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SUBJECT: FEDERAL-AID AIRPORT PROGRAM

PROCEDURES GUIDE FOR SPONSORS

1.

2.

4.

PURPOSE. This advisory circular provides guidance to public agencies
that sponsor or propose to sponsor projects under the Federal-aid
Airport Program (FAAP) authorized by the Federal Airport Act (49 U.S.C.
1101 - 1120).

SCOPE. The guidance is an explanation of requirements and procedures
applicable to most FAAP development projects. For the sake of
brevity it does not discuss requirements and procedures that are of
interest in only a small portion of projects. FAA area offices will
provide information, as required, for specific projects.

CANCELIATION, This advisory circular cancels Advisory GCircular
150/5100-3, Federal-aid Airport Program ~ Procedures Guide for
Sponsors, dated 6/30/66.

REFERENCES. Part 151 of the Federal Aviation Regulations (14 CFR

Part 151) prescribes the policies and procedures for administering

the Pederal-aid Airport Program. Section number references given in
parentheses in this advisory circular are the applicable sections of
Part 151. The guidance in the advigory circular is consistent with

the Regulation but does not quote the sections. The Regulation,

Part 151 of the Federal Aviation Regulations, Federal Aid to Airports
may be ordered from the Superintendent of Documents, Government
Printing Office, Washington, D. C. 20402. The price is $0.40 per copy.

Other Federal Aviation Administration (FAA) publications that should
be used as references for design, construction, and project
administration are listed in the Bibliography, Appendix 1-1.
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5. HOW TO GET THIS CIRCULAR. Additicnal copies of this circular may be
obtained from the Department of Transportatiom, Distribution Unit,
TAD-484.3, Washington, D. C. 20590,

it A fzcsees

Chester G. Bowers
Director, Airports Service
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CHAPTER 1. INTRODUCTION TO THE FEDERAL-AID AIRPORT PROGRAM

1. PURPOSE OF THE PROGRAM. The Federal-aid Airport Program (FAAP) assists

in bringing about a nationwide system of public airports through grants
of funds to public agencles, referred to as "sponsors," who now own or
propose to establish those airports,

al

Chap 1

Authority. The Federal Airport Act (49 USC 1101 - 1120) authorizes
these grants. This Act, in addition to stipulating basic procedures
and requirements, authorizes appropriation of funds.

National Airport Plan (Section 151.3 FAR). The Federal Aviation

Administration (FAA) prepares each year a ''National Airport Plan”
(NAP) for the development of public airports in the United States,
Puerto Rico, the Virgin Tslands, and Guam. This plan specifies, in
terms of general location and type of development, the maximum

limits of development considered by the FAA to be necessary to provide
a system of publiic airports adequate to anticipate and meet the needs
of civil aeronautics.

Inclusion of a location in the NAP does not, however, commit the
United States to include a project in a Federal-aid Airport Program,
The local community concerned is not, on the other hand, committed to
proceed with planning or development of an airport included in the NAP.

Although the FAA prepares the NAP, the contents are important to each
sponsor because the scope of recommended development will affect
eligibility in any future project. An airport owner should, therefore,
make certain that the FAA area office is completely informed of all
local plans and desires for airport development.

Grants (Section 151.43 FAR). The United States' share of costs of an
approved project is 50 percent of the aliowable costs of the project
with certain exceptions., Somewhat higher percentages apply in a State
in which unappropriated and unreserved lands and nontaxable Indian
lands comprise more than 5 percent of its total land. The share is

75 percent of costs of development to meet some specific landing aid
requirements at any location where these landing aids are required and
75 percent of costs of any project in the Virgin Islands.

Par 1
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2. ELIGIBILITY.

a,

Par 2

Sponsor {Sections 151.23, 151.33, 151.37 FAR). The sponsor inust be a
public agency such as a State, territory, mumicipality, or other
political subdivision; or a tax-supported organization such as an
airport authority or transportation authority. In certain locations
an agency of the United States may sponsor a project. Two or more
public agencies may cosponsor a project. One public agency such as

a State may, when authorized by local law, act as an agent for the
public agency that is to own and operate the airport.

The sponsor must have, or be able to obtain, property interests and
funds for the sponsor's share of project costs; and be legally,
financially, and otherwise able to meet all applicable requirements
of the Federal Airport Act and Part 151, FAR.

Project (Section 151,39 FAR). A project for airport development may

include only the types of development summarized in Paragraph 2c,
must be within the scope of the current National Airport Plan, and
must be reasonably necessary to provide a needed airport facility.
The FAA may approve a project only if it 1s reasonably consistent
with existing plans of public agencies for the development of the
area in which the airport is located and only if the sponsor has
given fair consideratilon to the interest of communities in or near
which the project is located.

Development.

(1) Construction (Sections 151.35, 151.93, 151.97 FAR). Eligible
work includes construction, improvement, and repair of all or a
part of a public airport as well as removing, lowering,
relocating, and marking of airport hazards. Work on buildings
may be only for those buildings that are to house facilities or
activities directly related to safety of persons at the airport.
Certain facilities are specifically excluded.

(2) Land (Section 151.73 FAR). The acquisition of land or any
interest in land, or of any easement or other interest in
airspace, is eligible if it was made after May 13, 1946.
Eligible areas of land include those necessary for eligible
construction; for installation or relocation of landing aids
by the FAA on airport property; for approach protection; and
to allow use, operation and maintenance of the airport as a
public facility.

Chap 1
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Ploots tood fmarructiona on reversoe bofore comploting form.

PRINT or TYPE data requoated.

Form Approved:

Appendix 2-1
Page 1

BORB Na. 02-R0600S

'DEPARTMENT OF TRANSPORTATION — FEDERAL AVIATION ACMINISTRATION
REQUEST FOR AID ~ FEDERAL-AID AIRPORT PROGRAM

1. DATE OF REQUEST

August 28, 1969

2. SPONIORING AGENCY

Jamesville, U. S. A.

