1/31/79 AC 150/5900~1B
Appendix 1

. APPENDIX 1. SAMPLE PGP FORMS
This appendix consists of the various application, grant, reporting, and
payment forms used in the PGP. Some of the forms have been completed for
il]lustrational purposes. The exhibits include:

Exhibit 1 - Sample Application Form (Standard Form 424 and FAA Form
5100-101 (Parts II through V) and FAA Form 5900-8).

Exhibit 2 - Planning Grant Agreement (FAA Form 5900-1).
Exhibit 3 -~ Report of Federal Cash Transactions (FAA Form 5100-62).
Exhibit 4 - Financial Status Report (FAA Form 5100-63).
Exhibit 5 - Request for Advance or Reimbursement (FAA Form 5100-61).

1 (and 2)
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EXHIBIT 1. SAMPLE APPLICATION FORM
— OMB Approval Ho. 29-R0218
4. NUMKER 'S TR | e NUMBER
FEDERAL ASSISTANCE [, ["™ | [omaf [
1. fyre PREAPFLICA APPLL- & DATE OENTH DATE '9r Mo ¥
ﬁnon % mummn CATION 1w T Gy FiEn + ASSIONED ,,r -
(Nerhap- 3 NOTIFICATION OF UNTENT (08) [ Zoces
) Blank

[] REPORT OF FEDERAL ACTION

4 LEGAL APRLICANT/RECIPIENT
& Applicant Hame

& Qraralzstion Uuit : Same

o Straat/P.0. Bem

P-™ ; Washington
t Sale 1 D .C.

& talipkome Noy ¢+ 202 =426 =0000

& County ¢
g TP Codne

: Capital Airport Commission
: 800 Independence Ave., S.W.

N/A
20591

b, Cootat Pecsa (Neme Mary Doe ~ Chief Engineser

8, FEDERAL EMPLOYER IDENTIFICATION NO.

Airport Master Planning Stud
Capital Airport
Washington, D.C.

7, TIWLE AND DESCRIPTION OF APPLICANT'S PROJECT

Y

N/A
.
PRO. | & wuunen [2lole1]o]3)
GRAM LT
reem, Planning Grant Program
Catalog)
& TYPE OF APPLICANT/RECIFIENT
S-intanplats - mm“&ﬁ%ﬁw.a
& e - LI
Z: | P
g~ Saiand Enter apzropriats latter

% TYPE OF ARMISTANCE
Afasle Qrant Ddpgurance

B-Supplosntsl Goast E-Other
C-tom prite tateertes (A 1]
10. AREA OF PROJECT IMPACT {Nomes of cities, ovntios 11, ESTIMA UM. |12 TYPE OF APPLICATION
taise, eks.) 3&;%1 o NS | ANow C-Rwvison E-Augmentation
1
Washington, D.C. 1,000,000 fhemal D-Contanition e approprists Leiter m
1. PROPOSED FUNDING 14. CONGRESRIONAL. DISTRICTS OF: 18, TYPE OF CHANGE (For ;uw 190) “
. Dol F-Other {Ipecdf,
4 FDEAAL 40,000 .op) * APRICANT b PRONET Dallars Wpeiin:
14 FEOERNL b3 44U, OU0 oo versase Diration
| 5 APPLICANT 5,000 o 1 } Decrsase Canation
¢ 8TATE 5,000 0o | 18 PROJECT BTART 17 PROJ?S .
OATE Ypgr month oul N Ewnier ap)
4 LOCAL 00 19 ’Pﬁ 3 Afonths priate Letier(s) EEI___]
. QTHER 0 | 18 ESTIMATED DATE YO Yosr wenth dsy |19, EXISTING FEDERAL (DENTIFICATION NUMBER
. rom, |¢ 50,000 .00 FEDERAL AQ » w78 1 31

20. FECERAL AGENCY TO RECEIVE REQUEST (Nems, Ciiy, State, SIP eode)

21. REMARKS ADDED

DOT/FAA - Airports District Office, Falls Church, VA. 22046 L] Ye (] Ho
22 . Fo the aad balio, | . i requind A-25 this applicath t e o M R o
pRatamafdbe eyl e e R Lo i e s vr i g U At apomes  Giteehed
Irﬂ:um m '“mu n“&m ':«h:
uly ul [
CERTIFIES | the epplicent and the agpikent will oty | 0 Washington Metropolitan COG - Ex
THAT | w0 the atched masuriaoss It 20 omist- | o ] [
weh W appoened. @ D D
. +. TYPED HAME AND TITLE b SIGNATURE ¢ DATE SIGNED
CERWIVINGl  yohn Smith, Chairman Yoor mowth doy
REPRE- 19 77 g 7
sentarive | Capital Airports Commission X
24, ADENCY NAME 26, APPLICA- Yeor month doy
RECEIVED 19
) E|
28, DRGANIZATIORAL UNIT 21, ADMINISTRATIVE OFFICE Y 'Fglnm RAL APPLICATION
e 9. ADDRESS 20, FEDERAL QRANT
IDENTIFICATION
E 31, ACTION TAKEN | 32 FUNOING Yoar wmonth day :;. Yoor wmonth dey
[3 & AWARDED . FEDERAL $ 00 | 33. ACTION OATEM 13 BaE N,
NTACT FOR ADDITIONAL (INFORMA-
[ % REECTED | b APRLIEANT 0 3 A st o ity e gnmo Year month doy
[ & RETURNED FUR | o BTATE 20 DATE 19
ANEMONENY 4. LoEAL £0 37. REMARKS ADDED
0 ¢ PEFERRED s. OTHER .00
[3 » WITHDRAWN [ Y [ 00 [] Yes [JNa
. 0 In Liking 4 . a0y tomewats recalwd from clas) raﬂ'm b, FEDERAL ASENCY A-05 OFFICIAL
wad o Pat Cirular A-29, Nawse sxd .
rEo G ﬂ‘:ﬂuﬁummhdu oz provisiens :.3&"" (Name tolophone no.}
A=95 ACTION
o] 79)
424-101 Prassritod b5 GOAT Foberas Monssmnt Clrivias 140
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SECTION (V-REMARKS (Pleqss reference the proper item number fromt Sectiona I, IT or II1, if applicable) .

STANDARD FORM 424 PAGE 2 (10-7%5) .
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GENERAL INSTRUCTIONS

This is a multi-purpose standard form. First, it will be used by applicants as a required facesheet for pre-
applications and applications submitted in accordance with Federal Management Circular 74~7. Second, it wil)
be used by Federal agencles to report to Clearinghouses on major actions taken on applications raviewed by
clearinghouses in accordance with OMB Circular A-95. Third, it will be used by Federal agencies to notify
States of grants-in-aid awarded In accordance with Treasury Circular 1082. Fourth, it may be used, on an
optional basis, as a notification of intent from applicants to clearinghouses, as an early initial notice that Federal
assistance is to be applied for (clearinghouse procedures will govarn).

APPLICANT PROCEDURES FOR SECTION |
Applicant will complete all itams In Saction !, If an {tem I8 not applicable, write “NA". If additional space Is needad, Insert

an astarisk *“**, and use the remarks sectlon on the back of the form. An explanation foliows for aach item:

ftem item
1. Mark sppropriate box. gre:fp!lcatlon ang applica- D, insuranca. Saif explanatory.
tion guldance Is in FMC 74-7 and Federal agency 3
program Instructions. Notification of intent guld- E. Other. Explain on remarks page
ance is in Circular A-95 and procedures from clear- 10. Govarnmontal unit whare significant and meaning-
inghouse. Appiicant will not use “Raport of Federal ful Impact could bs ohsorved, List only largest unit
Action” box. or units affected, such as State, county, or city. if
entire unit affacted, list it rather than subunits,
2a. Applicant's own ¢ontrol number, if desired.
11, Eatimated number of persons directly bonefiting
2b. Date Sectian | is prepared. from praject.
3a.  Numbor assigned by State clearinghouse, or if dale- 12, Uso approprlats cods letter, Definitions are:
gated by State, by areawide clearinghouge, All re-
quests to Federa! agencies must contain this ident}- A. Now. A submittat for the first time for a naw
fier II! :ge grogram Isbcovesred by Circular A~95 and project.
required by opplicsble State/oreawide clearing: 8. Renewal. An extension for an additional fundin
X R 8/
?:u::uggocaduru. It in doubt, consult your clear- budget period for a project having no projected
ghouse. completion date, but for which Faderal support
3b. Date spplicant natified of clearinghouss (daatifier. must be ranewed each year.
4a~4h. Legel namo of applicant/recipient, namo of primary C. Revision, A modification to project nature or
organizaticnal unit which will undartaka the assist- scope which may result In funding changs (in-
ance activity, complete address of applicant, end crease or decrease).
name and telephone number of person who can pro- D. Continuation. An extension for en sdditionel
vido furthor information about this requoest. fu‘ndlna/budset period for 8 project the agency
5. Employer idontification number of applicant as as- initially agrsed to fund for o definite number of
signed by Internal Revenuo Service. years.
. £. Augmentation. A requlrement for additionsl
6a. Uss Catalog of Fedoral Domostic Assistance num funds for & project previously awarded funds In
ber assigned to program under which assistance Is the game funding/budget period. Frojest nature
requested, If mcre than one program {(e.g., oint- d"' thivy % o et period.
funding) write “multiple” and explain In remarks. and scope unchanged.
It unknown, cite Public Law or U.S. Cods, 13. Amount requested or to be contributed during the
. first funding/budget periot by each contributor.
Gb. 'I:rogram title from Federal Catalog. Abbreviata If Value of In-kind contributions will bs Included, It
ecossary. the action is 2 change In doflar amount of an exist-
7. Bris? titls and appropriste description of project. ing grant (a rovislon or augmentation), indicate
For notification of lntant, continue in remarks sac- 0;2_::’0‘:‘: ":{:’:J‘:t‘?; t‘:‘:mcr:"?";ﬁg-s Fﬁ'b‘;:gfggﬁs?: :'f"'&
tion if necessary to convey proper description. € a . !
4 Y prope P supplamental amounts are Included, breakout In
8. Moslly seif-explanatory. “Clty’' includes town, town- remarks. For multipls program funding, use totals
ship or other municipality. and show program breakeuts in remarks. item defi-
nitions: 13a, amount requestsd from Federal Gov-
9. Chack tho type(s) of assistance requested. Tho emnmeat; 13b, amount applicant will contribute;
definitions of the terms are: 13c, amount from State, If epplicant is not a State;
A. Basic Grant. An original reguest for Feders} 13d, amount from local government, if applicent Is
funds. This would not inciude any contribution not a lccal governmaent; 132, amount from any other
provided under o supplemental grant. Bourcas, oxplain in remarks,
B. Supplemental Granti A raquss,: to Ilncrealse Ia 140, Solf explanatory.
basic grant in certain cases whare the eligible
epplicant cannot supply tha required matching 14b. The district(s) where most of actual work wl!l_be
share of the basic Federal program (e.g., grants eccomplished. If Clty-\'tgde or Stgte-w.iye. covering
ewarded by the Appalachian Reglonal Commis- several districts, write *city-widse™ or “State-wide.
tion to provide tha applicant a matching share). 18, Complete only for revisions (tem 12¢), or augmen-

C. Loan, Self explanatory.

tations (item 12e).

