these 
grades ha,e been in<'reased \\'ith the rPsult that ,-..-ithin-grade 
increases ha Ye been raised from $260 to $500. 

Salary Retention.-Ji'or the first time salary retention bene­
fits will be extended to all grades of the Classification Act 
in instances where a job is graded downward through no 
fault of the employee. This means that employees in grades 
GS-16, 17, and 18 will have the same salary retention rights 
that other Classification Act employees have upon reduction 
in grade. 

Adjustment of the Hiring Rates for Certain Positions.­
The law continues authority for adjusting minimum rates 
of pay (advance inhiring rates) when special disparities 
between the Federal pay schedules and private-enterprise 
salaries handicap recruitment or retention of well-qualified 
employees ( i.e., Engineers, l\ledical Officers, etc.). In addi­
tion, the new law provides authority to make corresponding 
increases in all rates of a grade level when t he minimum 
rate is advanced. Under the previous law, when advance 
inhiring !'ates were established, the potential number of 
within-grade increases was reduced. Where the top step 
was established, employees could have no future step in­
creases except longevity increases. Under the new Act, 
when the entrance rate is advanced, an entire new schedule 
will be established which will provide (except at the top 
grades) a full range of rates for employees. Special sched­
ules of pn annum sala r:v rates w iU be i ssued for those 
occupational categories for which special inhiring rates have 
been authorized. 

Supervisors of Wage Board Employees.-The new Jaw pro­
vides that the rate of pay of a Classification Act supervisor 
can be adjusted, within the estab.J.ished rates of his grade, 
to a rate that is higher than thP pay of subordinate wage 
board personnel. The C'ivil Service Commission must issue 
implementing regulations before this provision can be placed 
into effect. 

Increased Retirement Benefits.- Persons who are receiv­
ing retirement annuitiPs are also benefited by the Act. The 
annuity of Pach person who is receiving or is entitled to 
recei,e an annuit,v from the Civil Service retirement or 
disabilit~• fund on .January 1, 1963, will be increased by five 
per cent of his annuity, and the law provides for addi­
tional increases in annuities for employees r etiring on or 
after Januar~· 1, HlG:l, as inrlicated below: 

The anirnity shall be 
ff the annu i ty commences between- increased by-

.Jan. 2, 196::l, and Dec. 31, 1963 _____ _ 4 per centum 

.Tan. 1, 196-l, and Dec. 31, 1964 _____ _ 3 per centum 

.Jan. 1, 196.5, and Dec. 31, 1965 ______ 2 per centum 

.Jan. 1, 1966, and Dec. 31, 1966 ___ ___ 1 per centum 

For the first time, the Civil Service Commission has the 
authority to make adjustments in retirement annuities based 
on changes in the cost-of-living index. The law contains 
other significant changes which will be published later. 

As you haYe noted, in some areas guides must be developed 
and issued by the AgPncy. In other areas, regulations must 
be issued by the CiYil ~ervice Commission. More detailed 
information will be furnished concerning procedures and 
guidelines as soon as they have been developed and approved. 
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