3. AIRPORT HAME

Jamesville Memorial

SENTATIVE

Coumissionar of Public Works

&3+ NAME, TITLE, AND TELEPHONE NO., SPONSOR'S REPRE-

Marshall K. Roman, Code 303-652-2003

901 Riley Blvd.

Jamesville, U, 8. A. 20144

b. MAILING ADDRESS (No. and Strest, City, State, ZiP Code)

5. DESCRIPTION OF WORK TO 8E ACCOMPLISHED (Liet by principal work jtem) (Use noareat doliar)
ITEM OF WORK TOTAL ESTIMATED | SPONSOR'S FAAP ESTIMATED DATE
A cost FUNDS Reiﬁggeo WORK WOULD
No. DESCRIPTION 8 C D [
% andtgﬁ uig&ﬁ&gn 3300'55,60' $ 29,000 $ 14,500 | § 14,500
g&&g ax & apron 2 x
3 east taxiway turne
aroun 189,750 94,875 94,875
3. |Lighting (Med. Intensity Systgm) 27,000 13,500 13,500
s . Inst{u wind cone & seggeng:’ed !
4,100 2,050 2,050
5. |Relocate utilities 4,400 2 200 2 200
_’. Bn{ran:e noag 3,000 1,500 1,500
. [Reloca
. ?engm;(lfgfsoo') 13 3.9.8 2:2% 2:23?
. |Parallel Taxiway 17,200 8,600 8,600
TOTALS = | $296,700 $148,350 | $148,350
&, ESTIMATED COST OF WORK ITEMS DESCRIBED IN ITEM 5 ABOVE (Use nearear doilar)
BY .
,:EEE‘ A acgoisirion | preparation|  Paving uehring | suiowes | MG TOTAL
A B c o e 3 G H
1. $29,000 $ 29,000
2. $ 98,000 [ § 91,750 189,750
3. $ 27,000 27,000
4. $ 4,100 4,100
5. 4,500 4,400
6. 1,640 1,360 3,000
7. 9,000 9,000
8. 13,250 13,250
9. 2,200 15,000 17,200
TOTALS ] $29,000 $101,840 | $108,110 | $ 27,000 $ 30,750 |$ 296,700

7. STATUS OF SPONSOR'S FUNDS

/e/ Marshall K. Roman

AVAILABILITY DATE SUURCE OF FUND$ AMOUNT OF FUNDS| DATE FUNDS EXPIRE
A 8 c o
On hand [Airport development fund (city) $ 18,350 do not
Jan. 1, 1970 rant from state aviation agency
pproved by Director, August 6, 1969 35,000 Dec. 3, 1970
Jan. 1, 1970 eneral obligation bond election to be
held October 15, 1969 100,000 do not
- ™
. (m:m“.!(‘;u:;;:.;r dreater than the tota TOTAL —» s 153'350
8u. SIGNATURE OF SPONSOR'S REPRESENTATIVE b TITLE

Comnissioner of Public Works

(6-87) FORMERALY FAA F.

FAA Form 51003

QAW 1423
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iNSTRUCTIONS

The original and two (2) coples of the request, with supporting
papers {continuatlon sheets, sketches, etc.) anttahed to each
copy, are to be submlited to the FAA Area Office having
Jurisdietion over the area in which the alrport 13 located.

It more space v required for any item(s) on this form, contlnue
the item(8) on a separate sheat of prper. Continuation items
should be identifled with the same item numbers used on the
form.

Prepare a sketch or sketchea of the airport layout and indlcate
therean by appropriate legend, the locat..> of each (tem of
work proposed, uslog the same ltem numbers as la Item 6 and
Item 7. Fach eketch 13 to be the same gize as the form and
submltted (o triplicate (8).

EXPLANATION OF DATA REQUESTED ON THE FORM,

ITeM 1—Enter the date the request Is prepared.

ITEM 2—Enter the nnme of the public agency sponsoring the
request.

ITEM 3—Enter the name of the alrport.

ITEM 4—Enter the name, tltle, and address of the official
representative of the sponsor with whom further contacts
should be made and from whom additional Information
may be obtalned,

M 5-=LOLWUMN A—The proposed development should be llsted
and described In terms of logical items which will provide
for separate and usefu) units of work. Aasign & number to
each item of work: {Examples: 1—Construct N/B runway
4,000 £t x 150 ft.; 2—Construet fire and rescus equipment
bullding; B—Instal] lights on E/W runway; 4-—Acqilre
clear zones, N/8 runway; etc.).

MM 5—COLUMN B—Enter the total estlmated cost for each
item of work, including englineering costs, adminlstrative
costs, and contingencles.

ITEM 5—COLUMNS C AND D—Distribute the total estimated cost

for each Hem of development as follows : 3% sponsor, 0%
Federal. Except for (a) certoin installations of landing
alds (iand for ALSY; in-runway lighting: high intensity
lights and runway distance markera}, in these cases, the
Federal participation can be ap to 759 (b) projects in the
Yirgin Islonds, Federal funds 709 : and (c) projects o
pubile land states where the Federal percentage varies,
consult the FAA Ares Office for exact percentage for any
doubtful items.

iTEM $—LOLUMN §—Enter the date on which it 13 estimated
that you will be prepared to flagnce and undertake each
Item ol:l work to be performed If Federal funds are made
avaflable

ITEM 6—Summerize the total costs Involved for eech item of
work describgd in Item 8§ according to the following
categortcal items of: Land; Site preparation (includes
but not limited to such work as clearing, grubblng, grading,
drloilnaga. ete.); Paving: Lighting; Bulldings; and Mis-
cellaneous.

To identity the ltem of work being sununarized list in Column
(g} the Item of work number assigned the same item of work
in Item 6, Col. {(a).

ITEM 7--Enter first the amount of funds the sponsor now
hpa on hand and available for alrport development. Next,
enter by year and approximate month of the year the
amount of funds the sponser will have or aoticipates
having for alrport davelc'?ment during that year. The
source of gll funds inciuding Federat funds €rom other
agencies should be shown, such as the Appalachinn
Reglonal Commission ¢r the Economle Development Ad-
ministration, Emter expiration date (if any} for each
Fund itam.