STANDARD FORM 424 PAGE 3 (10-75)
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item

16. Appreximate date project expacted to begin (usuatly
sssociated with estimated date of avallabllity of
funding).

17, Estimated number of months to complete project
after Federal funds are svailable.

18, Estimated date preapplication/application will be

submitted to Federal agency if this project raquires
clearinghouse review. If review not required, this
date would usually ba same as date in item 2b.

1/31/79

Item

19, Existing Federa! Identification number if this Is not
a new request and directly reiates to a previous
Federal action. Otherwiss writs “NA".

20. Indicate Federal agency to which this request Is
addressed. Street address not required, but do use
ZIP,

21. Check appropriate box as to whether Section IV of

form containg remarks and/or edditional remarks
are attached.

APPLICANT PROCEDURES FOR SECTION Il

pleted. An explanation follows for each Rem:

itern
22b.

23a.

List clearinghouses to which submitted and show
in appropriate blocks the status of their responses.
For more than thres clearinghouses, contlnue in
remarks section, All written commants submitted
by or through clearinghouses must be attached.

Name and title of authorized represantative of legal
applicant.

Applicants will always complete items 23a, 23b, and 23c. If clearinghouse review s required, itern 22b must be fully com.

itam

23b. Self explanatory.

23c. Self explanatory.

Note:  Applicant complotes only Sections 1 and I, Section

I is completed by Federal agencies.

FEDERAL AGENCY PROCEDURES FOR SECTION Il

1¢ applicant-supplied information 'n Sections | and Il needs no updating ar adjustment to fit the final Federal action, the

Federal agency wiil complete Sectlon il only. An explanation for esch item foliows:

{tem
24.

28.
26.

27.

28.

29.

30.

31

32,

£8

Executive dapartment or Independent agency having
program administration responsibllity.

Self explanatory.

Primary orgenizational unit below department level
having direct program management responsibility.

Office directly monitoring the program.

Use to [dentify non-aviard actions where Federal
grant identifier in item 30 s not applicable or will
not suffice.

Complets address of administering cffice shown in
item 26.

Use to identify award actions where different from
Federal appiication identifier in item 28.

Self explanatery, Use remarks section to amplify
where appropriate.

Amount to ba contributed during the first funding/
budget period by each contributor. Value of in-kind
contributions will be Inctuded, It the action Is &
change in doijlar amount of an existing grant (s revi-
slon or sugmentation), indicate gnly the amount of
change. fFor decreases, anclose the amount In pa-
rentheses. If both basic and supplemental amounts
are included, breakout in remarks. For multiple pro-
gram funding, use totals and show pragram break-
outs in remarks. Item definitions: 32a, amount

~ awarded by Federal Government; 32b, amount ap-

plicant will contribute; 32¢, amount from State, if
applicant is not a State; 32d, amount from local
govarnment it applicant is not a local government;
32e, amount from any other sources, explain in
remarks,

Date actlon was taken on this reguast,
Date funds wiil become available,

item

35. Namae snd telephone no. of agency person who can
provida more informatlon regarding this assistance.

3as. Date aftar which funds will no longer ba avallable.

32. Check appropriate box as to whether Saction IV of
form contalns Fedaral remarks and/or attachment
of additional remarks.

38. For use with A-95 ection notices only. Name and

talephone of person who can assure that appropri-
ata A-95 action has been taken—If same as person
shown in item 35, write ''same”. if not applicable,
writa "NA",

Federal Agency Procedures—special considerations
A. Treasury Circular 1082 compliance. Federal agency will

.

assure proper completion of Sections | and il1. If Sectlon 1
Is baing complated by Faderat agency, all applicable items
must be filled in. Addrassos of State Information Recep-
tion Agencies (SCIRA's) ara provided by Treasury Depart-
mont to cach agency. This form replaces SF 240, which
will no longer be used.

OMB Circular A-95 compllance. Federal agoncy will as-
sura proper compiletion of Sections 1, I, and Il This form
is required for notifying all reviewing clearinghousas of
major actions on all programs reviewed under A-95.
Addresses of Stats and areawlide clearinghouses are pro.
vided by OMB to esch agency. Substantive differences
betwaen appticant’'s requast and/or clearinghouse recom-
mendations, and the project as finally awarded will be
explained in A-85 notifications to ciearinghouses.

Special note, In most, but not all States, the A-95 State
clearinghouse and the (TC 1082) SCIRA ere the same
office, in such cases, the A-95 award notice to the State
clearinghousa will fulfill the TC 1082 award notice re-
quiremant to the State SCIRA., Duplicate notification
should be avoidad,

STANDARD FORM 424 PAGE 4 (10-7B)
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DEPARTMENT OF TRANSPORTATION - FEDERAL AVIATION ADMINISTRATION
PART || OMB NO. 80-RO 186
PROJECT APPROVAL INFORMATION
Item 1.
Does this assistance request require Stote, local, Nome of Governing Body
regional, or other priority rating? Priority Rating
Yes X _No
ltem 2.
Does this assistance request require State, or local Name of Agency or
advisory, edycational or health cleargnces? Board
Yes X__Na (Attach Documentation)
ltem 3.
Does this assistonce request require clearinghouse {Attach Comments)
review in accordonce with OMB Circular A-95?
X Yes No
ltem 4,
Does this assistonce request require State, local, Name of Appraving Agency
regional or other plonning approval? Date
Yos. % No (Note: See paragraph 24a of this advisory
cirqular)
ltem 5,
I's the proposed project covered by an approved compre- Check one: State [i (Note: See paragraph
hensive plan? Local .l 24a of this advisory
X Regional ) circular)
Yes Ne Location of Plan
tem 6,
Will the assistance requested serve a Federal Name of Federal [nstallation
installation? Yes X No Federal Population benefiting from Project
Item 7.

Will the assistance requested be on Federal land or
installation?
Yes X No

Name of Federo!l Installotion
Location of Federal Land
Percent of Project -

item 8.
Will the assistance requested have an impact or eHect
on the environment?

Yas X __Ne

See instructions for additional information to be
provided,

Htem 9.
Will the assistance requested couse the displocement
of individuals, families, businesses, or farms?

Yes £ No

Number of:
Individuals
Families
Businesses
Farms

ltem 10,
ts there other related assistance on this project previous,
pending, or anticipsted?

Yes X _No

See instructions for additional information to be
provided.

FAA Form 5100.101 {6-731 SURERSEDES FAA FORM 5910-1 AND 5920-1

Page 2
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INSTRUCTIONS

PART Ui

Negative answers will not require an explanation unlass the
Federal agency requests more information at a later date.
Provide supplementary data for all "Yes” answers in the
space provided in accordance with the following instruc-
tions:

item 1 — Provide the name of the governing body establish-
ing the priority system and the priority rating assigned to
this project.

Item 2 — Provide the name of the agency ot board which

issued the clearance and attach the dacumentation of status
or approval.

Itam 3 — Attach the clearinghouss comments for the appli-
cation in accordance with the instructions contained in Of.
fice of Management and Budget Circular No, A-85. If com-
ments were submitted previously with a preapplication, do
not submit them again but any additional commeants re-
ceived from the clearinghouse should be submitted with
this application,

$tem 4 — Furnish the name of the approving agency and the
approval date.

ltem 5 - Show whether the approved comprehensive plan
is State, tocal or regional, or if none of these, explain the

scope of the plan. Give the location where the approved
plan is available for examination and state whethear this
project is in conformance with the plan,

Item 6 — Show the population residing or working on the
Federal installation who will benefit from this project.

Item 7 — Show the percentage of the project work that will
be conducted on federally-owned or leased land, Give the
name of the Federal installation and its location.

Item B — Describe briefly the possible heneficial and harm-
ful impact on the environment of the proposed project. H
an adverse environmental impact is anticipated, explain
what action will be taken to minimize the impact. Federal
agencies will provide separate instructions if additional data
is needed.

Hem 9 - State the number of individuals, families, busi-
nesses, or farms this project will displace. Federal agencies
will provide separate instructions if additional data is
needed.

Item 10 — Show the Federal Domestic Assistance Catalog
number, the program name, the type of assistance, the sta
tus and the amount of each project where there is related
previous, pending or anlicipated assistance. Use additional
sheets, if needed.




DEPARTMENT OF TRANSPORTATION - FEDERAL AVIATION ADMINISTRATION

oOMB NO. BO-ROI08

PART it - BUDGET INFORMATION

SECTION A - BUDGET SUMMARY

Grant Progrom,
Function
o
Activity
{s] {b}

Federal
Catalog No.

Estimated Unsbligated Furds

New or

Revised Budget

Federal
{c)

Non-Federal Federal

{d) (=)

Non-Federal

{f

Toral
{a)

L pgp

20.103

$ S 40,000

§

10,000

5 50,000

5. TOTALS

§ 3

SECTION 8 — BUDGET CATEGORIES

6. Object Cl

ass Categories

~ Gram Progrom, Function or Activity

PGP

(3,

Ka}

Total
(5}

a. Personnel

]

b. Fringe Benefits

r

¢. Travel

d. Equipment

e. Supplies

f. Coniractual

48,000

48,000

g. Construchen

h. Other

(Administration)

2,000

2,000

i. Total Disect Chacges

i Indirect Charges

k. TOTALS

s 50,000

3

50,000

1. Program lncome

]

s

$

FAA Form 5i00-101 (6731 SUPERSECES FAA FORM 5910-1 AND 5520-1
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INSTRUCTIONS

PART 11}

General Instructions

This torm is designed so that application can be made for
funds from one or more grant programs. In preparing the
budget, adhere to any existing Federal grantor agency
guidelines which prescribe how and whether budgeted
amounts should be separately shown for different functions
or activities within the program. For some programs, grant-
or agencies may require budgets to be separately shown by
function or activity. For other pragrams, grantor agencies
may nhot require a breakdown by function or activity. Sec-
tions A, B, C, and D should include budget estimates for
the whole project except when applying for assistance
which requires Federal authorization in annual or other
funding period increments. In the latier case, Sections A, B,
C. and D should provide the budget for the first budget
period {usually a year} and Section E should present the
need for Federal assistance in the subsequent budget peri-
ods. All applications should contain a breakdown by the
object class categories shown in Lines a-k of Section B.

Section A, Budgat Summary
Lires 1-4, Columns (aland (b).

For applications pertaining to a single Federal grant pro-
gram (Federal Domestic Assistance Catalog number} and
not requiring @ functional or activity breakdown, enter on
Line 1 under Column {a) the catalog program title and the
catalog number in Column (b}.

Faor applications pertaining to a single program requiring
hudget amounts by multiple functions or activities, enter
the name of each activity or function on each line in Col-
umn {al, and enter the catalog number in Column (b]. For
applications pertaining to mulftiple programs where none of
the programs require a bréakdown by function or activity,
enter the catafog program title on each line in Column {a)
and the respective catalog number on each line in Column
).

For applications pertaining to muftiple programs where
one or more prograoms require a breakdown by function or
activity, prepare a separate sheet for each program requiring
the breakdown, Additional sheets should be used when one
form does not provide adequate space for all breakdown of
data required. However, when more than one shest is used,
the first page should provide the summary totals by pro-
grams.

Lines 1-4, Columns (¢} through {g).

For new applications, leave Columns {c) and {d} blank,
For each line entry in Columns (a) and {b), enter in Col-
umns {e), {f), and [9) the appropriate amounts of funds
needed to support the project for the first funding period
{usually a year).

For continuing grant program applications, submit these
forms before the end of each funding period as required by

10

the grantor agency. Enter in Columns {c) and {d} the esti-
mated amounts of funds which will remain uncbligated at
the end of the grant funding period only if the Federal
grantor agency instructions provide for this. Otherwise,
feave these columns blank, Enter in columns (e} and (f} the
smounts of funds needed for the upcoming period. The
amount(s} in Column {g) should be the sum of amounts in
Columns (e} and {f).

For supplemental grants and changes to existing grants,
do not use Columns (¢} and {d). Enter in Column {e) the
amount of the increase or decreass of Federal funds and
enter in Column (f) the amount of the increase or decrease
of non-Federal funds. In Column {g} enter the new total
budgeted amount {Federal and non-Federal) which includes
the total previous authorized budgeted amounts plus or
winus, as appropriate, the amounts shown in Columns (e}
and (f}. The amount{s) in Column (g] should not equal the
sum of amounts in Columns {e) and (f).

Line 5 — Show the totals for all columns used.

Section B, Budget Categories

In the column headings (1) through (4}, enter the titles of
the same programs, functions, and activities shown on Lines
1-4, Column {a}, Section A. When additional sheets were
prepared for Section A, provide similar column headings on
each sheet. For each program, function or activity, fill in
the total requirements for funds (both Federal and non-
Federal) by object class categories.

Linas 6a-h — Show the estimated amount for each direct
cost budget (object class} category for each column with
program, function or activity heading.

Line 6i — Show the totals of Lines 6a to 6h in sach column.

Line 6j — Show the smount of indirect cost, Refer to Of-
fice of Management and Budget Circular Na, A-87.

Line 6k — Enter the total of amounts on Lines 6i and 6j.
For all applications for new grants and continuation grants
the total amount in column (5], Line 6%, should be the
same as the tatal amount shown in Section A, Column {g),
Line 5, For supplemental grants and changes to grants, the
total amount of the ingcrease or decrease as shown in Col-
umns {1}-(4), Line Gk should ba the sarme as the sum of the
amounts in Section A, Coturnns {e) and {f) on Line 6. When
additional sheets were prepared, the last two sentences ap-
ply only to the first page with summary totals.

Ling 7 — Enter the estimated amount of income, if any,
expected to be generated from this project. Do not add or
subtract this amount from the total project amount. Show
under the program narrative statement the nature and
source of income. The estimated amount of program in-
come may be considered by the Federal grantor agency in
determining the total amount of the grant.




DEPARTMENT OF TRANSPORTATION - FEDERAL AVIAYION ADMINISTRATION OMB NO. B0-ROIBS :
w
SECTION C - NON-FEDERAL RESOURCES S
{0) Grant Program (b) APPLICANT (c) STATE (d) OTHER SDURCES (e) TOTALS o
8 PGP $ 5,000 A 5,000 $ - s 10,000
9
10.
1"
12 TOTALS s 5,000 s 5,000 L. - $ 10,000
SECTION D - FORECASTED CASH NEEDS
Total foc 1st Yeor 13t Querrer 2nd Quarter Fd Quorter 41t Quorter
13 Fedecal $_ 40,000 $ 8,000 $ 16,000 $ 8,000 $ 8,000
14 Non-Federal 10,000 2,000 4,000 2,000 2,000
15 TOTAL $ 50,000 s 14,000 $ 20,000 Y 10,000 s 10,000
SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT
FUTURE FUNGING PERIODS (YEARS}
(a) Grant Program
(o) FIRST () SECOND {d) THIRD (e) FOURTH
T4, s H $ H
17.
13,
19,
20, TOTALS s 3 s $
SECTION F — OTHER BUDGET INFORMATION
{Attach odditional Sheets It Necessary)
2l DimerChorgss gee Attached Sheets
22 IedwecrCherges  (Note: Attach additional sheets showing a cost and manhour breakdown by study
work elements.) >
(2]
23. Remorks: =
g
T o~
83
B8
PART IV PROGRAM NARRATIVE (Attach per instruction) E‘ L
E FAA Form 5100-101 (573 SUPERSEDES FAA FORM $910-1 AND 53201 =

Page 4
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PART Il
{continued}

Saction C. Source of Non-Federal Resources

Line 811 — Enter amounts of non-Federat resources that
will be used on the grant. If in-kind contributions are in-
cluded, provide a brief explanation on a separate sheet, (See
Attachment F, Office of Management and Budget Circular
No. A-102}

Column (a), — Enter the program titles identicat to Col-
umn {a}, Section A, A breakdown by function or activity is
NOT necessary.

Colomn (b} — Enter the amount of cash and in-kind con-
tributions 10 be made by the applicant as shown in Section
A. (See also Attachment F_ Otfice of Management and Bud-
get Cirgular No, A-102.}

Column {c) — Enter the State contribution it the appli-
cantis not a State or S$tate agency. Appiicants which are a
State or State agencies should leave this column blank.

Column {d) = Enter the amount of cash and in-kind con-
tributions 10 be made from alil other sources.

Column (e} — Enter tatals of Columns (b}, (¢}, and {d).

Ling 12 - Enter the total for each of Columns (b)-{e). The
amount in Column (e} should be equal to the amount on
Line 5, Column (), Section A,

Section D. Forecasted Cash Needs

Line 13— Enter the amount of cash needed by quarter
from the grantor agency during the first year.

Line 14 - Enter the amount of cash from all other sources
needed by quarter during the first year,

Line 15 ~ Enter the totals of amounts on Lines 13 and 14.

Section E. Budget Estimates of Federal Funds Needed for
Balance ot the Project

Lines 16-19 = Enter in Column {a) the sanme grant piggram
titles shown in Column {al, Section A. A breakdown by
function or activity is not necessary. For new applications
and continuing grant applications, enter in the proper col-
umns amounts of Federal funds which will be needed to
complete the program or project aver the sicceeding fund-
ing periods (usually in years). This Section need not be
completed for amendments, changes, 0r supplements 10
funds for the current year of existing grants.

If mote than four lines are needed 10 list the program tities
submit additional schedules a5 necessary.

Line 20 — Enter the total for each of the Columns (b)-{e).
When additional schedules are prepared for this Secuon,
annotate accordingly and show the ovevali totals on this
line.

INSTRUCTIONS

Section F ~ Other Budget Information.

Line 27 — Use this space to explain amounts for individual
direct object cost categories that may appesr to be out of
the ordinary or W explain the details as required by the
Federal grantor agency.

Line 22 — Entar the type of indirect rate {provisional, pre-
determined, final or fixed) that will be in effect during the
funding period, the estimated amount of the base to which
the rate is applied, and the total indirect expense,

Line 23 — Provide any other explanations required herein
or any other comments deemed necessary.

PART IV
PROGRAM NARRATIVE

Prepare the program narrative statement in accordance with
the 1oflowing instructians tor all new grant programs. Re-
quests for continuation or refunding and changes on an
approved project should respond 10 itam 5b only Requesis
for supplemental assistance should respond to question 5S¢
only.

1. OBJECTIVES AND NEED FOR THIS ASSISTANCE.

Pinpoint any relevant physical, economic, social, financiat,
institutional, or other problems requiring a solution, Dem-
onstrate the need for assistance and state the principal and
subordinate objectives of the project, Supporting documen:
tation or other testimonies from concerned interests other
than the applicant may be used. Any relevant data based on
planning studies should be included or footnoted.

2. RESULTS OR BENEFITS EXPECTED.

tdentify resuits and benefits to be derived, For example,
when applying for 2 grant to establish a neighborhood
heatth center provite o deseripilion of wio will occupy the
facility, how the facitity will be used, and how the facility
will benefit the general public.

3. APPROACH.

a. Qutline a plan of action pertaining to the scope and
detait of how the proposed work will be accom-
plished for esch grant program, function of activity,
provided in the budget. Cite factors which might ac-
celerate or decelerate the work ang your reason for
taking this approach as opposed to others. Describe
any unusuai features of the project such as design or
technological innovations, reductions in cost or time,
or extraordinary social and community involvement.

b. Provide for each grant program, function or activity,
quantitative monthly or quarterly peojections of the

accomplishments 10 be achieved in such terms as the
number of jobs created; the number of people served;
and the number of patients treated. When accom-
plishments cannot be quantified by activity or func-
tion, list them in chronological order 1o show the
schedule of accomplishments and their target dates.

c. Identify the kinds of data 1o be coflected and main-
tained and discuss the criteria to be used 10 evoluate
the results and successes of the project. Explain the
methodology that will be used to determine if the
needs identitied and discussed are being met and if
the results and benefits identified in item 2 are being
achieved,

List organizations, covperators, consultants, or other
key individuals who will work on the projoct aiong
with a short description of the nature of their effort
or contribution.

4, GEOGRAPHIC LOCATICN,

Give a precise location of the praject or area 10 be served
by the proposed project. Maps or other graphic aids may be
attached.

5 IF APPLICABLE, PROVIDE THE FOLLOWING IN-
FORMATION:

a. For rescarch or demonstration assistance reguests,
present a biographical sketch of the program director
with the fallowing information; name, address, phone
nurmber, background, and other qualifying experience
for the project. Alsp, list the name, training and batk.
ground for other key personnel engaged in the
project.

b, Discuss accomplishments 10 date and list in chrono-
logical order a schedule of accomplishments, progress
or milestones anticipated with the new funding re.
quest. If there have been significant changes in the
project objectives, location approach, or time delays,
explain and justity, For ether requests tor changes or
amendments, explain the reason for the changels). 1}
the scope or objectives have changed or an extension
of time is necessary, explain the circumstances and
justity_ If the toral budget has been exceeded, or it
individua! budget items have changed more than the
prescribed limits contsined in Attachment K 1o Of-
fice of Management and Budget Circular No. A-102,
exploin and justify the change and its effect on the
project.