ITEM BA—AN coples of the request submitted to the FAA Area
Offlce must be signed by an authorized representative of
the sponsoring publle agency.,

ITEM 8B-=Enter the titie of the sonsor's authorlzed representa-
tive signing the request.
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Supporting Information for FAA Form 5100-3
Note: This type of information is necessary but this exact format
is not required.
Item 1, Land.

For Afrport Development.,

*

32 acres, west portion of landing
area (¢ $300

14 acres administrative area © $750
% acre for entrance road lump sum
6 acres east portion of landing
area @ $300

For Clear Zones,

12 acres, in fee, east clear zone
¢ $250

9 acres, in fee,

west clear zone ¢ $250

Surveys and Fees,

Item 2,

Total Land

Runway, Taxiway, Apron, Turaaround.

Site Preparation.

Excav., 55,000 c.y. ¢ $0,95
Borrow 12,000 c.y. G $0,90
Clear and grub lump sum

CGM pipe 350" (v $6.00

Headwalls 3 ¢ $650

Catch Basins 3 ¢ $900

Seeding 18 acres ¢ $350
Engineering

Contingencies and Administrative

Total Site Preparation

Paving.

33,700 5,Y,  $2.25
Engineering
Contingencies and Administrative

Total Paving

$9,600
10,500
600

1,800

3,000
2,250

1,250

$52,250
10,800
5,500
2,100
1,950
2,700
6, 300
8,160
8,260

$75,825
7,585
8, 340

$29,000 Land

$98,000 Ssite
Preparation

$91,750 *
Paving
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Page

Item

Item

Item

Item

Item

Item

Item

2

3. Medium Intensity Lighting. $16,500
Rotating Beacon 4,500
Engineering $1000

Contingencies $1000

4, Wind Cone, Segmented Circle
Lump sum $3,500

Engineering $300

Contingencies $300

5. Relocate Utilities.
Lump sum $3,650
Contingencies $750

6. Entrance Road.

Site Preparation clear and grub $250

Excav, $740, Culvert $240, Seeding $150

Engineering and Contingencies $260

Paving 600 s.y. ( $2.10 $1,260, Engineering
and Contingencies $100

7. Relocate County Road,

Grade and resurface to relocate beyond
clear zone. Lump sum $7,400

Engineering and Contingencies $1,600

8. Fencing

13,500 1.f. around airport property
¢ $0.90, $12,150

Engineering and Contingencies $1,100

9. Parallel Taxiway.

Site Preparation (Grading in Item 2
Selected borrow 2000 c.y, ¢ $0,90, $1,800

Engineering and Contingencies 400

Paving,
5675 s.y. © $2,25, $12,769
Engineering and Contingencies $2,231

Vault 4,000

AC 150/5100~3A CHG 1

11/28/69

$27,000
Lighting

4,100 Miscel=-
laneous

4,400 Miscel-
laneous

1,640 Site
preparation
1,360 Paving

9,000 Miscel-
laneous

13,250 Miscel-
laneous

2,200 Site
Preparation

15,000 Paving *
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d. Engineering and Administrative Costs (Section 151.41(a) FAR) Eligible
costs include engineering and administrative costs incurred
specifically in connection with a project, that would not have
otherwise been incurred.

3. CHRONOLOGICAL STEPS IN PROCESSING. The major actions taken by the
spounsor and the PAA in processing a project under FAAP are:

SPONSOR FEDERAL AVIATION ADMINISTRATION

(a) Submits Request for
Aid. (Section 151.21
FAR),

(b) Notifies sponsor of tentative
allocation of Federal funds
for the proposed project.
(Section 151.21 FAR,)

(c) Prepares time schedule
for remaining steps to
complete project.
Prepares or revises
airport layout plan,
if required, and obtains
FAA approval.

Finances sponsor share
of project funds.
Acquires land, if
required.

Prepares plans and
specifications.
Coordinates project
with planning
agencies.

Submits Project
Application.
{Sections 151,21
and 151.27 FAR.)

(d) Approves plans and
specifications before
advertisement for bids,
{(Section 151.47 FAR.)
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(e)

(h)

(1)

(V)

(m)

SPONSOR

Advertises and receives
bids. Selects contractor.
Requests FAA concurrence
in award of contract.
(Section 151.45 FAR.)

(£)

(2)

Accepts Grant Offer which,

on acceptance by the sponsor,
constitutes a Grant Agreement.
(Section 151.31 FAR.)

(1)
Executes construction
contract.
Furnishes conformed
coples to the FAA,
(Section 151.45 FAR.)
(k)

Conducts preconstruction
conference with contractor
and the FAA,

Issues notice to proceed
to contractor.

{Section 151.45 FAR.)

Supervises construction work.

AC 150/5100-34
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FEDERAL AVIATION ADMINISTRATION

Approves Project Application,
Issues Grant Qffer.
{Section 151.29 FAR.)

Concurs in award of contract.
{Section 151.45 FAR.)

Determines sufficiency of
execution of Grant Agreement.
{Section 151.31 FAR,)

Agrees to issuance of a notice
to proceed to the comtractor.
(Section 151.45 FAR.)

Chap 1
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SPONSOR FEDERAL AVIATION ADMINISTRATION

(n) Inspects construction.

(o) Applies for partial grant
payments of Federal fundas.
(Sections 151.57, 151,61
FAR.)

(p) Makes partial grant payments.
(Sections 151.61 FAR.)

(q) Completes construction as
required. (Sections 151.45,
151.49, 151,53, and 151.54
FAR.)

{(r) Make final inspection of
construction.
{Section 151,63 FAR,)

(s) Applies for final grant
payment.
Submits as constructed
Plans.
(Section 151,63 FAR,)

(t) Audits project costs.
Makes final grant payment,
(Section 151.63 FAR.)