¢. For supplemental assistance requests, explain the rea-
son for the request and justify the need for additionat
funding.

a

T xppueddy
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Appendix 1
DEPARTMENT OF TRANSPORTATION - FEDERAL AVIATION ADMINISTRATION

PART V
ASSURANCES
The Applicant heraby assures and certifies that he will comply with the regulations, policies, guidelines, and requirements
inctuding OMB Circulars Nos. A-87, A-95, and A-102, as they relate to the application, acceptance and use of Federal funds

for this Federally assisted praject. Also the Applicant assures and certifies with respect to the grant that:

1. 1t possesses legal authority to apply for the grant; that a 4. 1t will comply with requiremenits of the provisions

resolution, motion or similar action has been duly
adopted or passed as an official act of the applicant’s
governing body, authorizing the filing of the application,
including all understandings and assurances contained
therein, and directing and authorizing the person identi-
fied as the official representative of the applicant to act
in connection with the application and to provide such
additional information as may be required.

. 1t will comply with Title VI of the Civil Rights Act of
1964 {P.L. 88-352} and in accordance with Title VI of
that Act, no person in the United States shall, on the
ground ot race, color, or national origin, be excluded
from participation in, be denied the benefits of, or be
otherwise subjected to discrimination under any pro-
gram or activity for which the applicant receives Federal
financial assistance and will immediately take any mea-
sures necessary to effectuate this agreement.

. It will comply with Title VI of the Civil Rights Act of
1964 (42 USC 2000d) prohibiting employment discrimi-
nation where {1} the primary purpose of a grant is to
provide employment or (2} discriminatory employment
practices will result in unequa! treatmeant of persons who
are or should be benefiting from the grant-aided activity.

FAA Form 5160.101 (6-73) SUPERSEDES FAA FORM 5910-1 AND 5920-1

of the Uniform Relocation Assistance and Real Property
Acquisitions Act of 1970 {P.L. 91-646) which provides
for fair and equitable treatment of persons displaced as a
result pf Federal and federally assisted programs.

. It will comply with the provisions of the Hatch Act

which limit the political activity of employees.

. It will comply with the minimum wage and maximum

hours provisions of the Federal Fair Labor Standards
Act, as they apply to hospital and educational institu-
tion employees of State and local governments.

. It will establish safeguards to prohibit employees from

using their positions for a purpose that is or gives the
appearance of being motivated by a desire for private
gain for themselves or others, particularly those with
whom they have family, business, or other ties.

. It will give the grantor agency or the Comptraller Gen-

eral through any authorized representative the access to
and the right to examine afl records, books, papers, or
documents related to the grant.

, 1t will comply with all requirements imposed by the

Federal grantor agency concerning special requirements
of law, program requirements, and other administrative
reguirements approved in accordance with Office of
Management and Budget Circular No. A-102,

Page 5
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DEPARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRATION
STANDARD DOT TITLE VI ASSURANCES
(FOR USE WITH PLANNING GRANT APPLICATION)}

The

(hereinafter referred to as the “Sponsor™) HEREBY AGREES
THAT as a condition to receiving any Federal financial assist-
ance from the Department of Transportation, it will comply
with Title VI of the Civil Rights Act of 1964, 78 Stat. 352, 42
U.S.C. 2000d42 U.S.C. 2000d4 (hereinafter referred to as the
Act), and all requirements imposed by or pursuant to Title 49,
Code of Federal Regulations, Department of Transportation,
Subtitle A, Office of the Secretary, Part 21, Nondiscrimination
in Fedecrally-Assisted Programs of the Department of
Transportation- Effectuation of Title Vi of the Civil Rights
Act of 1964 (hereinafter referred o as the Regulations) and
other pertinent directives, to the end that in accordance with
the Act, Regulations, and other pertinent directives, no person
in the United States shall, on the grounds of mce, color, or
national origin, be excluded from participation in, be denied
the benefits of, or be otherwise subjected to discrimination
under any program or activity for which the sponsor reccives
Federal financial assistance from the Department of Trans-
portation, including the Federal Aviation Administration, and
HEREBY GIVES ASSURANCE THAT it will promptly take
any measures necessary to effectuate this agreement. This
assurance is required by subsection 21.7(a)(1} of the Regula-
tions.

More specifically and without limiting the above general
assurance, the Sponsor hereby gives the following specific as-
surances with respect to its Planning Grant Program.

1. That the Sponsor agtees that each “program,” as
defined in subsections 21.23(e) and 21.23(b) of the Regula-
tions, will be (with regard to a “program”™) conducted in
compliance with all requirements imposed by, or pursuant to,
the Reguiations.

2. That the Sponsor shall insert the following notifica-
tion in all solicitations for bids for work or material subject to
the Regulations and made in connection with ali Planning
Grant Program and, in adapted form, in all proposals for
negotiated agreements;

The Sponsor, in accordance with Title VI of the
Civil Rights Act of 1964, 78 Stat. 252,42 US.C.
2000d to 2000d<4 and Title 49, Code of Federal
Repgulations, Department of Transportation,
Subtitle A, Office of the Secretary, Past 21, Non-
discrimination in Federally-assisted programs of
the Department of Transportation issued pursuant
to such Act, hereby notifies all bidders that it will
affirmatively insure that in any contract entered
into pursuant to this advertisement, minority

FAA Form 59008 (3-72)
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business enterprises will be afforded full oppor-
tunity to submit hids in response to this invitation
and will not be discriminated against on the
grounds of race, color, or national origin in
consideration for an award.

3. That the Sponsor shall insert the clauses of Appendix
A of this assurance in every contract subject to the Act and
the Regulations.

4. That this assurance obligates the Sponsor for the
period during which Federal tinancial assistance is extended to
the program.

5. The Spunsor shall provide for such methods of
administration for the program as are found by the Secretary
of Transportation or the officiat to whom he delegates specific
authority to give reasonable guarantee that it, other sponsor,
subgrantees, contractors, subcontractors, transferees,
successors in  interest, and other participants of Federal
financial assistance under such program will comply with all
requirements imposed or pursuant to the Act, the Regulations
and this assurance.

6. The Sponsor agrees that the United States has a right
to scek judicial enforcement with regard to any matter arising
under the Act, the Regulations, and this assurance.

THIS ASSURANCE is given in consideration of and for the
purpose of obtaining any and all Federal grants, loans,
oontracts, property, discounts or other Federal financial assist-
ance extended after the date hercof tu the Sponsor by the
Department of Transporiation under the Planning Grant Pro-
gram and is binding on it, other recipients, subgrantees,
contractors, subcontractors, transferees, successors in interest
and other participants in the Planning Grant Program. The
person of persons whose signatures appear below are au-
thorized to sign this assurance on behalf of the Sponsor,

DATED

(Sponsor}

by
(Signature of Authorized Official)

(Note: See paragraph 24d of this
advisory circular.)

SEE APPENDIX A ON REVERSE
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Appendix 1

APPENDIX A

During the performance of this contract, the contractor, for
itself, its assignees and successors in interest (hereinafter
referred to as the “contractor’") agrees as follows:

(1) Compliance with Regulations: The contractor shall
comply with the Regulations relative to nondiscrimination in
Federalty -assisted programs of the Department of Transporta-
tion (hereinafter, “DOT™) Title 49, Code of Federal Reguia-
tions, Part 21, as they may be amended from time to time,
{hereinafter referred to as the Regulations), which are herein
incorporated by reference and made a part of this contract.

(2) Nondiscrimination: The contractor, with regard to
the work performed by it during the contract, shall not
discriminate on the grounds of race, color, or national origin in
the selection and retention of subconiractors, including
procurements of materials and leases of equipment. The
contractor shall not participate cither directly or indirectly in
the discrimination prohibited by section 21.5 of the Regula-
tions.

{3) Solicitations for Subcontracts, Including Procure-
ments of Materials and Equipment: In ull solicitations either
by competitive bidding or negotiation made by the contractor
for work to be performed under a subcontract, including
procurements of materials or leases of equipment, cach
potential subcontractor or supplicr shall be notified by the
contractor of the vontractor's obligations under this contract
and the Regulations relative to nondiscrimination on the
grounds of race. color, or national origin.

(#) Information and Reports: The contractor shall
provide all information and reports required by the Regula.
tions or directives issued pursuant thereto, and shall permit
access to its books, records, accounts, other sources of
information, and its facilities as may be determined by the
Sponsor or the Federal Aviation Administration to be

pertinent to ascertain compliance with such Regulations,
orders and instructions. Where any information required of a
contractor is in the exclusive possession of another who fails
or refuses to furnish this information, the contractor shaH so
certify to the Sponsor or the Federa) Aviation Administration
as appropriate, and shall set forth what efforts it has made to
obtain the information.

(5) Sanctions for Noncompliance: In the event of the
contractor’s noncompliance with the nondiscrimination
provisions of this contract, the (Sponsor) shall impose such
contract sanctions as it or the Federal Aviation Administration
may determine to be appropriate, including, but not limited
to:

(a} withholding of payments to the contractor under
the contract until the contractor complies, andfor

{b) cancellation, termination or suspension of the
contract, in whote or in part.

(6) Incorporation of Provisions: The contractor shall
include the provisions of paragraphs (1) through (6) in every
subcontract, including procurements of materials and leases of
equipment, unless exempted by the Regulations or directives
issued pursuant thereto. The contractor shall take such action,
with respect to any subcontract or procurement, as the
Spunsor or the Federal Avialion Administration may direct as
a means of enforcing such provisions including sanctions for
noncompliance: Provided, however, that in the event a
contractor becomes involved in or is threatened with litigation
with & subcontractor or supplier as a result of such direction,
the contractor may request the Sponsor to enter into such
litigation to protect the interests of the Sponsor, ard, in ad-
dition, the contractor may request the United States to enter
into such litigation to protect the interests of the United
States.

15 (and 16)
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Appendix 1
. EXHIBIT 2. PLANNING GRANT AGREEMENT
DEPARTHENT OF TRAMSPORTATION
FEDERAL AVIATION ADMINISTRATION PAGE OF, PAGES

PLANNING GRANT AGREEMENT
PART | — OFFER

DATE OF OFFER

el
TYPE OF PLANNING GRANT;
- D AIRPORT MASTER PLANNING FOR PROJECT NO.
CONTRACT NO.
D AIRPORT SYSTEM PLANNING FOR
TO:
(herein referred to as the “Sponsor’”)
FROM: The United States of America (acting through the Federal Aviation Administration, herein refersed to as the
. uF M")-
WHEREAS, the Sponsor has submitted to the FAA, an Airport Planning Grant Application
(Master or System}
dated (herein called the “Planning Application™), for a grant of funds
for a project for the development for planning purposes of informatlon and guidance to determine the extent, type, and
nature of development needed for
{airport area name andjor location)
(herein called the, ), which Planning Application as
fairport or area}
approved by the FAA is hereby incorporated herein and made a part hercof; and WHEREAS, the FAA hes approved a project
for the development of plans for the (herein called the “Planning Project™) consisting
fairport or area)
of the following approved airport planning:
fmazster ar system)

all as more particufarty described in the Description of Work Program incorporated in the said Planning Application;
FAA FormB800-1 PG 1 (1.71)
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PAGE OF. PAGES

NOW THEREFORE, pursuant to and for the purpose of carrying out the provisions of the Airport and Airway Development
Act of 1970, as amended, and in consideration of (a) the Sponsor’s adoption and ratification of the representations and
assurances contained in said Planning Application, and its acceptance of this Offer, as hereinafter provided, and (b) the
benefits to accrue to the United States and the public from the accomplishment of the airport

{master or systent)

planning included in the Planning Application, THE FEDERAL AVIATION ADMINISTRATION, FOR AND ON BEHALF
OF THE UNITED STATES, HEREBY OFFERS AND AGREES to pay, as the United States share
percent of the aflowabfe costs incusred in accomplishing the Planning Project, subject to the following terms and conditions:

1. The maximum obligation of the United States payable under this Offer shall be §

2. The FAA, for and on behalf of the United States, may by written notice terminate or suspend this grant in whole
or in part, or withhold payment, in the eveat that it finds that the Sponsor has:

a.  Failed to comply with Federal law or with any of the terms and conditions contained in this Planning
Grant Agreement;

b.  Failed to carry out the Planning Project as approved;
¢.  Made unauthorized or improper use of grant funds;

d.  Submitted any application, report, or other document which contains a misrepresentation of a material
nature or is incorrect or incomplete in any material respect; or,

e.  If for any reason continuation of the approved Planning Project is rendered impossible, ineligible, or illegal.

The Sponsor shall take such action relative to termination ot suspension as may be required by the FAA in the
notice of termination or suspension. In such case termination ot suspension shall not affect any otherwise valid
and allowable obligations made in good faith prior to receipt of notice of termination or suspension.

3. The Sponsor shall:

a.  Begin accomplishment of the Planning Project within——______ days after acceptance of this Offer,
with failure to do so constituting just cause for termination of the obligations of the United States here-
under by the FAA;

b.  Carry out and complete the Planning Project without undue delay and in accordance with the terms
hereof, the Airport and Airway Development Act of 1970, and Sections of the
Regulations of the Federal Aviation Administeation { CFR } in effect as of the date of
acceptance of this Offer; which Regulations are hereinafter referred to as the *Regulations™;

¢.  Carry out and complete all planning work in accordance with the Description of Work Program, incorpo-
rated herein, or as it may be revised or modified with the approval of the FAA and in accordance with
design standards and planning criteria established by the FAA;

FAA Form6900-1PG 2 (1-71)
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The allowable costs of the project shall not include any costs determined by the FAA to be ineligible for consid-
eration s to allowability under Section—___of the Regulations.

The FAA reserves the right to amend or withdraw this Offer at any time prior to its acceptance by the Sponsor.

This Offer shall expire and the United States shall not be obligated to pay any part of the costs of the Planning
Project unless this Offer has been accepted by the Sponsor on or before
or such subsequent date as may be prescribed in writing by the FAA.

All financial records pertaining to the Planning Project shall be made available to authorized representatives of the
FAA and the Comptroller General of the United States in conformity to Section——_______of the Regulations.

The Sponsor will, at such times and in such manner as the FAA may require, furnish FAA with periodic reports
and statements pertaining to the Planning Project and planning work activities and other related matters covered
hereunder.

H~Spemoreshatisapmitfor-Pid-tpprovt-prior-totheir exsoatior-ri-privetoprrarerpablic-bedy-contractr-to-de

1.

12,

Tdpmtirgfivierhy,

The FAA reserves the right to disapprove the Spensor’s employment of specific consuttants and their subcon-
tractors to do all or any part of the Planning Project and further reserves the right to disapprove the proposed
scope and cost of the professional services.

The FAA reserves the right to disapprove the use of professional level employees of the Sponsor when such em-
ployees are designated by the Sponsor to do all ar part of the Planning Project.

All published material such as reports, maps, and other documents prepared in connection with the Planning
Project and planning work activities shall contain a standard notice that the material was prepared under an Airport
Planning Grant provided by FAA. The Sponsor shall make these documents available

{Master or System)

for examination by the public.

In addition, no matersial prepared in connection with the Planning Project and planning work activities shall be
subject to copyright in the United States or in any other countty. The FAA shall have unrestricted authority to
publish, disclose, distribute, and otherwise use, in whole or in part, any reports, data, or other materials prepared
with Airport Planning Grant funds.

The Sponsor agices to conduct the Planning Project in compliance with all the requirements imposed by or pur-
suant to Title V1 of the Civil Rights Act of 1964 and by Part 21 of the Regulations of the Office of the Secretary
of Transportation, as amended.

FAA Form 58001 PG 3 (1.7
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15. The Sponsor agrees that neither the approval of the Flanning Application nor the tender of this Offer nor the
approval of the fina] sirport plenning réport constitutes an assurance or commitment,
{mceter or system)
oxpress or Impled, by the PAA, that any airport development or unit thereof shown in the planning developed as
part of this Planning Application will be approved for inclusion in any pending or future Alrport and Afrway
development Program under the Alrport and Airway Development Act of 1970.

16, Condition 5 is hereby deleted and replaced by the following condition:
Payment of the United States share of the allowable project costs will be o
made pursuant to and in accordance with the provisions of Part 152 of the '
Federal Aviation Regulations. Final determination as to the allowability
of the costas of the project will be made after final audit.

%¥17. Condition 10 is not applicable and is hereby deleted.

18, (Other special conditlons may be added as appropriate.)

#(Note: Condition 10 may or may not be deleted as conditions warrant.
See paragraph 35 of this advisory circular,)

FAA Form 6900-1 PG4 (.-71)
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Executed in its name by its undersigned officer on this

AC 150/5900-1B
Appendix 1

PAGE OF, PAGES

day of. , 19

in . County of.
State of.
{SEAL) {LEGAL NAME OF COSPONSOR)
BY
(SIGNATURE OF AUTHORIZED OFFICER)
Altest:
Title:

CERTIFICATE OF SPONSOR'S ATTORNEY

(TITLE OF AUTHORIZED QFFICER)

, acting as Attorney for

hereby certify:

(herein referred to as the “Sponsor™) do

That [ have examined the foregoing airport

Planning Grant Agreement and the

(Haster or System)

proceedings taken by said Sponsor relating thereto, and find that the Acceptance thereof by said Sponsor has been duly

of.

authorized and that the execution thereof is in all respects due and proper and in accordance with the laws of the State(s)

said airport

and further that, in my opinion,

(Master or System)

Planning Grant Agreement

constitutes a legal and binding obligation of the Sponsor in accordance with the terms thereof.

Dated at this

day of 19

FAA Form 6800-1 PGB8 (1-71)

{ Stgnature}

{Titte)
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The Sponsor’s acceptance of this Offer and ratification and adoption of the Planning Application incorporated
herein shall be evidenced by execution of this instruiment by the Sponsor, as hereinafter provided, and said Offer
and Acceptance shall comprise an Airport Planning Grant Agreement, as provided by

(Master or System)

the Airport and Alrway Development Act of 1970, constituting the obligations and rights of the United States
and the Sponsor with respect to the accomplishment of the Planning Project. Such Airport

{Master or System)

Planning Grant Agreement shall become effective upon the Spoasor's acceptance of this Offer.

UNITED STATES OF AMERICA ‘
FEDERAL AVIATION ADMINISTRATION

BY .
{Title)

PART I} — ACCEPTANCE
The

(herein referred to as the “Sponsor™) does hereby ratify and adopt
all statements, representations, warranties, covenants, and agreements contained in the Airport

(Master or System}

Planning Grant Application and incorporated materials referred to in the foregoing Offer and does hereby accept said Offer
angd by such acceptance agrees to all of the terms and conditions thereof.

Executed in its name by its undersigned officer on this day of .19 .
in , County of. ,
State of,
(SEAL) (LEGAL NAME OF SPONSOR/COSPONSOR}
BY
(SIGNATURE OF AUTHORIZED OFFICER)
Attest:
(TITLE OF AUTHORIZED OFFICER)
Title:
Executed in its name by its undersigned officer on this. day of , 19 ,
in , County of .
State of. »
(SEAL) {LEGAL NAME OF COSPONSCR)} ]
BY
{SIGNATURE OF AUTHORIZED OFFICER}
Attest:
{TITLE OF AUTHORIZED OFFICER)
Title:

FAA Form BROD-1PGE 1-71)
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EXHIBIT 3. REPORT OF FEDERAL CASH TRANSACTIONS
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INSTRUCTIONS FOR PREPARING PAGE 1
OF THE REPORT OF FEDERAL CASH
TRANSACTIONS

Jtem 1 — Enter the name of the Federal grantor agency and
ofganizational element to which this report is submitted,

ltem 2 — Enter the name and complete mailing address in-
cluding the ZIP Code for the grantee organization.

ftem 3 — Enter the employer identification number as-
signed by the U. S. Internal Revenue Service.

Item 4 — Enter the Federal grant number or other identify-
ing numbers requested by the grantor agency. If this report
covers more than one grant, leave this space blank and pro-
vide the information on page 2 of this report.

ftem 5 — This space is reserved for an account number or
other identifying number which may be assigned by the
grantee.

item 6 — Enter the ietter of credit number which applies to
this report. If all advances were made by Treasury check,
enter “NA" for not applicable and ieave items 7 and 8
blank.

ftem 7 - Enter the voucher number of the last letter of
credit payment voucher [Form TUS 5401} which was
credited to your account.

ltem 8 - Enter the total number of letter of credit pay-
ment vouchers which were credited to your account during
the reporting period.

ftem 9 — Enter the total number of Treasury checks re-
ceived during the reporting period, whether or not de-
posited.

Item 10 — Enter the month, day, and year of the beginning
and ending dates of the period covered by this report.

Item 11 - STATUS OF FEDERAL CASH

Line a. Enter the total amount of Federal cash on hand
at the beginning of the reporting period including all of
the Federal funds on deposit, imprest funds, and un-
deposited Treasury checks.