¥4. TFAA ASSISTANCE TO SPONSORS. Dependent upon the sponsors location, FAA
District, Area, or Reglonal Offices are the firat points of contact to
obtain agsistance in the program. In New York City, New York, Atlanta,
Georgla, Fort Worth, Texas, Kansas City, Missouri and Los Angeles,
California, the Regional Offices should be consulted since they have
absorbed former Area Offices. In Anchorage, Alaska, and Honolulu, Hawaii,
the Regional Office is also the place of contact. Agency personnel can
explain needs for the national system of alrports, requirements of
regulations, the criteria for evaluating a Request for Aid; and they alsc
provide detailed help in each step of processing, starting with the
Request for Aid. See Appendix 6-4 for addresses of thege offices, *
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BIBLIOGRAPHY

Advisory circulars listed in this bibliography bear basic numbers that
identify them for ordering. If there has been a change in the original
circular, it will be furnished with the basic circular. If there is an
entire revision, the revision bearing a letter suffix to the basic number
will be furnished,

This bibliography lists the circulars with greatest general application.

For a complete list of advisory circulars published by the Federal Aviation
Adminigtration, see Advisory Circular 00-2 which is published in the Federal
Register. This list contains a brief description of all FAA circulars
published on "Airports,' many of which relate specifically to the progranm.

For the following advisory circulars available without charge, write to the
Pepartment of Trangportation, Distribution Unit, TAP-484.3, Washington,

D. C. 20590,
* 150/5060-1A  Airport Capacity Criteria Used in Preparing the
National Airport Plan.
150/5060-2 Alrport Site Selectionm.
150/5090-1 Regional Air Carrier Airport Planning.
150/5100-4 Airport Advance Planning.
150/5300-2 Airport Design Requirements for Terminal
Navigational Aids.
* 150/5300-4A Utility Afrports - Air Access to National
Transportation.
150/5320-6A Airport Paving.
150/5325-2A Airport Surface Areas Gradient Standards.
150/5325-4 Runway Length Requirements for Airport Design,
* 150/5325-5A Aircraft Data.
150/5330-2A Runway/Taxiway Widths and Clearances for Airline
Airports.
150/5330-3 Wind Effect on Runway Orientatiom.
150/5335-1 Afirport Taxiways.
150/5335-~2 Airport Aprons.
* 150/5340-1R Marking of Serviceable Runways and Taxiways.
150/5340-4A Installation Details for Runway Centerline and
Touchdown Zone Lighting Systems.
150/5340-5 Segmented Circle Airport Marker System,
* 150/5340-13A High Intensity Runway Lighting System.
150/5340~-14A Economy Approach Lighting Aids.
150/5340-15A Taxiway Edge Lighting System.
150/5340-16A Medium Intensity Runway Lighting System.
150/5370-2 Safety om Alrports During Construction Activity.
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Order the following publications from the Superintendent of Documents,
U. S. Government Printing Office, Washington, D. C. 20402,

150/5370-1A Standard Specification for Construction
of Alrports (1968). $3.50
150/5320-5A Alrport Drainage (1966). $0.45
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CHAPTER 2.
REQUEST FOR AID
THE ANNUAL FEDERAL-AID AIRPORT PROGRAM
5. INITIATION OF ANNUAL PROGRAM. In order to conform to the requirement of

Section 4(b) of the Federal Airport Act (49 USC 1101-1120) for
announcement of an annual program, the FAA announces a date for receipt
of Requests for Aid for each annual program., A press release publicizes
this date. In addition, the FAA area offices notify the public agencies
who own the airports shown by the National Airport Plan as requiring
development.

A public agency may submit a Request for Ald between annual programs.
The FAA may change an annual program by adding a project. Historically,
however, most of the avallable funds are allocated when the annual
program is developed. Availability of funds is, therefore, a major
consideration in processing requests betweeen programs,

SUBMISSION OF A REQUEST FOR AID (SECTION 151,21 FAR).

a, Sponsor Progress Prior to Filing a Request. A major factor leading
to favorable action on & Request for Aid is sufficient prior planning
to assure a firm project. In additionr to plans for financing, the
development of an alrport layout plan, at least in preliminary form,
will reflect a realistic intent to proceed with airvort development.
If 2 new airport is proposed, the site should be selected before
submitting a Request for Aid (See Advisory Circular 150/5060-2),
Prior planning should also include thorough study of the possibility
of one alrport serving more thanm one community. (See Advisory
Circular 150/5090-1,)

Although the FAA does not require that prior planning be done under
the advance planning and engineering program (See Subpart D of 151
FAR, and Advisory Circular 150/5101-4), sponsors may use that
rrogram as preparation for a development project,

b. Significance of a Request for Aid. The submission of a request does

not establish a contract between the sponsor and the Federal
Government.

Nevertheless, the FAA depends upon the requests as representing
proposed projects that can be financed and that will be undertaken
promptly if Federal funds are allocated. The sponsor's representative
signing a Request for Aid should, therefore, assure himself that the
information submiected reflects realistic plans and intentions, Other~
wise, an allocation may be made and later wichdrawn, thus
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delaying use of the Federal funds at another location.

Preparation of the Request for Aid Form. (FAA Form 5100-3) The

form used for each proposed project is & Requeat for Aid - Federal=-aid
Airport Program. (See Appendix 2-1.) The explanation on the back

of the form will assist in its correct completion, The FAA area
offices can furnish additional explanation and advice about the
completion of the form and supporting material., They can be
particularly helpful in separating work (Items 5 and 6) into
development items that FAA evaluates individually.

Supporting Information. A part of each request is information to
clarify the entries on FAA Form 5100-3 and assure the accuracy of
estimated costs. The required accuracy can be obtained only by means
of a reasonable amount of preliminary engineering. Costs for this
engineering, unless previously included in an Advance Planning
Agreement, may be included as project costs in the development
project.