Ling b. Enter the total amount of all Federal funds re-
ceived through payment vouchers (Form TUS 5401)
which were credited to your account during the reporting
period.

Line ¢. Enter the total amount of afl Federal funds re-
ceived during the reporting period through Treasury
checks, whether or not deposited,

Lina d. Enter the sum of Lines b and .
Line e, Enter the sum of Linesaand d.

Line f. Enter the total Federal cash disbursements or
payments made during the reporting period including dis-

bursements of cash received as program income. Disburse-
ments as used here also include the amount of advances
and payments less refunds to subgrantees or contractors
and the amount to which the grantee is entitled for in-
direct costs and usage charges for buildings and equip-
ment,

Line g. Enter the Federal share of program income re-
ceived during the reporting period. Enter only the
amount of program income which was required to be
used on the project or program by the terms of the grant.

Line h. Enter the net disbursements. This amount is the
difference between the amount shown on Line f minus
the amount on Line g.

Line i. Enter the amount of all adjustments pertaining to
priot periods affecting the ending balance which have not
been included in any lines above. Identify each grant for
whieh an adjustment was made, and enter an explanation
for each adjustment in the ‘Remarks’ space provided.

Line j. Enter the total amount of Federal cash on hand at
the end of the reporting period. This amount should in-
clude @l funds on deposit, imprest funds, and unde-
posited funds {Line e less Line h plus or minus Line i},

Item 12 — Enter the estimated number of days until the
cash on hand, shown on Line 11, will be expended. §f more
than threa days cash requirements are on hand, provide an
explanation in the “‘Remarks” space as to why the draw-
down was made prematurely, or other reasons for the ex-
cess cash. The requirement for the explanation does not
apply to prescheduled or automatic advances.

Item 13 — OTHER INFORMATION

Line a. Enter the amount of interest earned on advances
of Federal funds but not remitted to the grantor agency.
If this includes any amount earned and not remitted to
the grantor agency for over 60 days, explain in the “Re-
marks" space. (States and State agencies do not need to
comgplete this line.)

Line b. Enter the amount of advances to subgrantees or
other sacondary recipients included in Line 11h.

Item 14 — In addition to providing explanations as required
above, this space is provided for additional explanation
deemed necessary by the grantee and for the information
required by the Federal grantor agencies in compliance with
the governing legislation.

Item 16 — Complete the certification before submitting this
report,
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INSTRUCTIONS FOR PREPARING THE FINANCIAL STATUS REPORT

item 1 — Enter the name ot the Federal grantor agency and
orgenizational element to which this report is submitted.

[tem 2 — Enter the grant number or other identitying num-
ber assigned by the Federal grantor agency.

1tern 3 — Enter the name and complete mailing address,
including the ZIP code for the grantee arganization.

Iten 4 — Enter the employer identification aumber as-
signed by the U.S. tnternal Revenue Service,

Iem 5 - This space is reserved for an account number or
other identifying numbers which may be assigned by the
grantee,

1tems 6 and 7 — Mark the appropriale boxes.

Item 8 — Enter the month, day, and year of the beginning
and ending of this project period. For formula grants
which are not awarded on a project basis, show the grant
period.

Item 9 — Enter the month, day, and year of the beginning
and ending dates of the reriod far which this report is
prepared. The frequency of the report will be established
by the Federal grantor agency.

PLEASE READ BEFORE COMPLETING ITEM 10 — The
purpose of vertical Columns (1) through {6} is to provide
financial date for each program, function, and activity in
the budget es epproved by the Federal grantor agency. H
additional columns are needed, use as many additional
forms as needed and mark “continuation’ on each form;
however, the summary totals of ali programs, tunctions or
activities shouid be shown in the "totaf” Column of the
first page,

For grants pertaining to a single Federa! grant program {cat-
alog number} or several grant programs which do not re-
quire a functional or activity classification, enter under
Columns (1} through (8} the titie of the programis). For
grants pertaining to multiple programs where one or more

- programs require a further breakdown by function or activ-

ity, use a separate farm for each pragram showing the appli-
cable functions or activities in separate columns. For grants
containing several functions or activities which are funded
from severai programs, prepare a separate form for each
activity or function when requested by the Federal grantor
agency.

Item 10 — STATUS OF FUNDS

Line a. Enter the tolal outlays reported on Line 10e of
the tast report. Show zero, it this is the initial report,

Line b. Enter the total gross pragram outlays for this
report period, including disbursements of cash realized as
program incoma. For reports which are prepared on a
cash basis, outlays are the sum of actual cash disburse-
mants for goods and services, the amount of indirect ex-
pensa charged, the value of in-kind contributions applied,
and the amount of cash advances and payments made to
contractors and subgrantaes. For reports prepared on an
accrued expepditure basis, outlays are the sum of actual
cash disbursements,  the amount of indirect expense
incurred, the value of in-kind contributions applied, and
the net increase (or decrease) in the amounts owed by the
grantee for goods and other property received and for
services performed by employees, contractors, sub-
grantees, and other payess.

Line ¢. Enter the amount of ail program income realized
in this pariod which is to be used in the project or
program in accordance with the terms of the grant. For
reports prepared on a cash basis, enter the amount of cash

income received during the reporting period. Far reports
prepared on an accrual basis, enter the amount of the net
increasa (or decrease) in the amount of accrued income
since the beginning of the report period.

Line d. This amount should be the difference between
amounts shown on Linesbandc.

Lina e. Enter the sum of amounts shown on Lines a and
d above.

Lina f. Enter the amount pertaining to the non-Federal
share of program outlays included in the amount on
Line e.

Line g. Enter 1he Federal share of program outlays. The
amount should be the difference between Linese and f.

Line h. When the report is prepared on a cash basis, enter
the total amount of unpaid obligations for this project or
program including unpaid obligations to subgrantezes,
the report is prepared on an accrued expenditure basis,
enter the amount ot undelivered orders and other out-
standing obligations, Do not include any amounts that
have been included on Linesa through g. On the final
report, Lina h should have a zero balance.

Line i. Enter the non-Federal share of unpaid obligations
shown on Ling h,

Line j. Enter the Federa! share of unpaid obligations
shown on Line h. The amount shown on this line should
be the difference between the amounts on Linesh and i.

Lina k. Enter the sum of the amounts shown on Lines g
and j. 1t the report is tinal, the report should not contain
any unpaid obligations,

Item | — Enter the total cuinulative amount of Federal
funds authorized,

Line m. Enter the unabligated balance of Federal funds.
This amount should be the difference hetween Lines k
and |,

1temn 11 — INDIRECT EXPENSE
a. Type of rate -- Mark the appropriate box.

b. Rate — Enter the rate in effect during the reporting
period,

¢. Base ~ Enter the amount of the base 10 which the rate
was applied.

d. Total Amount — Enter the tota! amount of indirect
cost charged during the report period.

o, Federal Share — Enter the amount of the Federal share
charged during the raport period.

1f more than one rate was applied during the project period,
inctude a separate schedule which shows the bases against
which the indirect cost rates were applied, the respective
indirect rates, the manth, day, and year the indirect rates
were in effect, amounts of indirect expense charged to the
project, and the Federal share of indirect expanse charged
to the project to date. {See Office of Management and Bud-
get Circular No. A-B7 which contains principles for deter.
mining ellowable costs of grants and contracts with Stete
and local governments.}

Item 12 — Space is provided for any explanation deemed
necessary by the grantee or for the provision of information
required by the Federal grantor agencies in compliance with
the governing legrslation,

Item 13 — Compfete the certification before submitting this
report.
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INSTRUCTIONS FOR PREPARING THE
REQUEST FOR ADVANCE OR REIMBURSEMENT

ftem 1 — Enter the name of the Federal grantor agency and
organizational element to which the request is submitted.

Item 2 — Enter the Federal grant number or other identi-
fying number assigned by the Federal grantor agency.

ltam 3 — Indicate with an “X* whether the type of pay-
ment requested is:

a. An advance, reimbursement, or both,
b. Final or partial.

Item 4 — Indicate with an X" whether the report is pre-
pared orn a cash or accrued expenditure basis. Al requests
which are for advances only shall be prepared on a cash
basis.

Item § — Enter the partial payment request number for this
request.

ltem @ — Enter the employer identification number as-
sighed by the L. S. Internal Revenue Service.

Item 7 - This space is reserved for an account number or
other identifying number which may be assigned by the
grantee.

Item 8 — Enter the month, day, and year for the beginning
and ending of the pericd covered in this request. |f the
request is for an advance or for both an advance and reim-
bursement, show the period that the advance will cover. If
the request is for a reimbursement, show the period for
which the reimbursement is requested,

Item 9~ Enter the name and complete mailing address,
including ZIP Code for the grantee organization.

item 10 — Enter the name and complete mailing address,
including ZIP Code of the payee if it is different than the
grantee organization shown in Item 9,

PLEASE READ BEFORE COMPLETING {TEM 11 — The
purpose of the vertical Columns (1) through {3) is to pro-
vide space for separate cost breakdowns when a large
project has been planned and budgeted by program, func-
tion, and activity. If additional columns are needed, use as$
many additional forms as needed and mark "‘continuation”
on each form; however, the summary totals of all programs,
functions, or activities should be shown in the “"total” Col-
umn on the first page.

Item 11 —~ COMPUTATION OF AMOUNT REQUESTED.

Line a — On the stub enter the month, day, and year of
the ending of the accounting period to which this amount
applies. Enter program outlays to date in the appropriate
columns. For reports which are prepared on a cash basis,
ocutlays are the sum of actual cash disbursements for
goods and services, the amount of indirect expenses

charged, the value of inkind contributions applied, and
the amount of cash advances and payments made to sub-
contractors and subgrantees, For reports prepared on an
accrued expenditure basis, cutlays are the sum of the
actual cash disbursemants, the amount of indirect ex-
penses incurred, the value of in-kind contributions ap-
plied, amounts owed by the grantee for goods and other
property received, amounts owed for services performed
by employees, contractors, subgrantees, and other payees,
and amounts becoming owed for which no current service
or performance is required.

Line b — Enter the cumulative cash income received to
date, if reports are prepared on a cash basis. For reports
prepared on an accrued expenditure basis, enter the
cumulative income earned to date. Under either basis,
enter only the amount applicable to program income
which was required to be used far the project or program
by the tarms of the grant,

Ling ¢ — This amount should be the difference batwean
the amounts shown on Line a iess the amounts shown on
Line b,

Line d — Only when making requests for advance pay-
ments, enter the total estimated amount of cash outlays
that wilf be made during the period cavared by the ad-
vance,

Line @ — Enter the total of Lines ¢ and d.

Line f— Enter the non-Federal share of the amount
shown on Line e.