(1) Sketch. The sketch required by the instructions on the back
of FAA Form 5100-3 is illustrated by Pigure 2-1. See further
instructions on Figure 2-1,

(2) Estimates. Estimates, illustrated in Appendix 2-1 should provide
the basis for the'Total Estimated Cost" (Item 5B on the form).
The items of work are the individual development items including
all incidental costs. Engineering and administrative costs are
not development items and must, therefore, be computed and
included in the total estimated cost for each item of work,

(3) Other Information. It 1s not necessary to accompany a request
with a lengthy narrative, A sponsor may, however, anticipate
questions that may arise in processing a Request for Aid and
furnish explanations to answer these questions. One such
question 1s the certainty of sponsor funds when funds depend on
8 bond election. In other instances, some of the development
items may be more urgently needed than others so that the sponsor
may wish to explain the proposed timing of development.

Tranamittal to FAA. 1Instructions on the back of FAA Form 5100-3
direct that the original and two copies be submitted to the
appropriate FAA area office. The requirement i{s for the number of
copies that the FAA area office must receive. 1In some states
sponsors are required to submit Requests for Aid through state
aviation agencies. 1In other states the state aviation agencies may
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actually prepare the matevial, Each sponsor should, therefore,
follow the procedures effective in his state.

FAA PROCEDURES 1IN DEVELOFMENT OF THE ANNUAL PROGRAM (151.21 FAR).

a.

Acknowledgement of Receipt of Requests. The FAA Area Office will
acknowledge receipt of each Request for Aid. The recognition of
receipt is assurance that the FAA will review and consider the
request. The agency takes final action on the request only after
formulation of the entire national annual program. (See paragraph
7c and d.) The letter acknowledging receipt cannot, therefore,
provide information about final action.

Agency Review. The FAA makes a detailed review of each PFequest for
Aid, The review includes a verification of eligibility of the
proposed work items, the need for these items, and the urgency for
development at the specific airport. Reviewers assign a priority

to each eligible item shown on the request. The assigned priority
is a rating that recognizes both the need and urgency at the airport
as well as a comparison with other airports in the national system
with respect to type and extent of use,

Formulation of the Program. The FAA prepares the complete annual
program for the entire Nation by comparison of costs of work items
with available funds. Historically, the amount requested far
exceeds the amount available, The procedure, therefore, requires
the omission from the program of some projects and requested work
that may be desirable but that has a lower priority thanm the
projects or work that have been included in the program.

Allocations for Specific Projects. Promptly after approval of the
annual program the FAA reglonal or Area Office notifies each public
agency by letter of the action taken on its Request for Aid. If a
requested project or portion of a project is omitted from the program,
the FAA gives the recasons for the omission. A letter that gives
notice of an allocation is a firm reservation of Federal funds
conditioned only on the sponsor's promptness in proceeding with
development of the project.

CHANGES IN THE ANNUAL PROGRAM (SECTION 4(a), FEDERAL AIRPORT ACT). A

project as developed mast be within the scope of “work items covered

by the allocation. Minor adjustments in estimated costs of individual
work items may be necessary after final engineering work and land
acquisition has been completed, Changes in the scope of work or

changes that require increased Federal funds require FAA concurrence, %

Chap 2
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A sponsor should request the FAA area office to make a program change

at the stage of project development when the need for a change becomes
evident. A request sent to FAA after plans and gpecifications are in an
advanced stage may caugse delay in procesaing the Project Application

and may, in case of agency funding problems, result in denial of the
request.

Chap 2
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CHAPTER 3. PROJECT DEVELOPMENT
* 9, SCHEDULE OF PROJECT DEVELOPMENT., Promptly after receiving an allocation,

10.

the sponsor should plan for completion of each of the steps necessary to
complete the project. The Chronological Steps in Processing (Paragraph
3) may serve as a framework for a flow chart which sets realistic
completion dates to assure continuing progress. The schedule, whether
or not in the form of a flow chart, will serve as a basis for FAA
consideration of progress in project development. The FAA may withdraw
an allocation if the sponsor does not meet scheduled dates for project
development,

PROJECT ENGINEERING., The sponsor is responsible for all project
engineering, including preparation of plans and specifications. He is
also responsible for construction supervision, inspections, and tests
which are necessary to assure conformance with these plans and
apecifications.

a. FAA Advisory Services. As soon as the letters of tentative
allocation are issued, the area offices will set & date to meet
with the sponsors to explain the services available in the
development of the project. These services include such items as
engineering guidance and advice on available standards, design,
plans, specifications, and airport layout plan. In additiom,
the sponsor will be briefed on the FAA iovolvement in the project
and what concurrences and approvals are required in the orderly
process of the project,

b. Supervision and Inaspection by Sponsors. The FAA must assure and
be assured that all comstruction is accomplished strictly in
accordance with the FAA approved plans and specificaticns.
Accordingly, the FAA requires the sponsor to provide adequate,
competent, and satisfactory construction supervision and inspection
during all stages of the work (FAR 151.45f). The FAA will
advise sponsors of this requirement before the sponsor contracts
for engineering services.

(1) PFAA Determination. In appropriate cases, the responsible
FAA office may determine that the sponsor has previously
demonstrated satisfactory engineering and construction
supervision and ingpection and will so advise the sponsor
in writing. *
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{2) Sponsor's Determination. In all other cases, the sponsor shall
be required to notify the FAA in writing that engineering and
construction supervision and inspection have been arranged to
assure that construction will conform to FAA approved plans and
specifications, and that the sponsor has caused a review to be
made of the qualifications of personnel who will be performing
such supervision and ingpection and is satisfied that they are
qualified to do so,

(3) Start of Construction Work. The FAA shall not authorize the
isavance of a notice to proceed and the sponsor shall not
allow a contractor or subcontractor to begin work until either
the gsponsor is advised by FAA of ite previous demonstration of
gsatisfactory engineering, supervision, and inspection of the
written assurance (per the preceeding paragraph) has been made a
part of the project records.

(4) Qualifying Standaxds. It is appropriate for the spomsor to
consider the following items in determinicg the qualifications
of supervisory and imspection personnel:

(a) Previous experience in the type of work to be done.
(b) Kpowledge of equipment to be used.

(¢) PFamiliarity with testing requirements, procedures, and
equipment,

{d) Other concurrent responsibilities; i.e., other jobs.
(e) Personal behavior patterns.

(f) Supervisory experience.

Enforcement. Where an inspection reveals the sponsor is not pro-

viding satisfactory supervision and inspection of the constructiom,
the sponsor will be immediately advised that more adequate and
satisfactory supervision of construction is necessary under the
grant agreement. In mogt cases, consultation with the sponsor and
its engineers will adjust such matters, If this fails, however,

the sponsor will be immediately advised that project peyments will
be suspended until adequate supervision and inspection is provided

to assure construction in accordance with approved plans and
specifications. *
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* d. Engineering Agreement., Engineering services may be provided by the
sponsor's own personnel, by its agent, or through contract with a
qualified engineer or engineering firm. If the sponsor engages the ¥*
gervices of an engineering firm, the engineering agreement becomes
the basis for FAA determination of adequate engineering arrangements
and reasonable costs. To assure that the engineering agreement meets
the FAA requirements for the project, the FAA requires the sponsor
to send a draft of the proposed agreement to the PAA area office,

The FAA area office will review the agreement in terms of project
requirements; and, upon the sponsor's request, the FAA will compare
the sponsor's proposed engineering cost with those for similar
pProjects.

The agency does not require a particular format for an engineering
agreement but recommends inclusion of the following provisions:

(1) Effective date of agreement.

(2) Names, descriptions, and addresses of the parties to the
agreement.

(3) Nature, extent, character, and location of the project.

(4) Any or all of the following services to be rendered by the
engineer:

* (a) Engineering surveys for the development of a new or
revised airport layout plan, including predesign
topographic and soil surveys, related tests including
those tests of existing pavement that may be necessary
to determine extent of pavement improvement, and cost
estimates with evaluations and recommendations for stages
of construction or alternative designa. 1In case of site
selection, engineering may include reconnailssance and
comparison of alternate sites from standpoint of optimum
runway orientation and development cost comparison, *

{b) Preparing plans and specifications including necessary
surveys additional to those for the alrport layout plam,
soil investigations, and preliminary testing of
construction macerials.

* (c) Preparing detailed cost estimates. *

(d) Preparing construction contract documents.
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(e) Furnishing the sponsor with the specified number of plans,
specifications, contract documents, and engineering
reports of design analyses and basic computations for the
work.

(f) Assisting with bid openings, bid analysis, contract
negotiations, and award of contract.

{g) Consulting and advising during comstruction, including
necessary activities associated with changed field
conditions,

(h) Furnigshing resident supervision and inspection required
to control construction and to assure conformity to plans
and specifications. This includes establishment of
lines and grades, field and laboratory inspection and
testing required by the specifications, surveys neceasary
to determine quantities, and ail equipment and personnel
required for this work.

(1) Furnishing '"as constructed'" plans after completion of
the project.

(5) Compensation for services rendered by the engineering firm,
including manner of payment. This should be specific enough
for identification during audit.

(6) Additional compensation for redesign, change of scope, or
delays causing expense to the engineer after required
approvals,

(7) Progress schedule ghowing agreed dates for completicn of
engineering work.

(8) Termination of agreement.

Conformance to FAA Standards. (Sections 151,71, 151.72, and

151.99 FAR.) Design and construction must conform to FAA standards
in effect at the time of allocation of FAAP funds for the project.
Design and construction standards are published in the form of
advisory circulars. A bibliography of the circulars with the
gteatest general application is in Appendix 1-1, FAA representatives
will assist a sponsor's engineer in selecting the design standards
applicable to a specific project and the standard specifications
including the portions of Advisory Circular 150/5370-1A, Standard
Specifications for Construction of Airports, that should be given
attention in the project. *
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i.

Chap 3

FAA approved modification of a atandard may be obtained when
necessary to adapt to local conditions, if the FAA determines the
modification will provide an acceptable level of safety, economy,
durability and workmanship.

Airport Layout Plan_ (Section 151.5 FAR), A current airport

layout plan, approved by the FAA, 1s required for airport development
under the FAAP program. The revision of an obsolete alrport layout
plan or preparation of & new airport layout plan, as appropriate,
should, therefore, precede the preparation of project plans.
Advisory Circular 150/5310-2, Airport Planning and Airport Layout
Plans, provides guidance on this subject,

Pavement Design. Advisory Circular 150/5320-6A, Airport Paving,
contains the FAA recommended method of pavement design and explains
soil investigations that are necessary to allow this design. The
engineer shouid, before proceeding with preparation of plans and
specifications for paving, make the required soil investigations,
determine the pavement design, and obtain FAA approval of the
design. FAA Form 5100-1, Airport Pavement Design (Appendix 3-1)
should be submitted to FAA to permit review and approval.

Progress Reviews by FAA, Because plans and specifications are
subject to FAA approval, a sponsor’'s engineers commonly request
reviews while these documents are in early stages of preparation,
This procedure avolds unnecessary revisiona of the documents in
advanced stages. The FAA area offices will comment on all or any
part of the plans and specifications submitted for preliminary
review, PFAA representatives also consult with the sponsor's
engineers while plans and specifications are being prepared.

Contract Provisions. (Sections 151.47, 151,49, 151.53 and 151.54

'FAR.) Advisory Circular 150/5370-1A contains not only construction

requirements for specific items but also '"General Provieions"
applicable to a construction contract. Most engineers prefer to
incorporate this publication by reference and to include gpecial
provigions that, among other things, designate choices within the
standards and modifications as applicable. A publication incor-
porated by reference should be made available to prospective bidders.
The engineer needs, then, to prepare an entire specification only for
& construction item not covered by a referenced standard. Applicable
clauses on labor and equal employment opportunity and a schedule of
minimum wage rates are to be included in speclal provisions or *
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elsewhere in the comtract, Sponsors should request current .
applicable material from the FAA Area Office before writing construc-
tion specifications in order that all mandatory language is included
and that all provisions and schedules are current. (See paragraphs
13 and 14 for additional information on labor, equal employment
opportunity, and wage rate requirements.)