Line g — Enter the Federal share of the amount shown on
Line e,

Ling h — Enter the cumulativa amount of Federal pay-
ments received and amounts included in outstanding re-
quests,

Lina i — Enter the Federal share now requested, {Line g
minus Line h}.

Line j— Show the amount of advances required by
month on each of Lines (1), {2}, and (3} when reguested
by the Federal grantor agency for use in making pre-
scheduled advances.

Item 12 — This space is provided for any explanation
deemed necessary by the grantee and for any information
required by the Federal grantor agency in compliance with
the governing legisiation.

item 13 — Completa the certification before submitting this
repor.
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APPENDIX 2. MATCHING SHARE

1. GENERAL. This appendix sets forth criteris and procedures for the
allowability and evaluation of cash and in-kind contributions made by sponsors
in satisfying matching share requirements of Federal grants.

2. DEFINITIONS. The following definitions apply for the purpose of this
appendix:

a., Project Costs. Project costs are all allowable costs as set forth in
FMC 74-4 incurred by a sponsor end the value of the in-kind contributions
made by the sponsor or third parties in accomplishing the objectives of the
grant during the project.

b. Matching Share. In general, matching share represents that portion
of project costs not borne by the Federal Government. Usually, a minimum
percentage for matching share is prescribed by program legislation, and
matching share requirements are included in the grant agreements.

c. Cash Contributions. Cash contributions represent the sponsor's cash
outlay, including the outlay of money contributed to the sponsor by other
public agencles and institutions and private organizations and individuals.
When authorized by Federal legislation, Federal funds received from other
grants may be considered as sponsor's cash contributions.

d. In-kind Contributions. In-kind contributicns represent the value of
noncash contributions provided by the spomsor, other public agencies
and institutions, and private organizations and individuals. In-kind
contributions may consist of charges for real property and nonexpendable
equipment and value of goods and services directly benefiting and specifically
identifiable to the grant program. When authorized by Federal legislation,
property purchased with Federal funds may be considered as sponsor's ian-kind
contributions.

3. GENERAL GUIDELINES.

a. Matching share may consist of:

(1) Charges incurred by the sponsor ae project costs. Not all
charges require cash outlays during the grant period by the sponsor; examples
are depreciation and uge charges for buildings and equipment.

(2) Project costs financed with cash contributed or donated to the
sponsor by other public agencies and institutions and private organizations
and individuals.

(3) Project costs represented by services and real or personal
property, or use thereof, donated by other public agencies and institutions
and private organizations and individusls.
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b. All in-kind contributions shall be accepted as part of the sponsor's
matching share when such contributions meet the following criteria:

(1) Are identifiable from the sponsor's records;

(2) Are not included as contributions for any other Federally
assisted program;

(3) Are necessary and reasonable for proper and efficient accom-
plishment of project objectivas;

(4) Are typee of charges that would be allowable under FMC 74-4;

(5) Are not paid by the Federal Government under another assistance
agreement unless authorized under the other agreement and the laws and
regulations it is subject to;

(6) Are provided in the approved budget when required by the
Federal agency; and

(7) Conform to other provisions of this appendix.
4. SPECIFIC PROCEDURES. Specific procedures for the sponsor in placing

the value on in-kind contributions from non-Federal third parties and
individuals are set forth below:

a. Valuation of Volunteer Services. Volunteer services may be furnished
by professional and technical personnel, consultants, and cther skilled and
unskilled Iabor. Each hour of volunteered service may be counted as
matching share if the service i1s an integral and necessary part of an
approved program,

{1) Rates for Volunteer Services. Rates for volunteers should be
congistent with those regular rates paild for similar work in other
activities of the state or local government. In cases where the kinds of
skills required for the Federally assisted activities are not funded in the
other activities of the sponsor, rates used should be consistent with those
peid for similar work in the labor market in which the sponsor competes for
the kind of services involved.

(2} Volunteers Employed by Other Organizations. When an employer
other than the sponsor furnishes the services of an employee, these services
shall be valued at the employee's regular rate of pay (exclusive of fringe
benefits and overhead cost) provided these services are in the same skill
for which the employee ig normally paid.
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b. Valuation of Materiasls. Contributed materials include office
supplies, maintenance supplies, or workshop and classroom supplies. Prices
assessed to donated materials included in the matching share should be
reasonable and should not exceed the cost of the materials to the donor or
current market prices, whichever is less, at the time they are charged to the
project.

¢. Valuation of Donated Equipment, Buildings, and Land or Use of Space.

(1) The method used for charging matching share for donated
equipment, buildings, and land may differ depending upon the purpose of the
grant as follows:

(i) If the purpose of the grant is to furnish equipment,
buildings, or land to the sponsor or otherwise provide a facility, the total
value of the donated property may be claimed as a matching share.

(i1) If the purpose of the grant is to support activities
that require the use of equipment, buildings, or land on a temporary or
part~time bagis, depreciation or use charges for equipment and buildings may
be made; and fair rental charges for land may be made provided that the
grantor agency has approved the charges.

(2) The value of donated property will be determined in accordance
with the usual accounting policies of the sponsor with the following
qualifications:

(i) Land and Buildings. The value of donated land and
buildings may not exceed its fair market value, at the time of donation to
the sponsor as established by an independent appraiser (e.g., certified real
property appraiser or GSA representatives) and certified by & responsible
official of the sponsor.

(1i) Nonexpendable Personal Property. The value of donated
nonexpendable personal property shall not exceed the fair market value of
equipment and property of the same age and condition at the time of donation.

(111) Use of Space. The value of donated space shall not exceed
the fair rental value of comparable space as established by an independent
appraisal of comparable space and facilities in a privately owned building
in the same locality.

(iv) Loaned Equipment. The value of loaned equipment shall not
exceed its fair rental value.
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d. Valuation of Other Charges. Other necessary charges incurred
specifically for and in direct benefit to the grant program on behalf of the
spongor may be accepted as matching share provided that they are adequately
supported and permigsible under the law. Such charges must be reasonable
and properly justifiable.

5. SUPPORTING RECORDS. The following requirements pertain to the sponsor's
supporting records for in~kind comtributiocns from non-Federal third parties
and individuals:

a. The number of hours of volunteer services must be supported by the
same methods and used by the sponsor for its employees.

b. The basis for determining the charges for personal services, material,
equipment, buildings, and land must be documented.
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APPENDIX 3. PROCUREMENT STANDARDS

PROCUREMENT S'l.'hN'D.\RDS

1, This Attachment provides standards
for use by grontees In establishing proce-
dures for the procurement of suppiles,
equipment, consto:ction, and other serv-
ices with Federal grant funds. These
standards are _furnished to insure that
such materials and services a: & obtained
in an eifective manner and in compliance
with the provisions of applicable Federal
law and Executive orders. No additional
requirements shall be imposed by the
Federal agencies upon the grantees un-
less specifically required by Fuderal law
or Executive orders.

2, The Standards contained in this At-
tachment do not relieve the granted of
the contractusl responsibilities arising
under its contracts. The grantee is the
responsible authorlty, without recourse
to the grantor agency regarding the set-
tlement and satisfaction of all contrac-
tusl and administrative issues arlsing out
of procurements entered into, In support
of o grant, This fncludes but {3 not Hm-
fted to: disputes, clalms, protesta of
award, source evaluation or other mat-
ters of a contractual nature. Matlers
concerning violation of law are to be re-
terred to such loeal, State, or Federal
authority as-may have proper jurlsdic-
tlon.

3. Grantees may use their own pro-
curement regulations which reflect ap+
plicable State and local law, rules and
regulations provided that procurements
made with Federal grant funds sdhere
to the standards set forth as follows:

(a) The grantee shall maintaln a code
or standards of conduct which shail
govern the performance of its officers,
employees, or agents in contracting with
and expending Federal grant funds.
Crantee's oficers, employees, or agents,
shall nefther solicit nor accept gratul-
ties, favors, or anythinz of monetary
value from cohtractors or potential con~
tractors. To the extent permissible by
State or local law, rules or rezulations,
such standards shal! provide for penal-
ties, sanctions, or other disciplinary ace
tions to be-applied for violations of such
standards by elther the graniee officers,
employees, or agents, or by contractors
or thelir ngents,

This appendix 1is a reprint of Attachment O to the Office of Management and
Budget Circular A-102,

{h) Al procurement transactions re-.
gardless of whether negotiated or adver-
tised and without regard to.dollar value
shall be conducted in a manner so s to
provide maximum open and free compe~
titlon. The grantee should be alert to or-
ganizational conflicts of interest or non-~
competitive practices among contractors
which may restrict or eliminate compe-
tition or otherwise restrain trade.

{(¢) The grantee shall establish pro-
curement procedtires which provide for,
83 8 minimum, the following procedural
requirements: .

(1) -Proposed procurement actiong
shall be reviewed by grantee offictals to
avold purchasing unnecessary or dupli-
cative items. Where appropriate, . an
analysis shall be made of lease and pur-
chase alternatives to determine which
would be th? most economical, practical
procurement.

(2) Invitattons for bids or requests for
proposals shall be based upon a clear
and sccurate description of the techni-
cal requirements for the material, prod-
uct, or service to be procured: Such de-
scription shall not, In competitive pro-
curements, contain features which un-
duly restrict competition. “Brand name
or equal” description may be used as a
means to define the performance or other
sallent requirements of a procurement,
and when so used the specific features of
the named brand which must be met by
oflerors should be clearly specifted,

(3) Positive efforts shall be mede by
the grantees to uttlize small business and
minority-owned business sources of sup-
plies and services, Such eflorts should al-
low these sources the maximum feastble
opporfunity to compete for contracts to
be performed utilizing Federal grant
funds,

(4} The type of procuring instruments
used (l.e., fixed price contracts, cost re-
imbursable contracts, purchase orders,
incentive contracts, etc.), shall bhe ap-
propriate for the particular procurement
and for promoting the best interest of
the grant program involved, The “cost-
plus-a-percentage-of-cost” method of
contracting shall not be used.
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(5) Formal advertising, with adequate
purchase description, sealed bids, and
public openings shall be the required
wmethod- of procurement unless negotin-
tion pursuant to paragraph {6) below ls
necessary to accomplish sound procures
ment, However, procurements of $10,000
or less need not be s6 advertlsed unless
otherwise required by Statse or local law
or regulations. Where such advertised
bids are oblained the awards shall be
made t0 the responsible didder whose bid
is responsive to the fnvitation and is most
advantageous to0 the grantee, price and
other factors considersd. (Factors such
as discounts, transportation costs, taxes
may be considered in determining the
Towest bid) Invitations for bids shall
cleatly set forth all requirements which
the bidder must fulfifll in order for his
bid to te evaluated by the grantke. Any
or all hids may be rejected when it isin
the grantee's iterest to do so, and such
rejections are in accordance with appli-
cable State and local law, rules, and
regulations. :

(6) Procurements may be negotiated
if it 1s impracticable and unfeasible to
use formal advertising. Gerperally, pro<
curements may be negotlated by the
grantee {f:

(a} The public exigency will not per-
mit tife delay incldent to advertising;

(b) The material or service to be pro-
cured 1s gvailable from only one person
or firm; (All contemplated sole source
procurements where the aggregale ex-
penditure fs expected to exceed $5,000
shall be referred to the grantor agency
for prior approval.)