Contract documents related to project specifications include the .
proposed Invitation for Bids, Proposal, and Comstruction Contract.

FAA has no required format for these documents. The engineer should,
however, submit the documents with the plans and specifications. L -

j. Engineer's Report. A general analysis of a project, the reasons for
design choices or modification of standards, and the engineer's
detailed estimates are necessary bases for FAA review and approval
of project plans and specifications. The engimeer has his cholce of
format but should provide the following information.

(1) Design Computations. The report should include a summary of
computations as a basis for design of major development items,
FAA Form 5100-1 is usually adequate for pavement thickness
design conforming to PAA standards., A summary of computations
and a description of method will support requirements for
drainage structures. The engineer need not submit earthwork
cross sections or mathematical details for designs unlesas .

requested but should have them available for review by FAA
representatives.

(2) Reasons for Selections and Modifications. The engineer's
cholces and recommended modifications will, in most cases, be
influenced by service records for comparable comstruction and
by cost comparisons.

Even though the FAA will have discussed choices and modifica~
tions during progress reviews, the project record should include
concise statements and cost comparisons that justify these
selections and modifications.

* (3) Other Elements. The engineer should outline work to be done
without FAAP assistance, how it is to be accomplished, and its
telationship to FAAP work. Also, work to be done by utility
companies should be described together with sources of estimate
for such work, *
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Material sources or water available for construction may affect
design choices or bid items, therefore, the impact of such
elements should be explained.

(4) Engineer's Estimate. The engineer should support his itemized
estimate with source information and with an explanation of any
unique circumstances that may influence adjustment of prevailing
prices.

FAA Approval (Sections 151.41(c)(2), 151.47(b), and 151.51(a)(1l) FAR).
A sponsor may not advertise for bilds on a construction contract or
negotiate a contract until the FAA has approved the plams and
specifications for the contract. The same approval is necessary

for plans and specifications for force account work. The engineer
should, prior to submission of plans and specifications to the FAA,
obtain approval of any other officials in order to assure conformance
to state and local requirements. Iu addition to sets of plans
retained by the FAA, the FAA Area Manager or his representative

will sign approved sets as appropriate for the engineer, the sponsor,
and any other officials to meet state and local requirements,

FAA approval will be based on determinations that the plans and.
specifications conform with mandatory standards (or standards
appropriately modified),include all prescribed clauses mandatory
by Federal Aviation Regulations, and show reasonable costs.

Relationghip to Time of Project Application, Graat Offer, and

Grant Agreement (Sections 151.27 and 151,47 FAR). Except in special
authorized cases, final plans and specifications are incorporated

in the Project Application by reference,

A sponsor may also submit final plans and specifications themselves
with the Project Application. 1In fact, the FAA prefers the sponsor
to submit final plans and specifications in advance of the Project
Application so that processing of the application will not be
delayed by review of plans and specifications.

The sponsor's advertising for bids may be made at any time after
FAA approval of plans and specifications. This procedure allows
the sponsor to proceed with bidding procedures during the time that
the FAA is processing the Project Application and issuilng, or
preparing to issue, a Grant Qffer,
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11. PROPERTY INTERESTS AND LAND ACQUISITION (SECTION 151,25 FAR). A sponsor
must state, in the Project Application, the property interests that he
holds in land to be used as a part of, or in connection with, the airport
ag it will be when the project is completed, The property interest wust
be a fee title free and clear, as described in Section 151.25(c)(1l); a
lease of not less than 20 years from another public agency having title
to the property; or, in case of an off-site area, an agreement, v
easement, leaseheld, or other right or property interests that, in the L
Administrator’s opinion, reasonably assures use of the land for the
sponsor's intended purpose.

The sponsor should undertake the preparation of title evidence for
presently owned land and the acquisition of additional land interests
as soon ag possible after notice of allocation of funds for a project.
Early submission of title evidence assists in avoiding delays in
construction or grant payments.

12. METHODS OF ACCOMPLISHING CONSTRUCTION WORK (SECTIONS 151.45 and 151.47(a)

FAR). Comstruction work must be performed under contract unless the FAA
determines that the project, or any part of it, can be more effectively
and economically accomplished on a force account bagis by the sponsor or
by another public agency acting for or as agent for the sponsor. Each
contract must meet requirements of local law. Each contract in the
amount of more tham $2,000 must be awarded on the basis of public
advertising and open competitive bidding unless the FAA approves another
method. The requirement for advertising and competitive bidding does
not, however, apply to contracts with owners of airport hazards--build-
ings, pipe lines, power lines or other structures or facilities for
installing, extending, changing, removing, or relocating that structure
or facility, Specific contract requirements are discussed in paragraphs
13 and 14,

a. Sponsor Force Account (Section 151.54 FAR). Spongsor force account
work ia construction that is accomplished by direct purchase ef
materials, use of equipment owned or rented by the sponsor or other

* public agency performing the work and use of sponsor's labor and
supervisory personnel, An agreement between the sponsor and another *
public agency to perform force account work is not considered a
contract and is not subject to contract requirements of Section
151.47 FAR. Any agreement for accomplishing work other than on a
force account basis is, however, a contract that must meet contract
requirements.

(1) Nature of Force Account Projects. A project, or any part of a
project, accomplished by force account must meet the same
englneering and construction standards that are required for
contract construction., The FAA will apply the same requirements
in review of plans and specifications and in conducting
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construction inspections. A major difference between force
account and contract accomplishment fs the degree of detail

in the FAA audit of project costs. The sponsor of force
account construction must keep meticulous records of costs of
materials, hourly operation of equipment, payrolls, and all
other costs to avoid disallowance of costs that the FAA auditor
cannot verify.