(c) The aggregate amount involved
daoes ot exceed $10,000;

(d) The contract is for personal or
proféssional services, or for any service
to ba rendered by a university, college, or
other educational institutions;

(e) The material o services are to be
procured and used gutside the limits of
the United States and its possessions;

- {$) No acceptable bids have been re-
celved atfter formal advertising;

() The purchases are for highly per-
ishable materials or medical supplies, for
materlai or services where the prices are
established by law, for technical items
or equipment requiring standardization
and i{nterchangeabiiity of parts with ex-
Isting, for experimental, developmental
or research work, for supplles purchased
for authorized resale, end for technical
or specialized supplles requiring substan-

tial initinl investment fog manufacture;

(h) Otherwise authorized by law, rules,
or tegulations.
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- Notwithstandirg the existence of circums-

stances Justifylng negotiation, competi-
tion shall be obtained to the maximum
extent practicable. '

7) Contracts shall be made only with
responsible contractors who possess the
potential ability to perform successfully
under the terms and conditions of a pro-
posed procurement. Consideration shall
be given to such matters as contractor
integrity, record of past performance,
financial and technical resources, or ac-
cesaibility to other necessary resources..

(8). Procurement records or files for
purchases In amounts i excess of $10,~
000 shall provide at least the following
pertinent information: justification for
the use of negotiation in e of advertis-
ing, contractor selection, and the basia
for the coat or price negotiated

(9) A system for contract administra-
tlon shall be maintained o assure con-
tractor conformance with terms, condl-
tions, and specifications of the contract
or order, and to assure adequate snd
timely followup of all purchases.

4. The grantes shall include, In addi-
tlon to provisions to defins a sound and
complete agreement, the following pro-
vislons in all contracts and subgrants:

(a) Contracts shall contain such con-
tractusl provisions or conditions which
will allow for administrative, contragtual,
or legal remedies In instances whepe cott-
tractors violate or breach contract terms,
and provide for sueh sanctions end
penalties as may be appropriate.

) All contracts, amounts for which
are In excess of $10,000, shall contain
sultable wrovisions for termination by
the grantee Includipg the manper by
which it will be effected and the basis
for settlement. In addition, such con-
tracts shall deseribe conditions under
which the contract ‘may be terminated
for defanlt as well s conditions where
t.izle ci:rontract:?ay te terminated hecause
Q cumstances beyond the co
m: ?"Rnt"a'-"“’" nirol of

(L) contracts awarded by grantees
and their contractors or subgrantees hav-

ing a value of more than $10,000 shall

contaln a provision requirlng complance
zwm: Executive Order 11246, entitled,
Equal Employment Opportunity,” as
amended by Executive Order 11375, and.
as supplemented in Department of Labor
regulations (41 CFR Part 60). ’
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{d) All contracts and subgrsnts for
construction or repair shall include a
pravision for compliance with the Cope-
land “Anti-Kick Back” Act (18 U.S.C.
874) as supplemented in Departinent of
Labor regulations (29 CFR, Part 37..This
Act provides that emch contractor or
subgraates shall be prohibited from in-
ducing, by any means, any person em-
ployed In the construction, completion,
or repair of public work, t{o give up any
part of the compensation to which he
is otherwise entitied. ‘The grantee shall
report all suspected or reported viola-
tions to the grantor agency.

(e) When required by the Federal
grant prograrh legislation, all construc-
tion contracts awarded by grantees and
subgrantees in excess of $2,000 shall in-
clude o provision for compliance with
the Davis-Bacon Act (40 U.S.C. 276a to
8~7) and es supplemented by Depart-
ment of Labor regulations (29 CFR, Part
5). Under this Act contractors shall be
required to pay wages to laborers and
mechanics at a rate not less than the
minimum wages specifled in a wage de-
termination made by the Secretary of
Labor. In addition, contractors shall be
required to pay wages not less often
than once a weel. The grantee shall
place a copy of the current prevailing
wage determination issued by the De-
partment of Labor in each solicitation
and the award of a contract shsll be
conditioned upon the acceptance of the
wage determination. The grantee zhall
report all suspected or reported vicla-
tions to the grantor agency.

{f) Where applicable, all contraéts
awarded by grantees and subgrantees in
excess of $2,000 for construction con-
tracts and In excess of $2,500 for other
contracts which involve the embploy-
ment of mechanics or laborers shall in-
clude s provision for combpliance with
sectlions 103 and 107 of the Contract
Work Hours and Safety Standards Act
(40 U.8.C, 327-330) as supplemented by
Department of Labor regulations (29
CFR, Part §). Under section 103 of the
Act, each contractor shall be required
to compute the wages of every mechanic
and laborer on the basis of a standard
work day of 8 hours and a standard work
week of 40 hours, Work in excess of the
standard workday or workweek Is per-
missible provided that the worker is
compensated at & rate of not less than
114 times the basle rate of pay for ail
hours worked In excess of 8 hours In any
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calendar day or 40 hours in- the work
week. Section 107 of the Act is applica-
ble to construction work and- provides
that no laborer or mechanic shall be
required to work in surroundings or un-
der working conditions which are un-
sanitary, hazardous, or dangerous to his
health and safety as determined under
construction, safety, and health stand-
ards promulgated by the Secretary of
Labor. These requirements do not apply
to the purchases of supplies or materinls
or articles ordinarily available on the
open market, or contracts for transpor-
tation or transmission of intelligence.

(g) Contracts or agreements, the
principal purpose of which is to create,
develop, or improve products, processes
or methods: or for exploration into felds
which directly conicern public health,
safety, or welfate; or contracts in the
feld of sclence or technology in which
there has been little significant experi-
ence outside of work funded by Federzl
assistance, shall contain o notice to the
effect that matters regarding rights to

inventions, and materials generated

under the contract or agreement are sub-
Ject to the regulations issued by the Fed-
eral grantor agency and the grantes,
‘The contractor shall be advised as to
the source of additiona] Information re-
garding these matters.

¢(h) All negotiafed contracts (except
those of $10.000 or less) awarded by
effect that the grantee, the ' Federsl
grantees shall Include o provision to the
grantor agency, the Comptroller General
of the United States, or any of théir duly
suthorized representatives, shall have
access to any books, documents, papers,
and records of the contractor which are
directly pertinent to s specific grant
program for the purpose of making
audit, examination, excerpts, and tran-
seriptions. ' .

(1} Contracts and subgranis of
amounts In excess of $100,000 shall con-
tain & provision which requires the re-
cipient to agree to comply with all ap-
plicable standards, orders, or regulations
{ssued pursuant to the Clean Air Act
of 1870. Violatlons shall be repoited to
the grantor egency and the Reglonal
Office of the Eanvironmental Protection
Agency.
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APPENDIX 4. STUDY DESIGN

1. GENERAL. A study design involves the pre-grant activities necessary to
develop the framework for the planning study to support an application
request. Examples of such ectivitiles include identification of issues;
development of the study work scope, schedules, and budget; providing
necessary coordination and developing of coordination mechanisms; and the
regolution of problems resulting from the A-95 and FAA review processes.
Reasonable costs to develop a study design are eligible for retrosctive
funding. All costs under a cost reimbursable type contract must be fully
supported by documentation. Study design costs shall be included as a line
item in the cost breakdown section of the application.

2. LIMITATIONS. Where consultants are being used, eligibility is limited
to resources expended after their official selection (for the study design
or entire study). This should be verified by a letter of intent or some
other means. Reimbursement cennot be made for costs incurred to support the
preparation of the proposale which led to the consultant's retention or for
price negotiations related to the selection or retention process. In the
case of study designs developed by the sponsor through force account, costs
incurred prior to the grant will be reimbursed only if clearly documented
as a study design expenditure and made within a reasonable period of time
prior to the submission of the grant application. Reimbursement will not
be made for pre-grant activities if the project is rejected by the FAA or
withdrawn by the sponsor.

3. STUDY DESIGN CONSIDERATIONS. Study designs for average master planaing
projects generally are straightforward but should be developed to fit the
individual case at hand. AC 150/5070-6 can be used as a guide. For large
and complex planning projects such as system plans and master plans for
certain large and medium hub air carrier served airports, it may be necessary
to develop a comprehensive study design which is issue oriented or involves
complicated or unique problems or coordination mechanisms. Such a work

scope may result in a separate approvable document. Some basic considerations
involved in developing a complex study design include the following:

8. ldentificationr of Issues.

(1) Discussion of major aviation-oriented problems, issues, and
opportunities.

(2) Ranking of these issues by order of importance in relation to
the goals and objectives of the study.

(3) Analysis of the strategies by which the issues might be
successfully approached.
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(4) Description of the general criteria and policy objectives to be
adhered to or developed.

b. Work Schedule and Budget.

(1) 1Identification of the scope of the study and its major
components.

(2) Description of the anticipated format of the end project.

{3) 1Identification of the area to be studied, as well as the
appropriate geo-politicel area encompzesing the study srea.

(4) Description of the job activities needed to accomplish the scope
of the study and its components.

(5) Specification of each of the following factors for each compo-
nent of the study.

(1) Approach and techniques to be used.
(11i) Assessment of data and studies already available.

(1ii) Resource requirements in terms of man-hours by types of
disciplines.

(iv) Allocation of work between the sponsor, consultants, and
others.

{v) Time schedule.
{vi) Costs.
(vii) Scope of funds.

¢. Organization and Procedures.

(1) Description of the organizational structure delineating the
composition of the policy body; who is to do the technical planning; who is
to provide advice and cooxdination, including a breakdown of the participating
and nonparticipating elements. This may result from extensive consultation
with all involved parties.

(2) The extent of financial and in-kind or service contributions
by members.

(3) Staffing requirements.
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{4) Committee requirements.
(5) Legal basis for the organization doing the study.
(6) Mechanisme for citizen participation and for informing the
general public of the progress and results of the planning progress,
including the nature of arrangements for public hearings.

(7) Procedures for coordination and review activities of
participating and nonparticipating public and private agencies.

(8) Organizational arrangements and procedures for implementing
the plan.

(9) Organizational arrangements and procedures for eatablishing
and implementing a continuing planning process.
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