(2) FAA Consent. A sponsor must obtain FAA written consent

-a before undertaking force account construction, Although the
FAA will give consent only after final approval of the plans
and specifications, a sponsor is urged to submit advance
information of the proposed force account construction as soon
as possible. The FAA will consider the circumstances requiring
the force account method and the cost comparison between the
two methods. The sponsor must submit, therefore, a justification
for the force account method and an englneer's cost estimate for
contract construction, together with the following information:

(a) Adequate plans and specifications showing the nature and
extent of the construction work to be performed under
the force account method;

(b) A schedule of the proposed construction and list of

. equipment available for the project;
{¢) A statement assuring adequate labor, materlals, and

equipment, along with assurance of engineering and
inspection personnel;

(d) A detailed itemized cost estimate of each clasg of cost
involved such as labor, materials, equipment rental
value, and other pertinent items of cost.

b, Nepotfated Contracts (Sections 151.45(d) and 151.47(a) FAR).

(1) Mioor Development Items. On minor construction items, the
sponsor may realize substantial savings by directly coatracting
with the firm that will do the work, For example, a sponsor
may contract with a local firm or individual for seeding rather
than including this item in the larger prime contract,

(2) Contracts Over $2,000. The sponsor may award a contract of
over $2,000 on the basis of negotiation only 1if the FAA has
glven prior approval to this method of contracting.
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(3) QOwner Removal Contracts. Another type of contract, commonly
termed "owner rempval contract", requires removal of an airport

hazard by an owner other tham the sponsor. (See opening
Paragraph 12.) Removal of a hazard owned by the sponsor

is one of the other methods described in that paragraph.

I1f an owner i{s obligated to perform the removal without reim-
bursement by the sponsor, the cost of the removal is not an
allowable project cdst. >

13. LABOR PROVISIONS. 4.

a.

Par 12

Minimum Wage Rates (Section 151.47 FAR). Unless the

contract is for $2,000 or less or the contract is an "owner removal
contract', there may be no advertisement for bids or negotiation
until the FAA has furnished the sponsor with a copy of a decisiom of
the Secretary of Labor establishing minimum wage rates for skilled

and unskilled labor under the proposed contract. Engineers commonly
include the scheduies in Project Specifications (See Paragraph 101i). *

The Department of Labor issues, for some areas, determinations that

are termed "area decisions.'" These are generally on a countywide

basis and normally c¢ontain minimum wage rates for all trades and

crafts used in airport construction, If the airport is not located

in an area covered by an area deciasion, the FAA Area Office assists

in obtaining a decision for the specific project. .

Sponsors should give particular attention to currency and adequacy
of wage decisions,

(1) Currency. Each decision has an effective date and an
expiration date, A contract must ilncorporate a current
decision. It is, therefore, important that the sponsor keep
the FAA Area Office informed of currently proposed dates for
receipt of bids and for award of a contract. Only with this
information can the FAA Area Office furnish a decision that will
be current and thus allow award,

{(2) Adequacy. Immediately upon receipt of a decision, the sponsor
should review it to assure that it provides rates for all trades
and crafts anticipated and that there are no problems with
the rates, If there are missing rates or problems, the
aponsor should promptly notify the FAA Area Office.

Chap 3
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b. Required Labor Provisions in Contracts (Section 151.49, and Part 151

Appendix H, FAR). Except for owner removal contracts, each
sponsor entering into a construction contract of more than $2,000
must insert all prescribed specific provisions with respect to
labor and payments to laborers. Some of the provisions are not
required for prime contracts of $2,000 or less. As indicated in

* Paragraph 101, the most satisfactory manner of determining provisions#
required for each proposed project is to request current provisions
from the FAA Area Office.

14, EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS (Sectiom 151,54 FAR). Except
for owner removal contracts the sponsor must, in éach contract of
$10,000 or more, include specific clauses prohibiting discrimination in
labor practices because of race, color, religion, or national origin. As
in the case of other labor provisions, the FAA Area Office will furnish
clauses required for each contract,

15. RELATIONSHIP OF PROJECT TO AREA PBANS (Section 151.39(a)(4) and (5) FAR).

a. Requirement for Review by Planning Agencies and Local Governments.
The FAA may apprave a project only 1f satisfied that the project is
reasonably consistent with existing plans of public agencies for
development of the area in which the airport is located; and that
fair consideration has been given to the interest of communities in
or near which the project is located. 1In addition to these
requirements which carry out provisions of the Federal Airport Act,
Section 204 of the Demonstration Cities and Metropolitan Development
Act contains similar provisions. A related requirement is Section &
(£) of the Department of Transportation Act that concerns the use of
land from public parks or other specified sites.

These laws provide for review and comments by planning agencies or
units of local government authority.

b. Sponsor Actions Prior to Project Development. Review by planning
agencies and local governments should be completed by the time
of submission of the Project Application. Prior coordination of
planned development will, however, expedite reviews at this stage and
help to avoid problems and need for revisions. Many sponsors
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will have participated in development of area comprehensive plans.
In the case of a new airport site, the coordination during site
selection will result in comments applicable to the project. One
of the best actions that will, in effect, comprise a preliminary
review of a project is coordination of the airport layout plan.

Submitting Projects for Review. Projects that must be reviewed are

those involving construction of a new airport or improvement of an
existing airport that would have a substantial eavironmental effect
on the surrounding area. Improvements that have a substantizal
environmental effect include extension of the airport area,
relocation or extension of an existing runway, or other development
that is intended to substantially increase airport capacity, change
type of operations, or alter flight patterns. 1If, after a project
has been reviewed, the sponsor makes changes that would alter the
environmental effect, he should submit the changes for similar review.
Documentation for the review agency or unit of general local
government will vary with the stage of development and complexity of
the proposed development. The information should in any case, allow
an evaluation of the effect of the project on other area planning
programs and on the relationship of the airport to the orderly
development of the area.

(1) Projects in Areas with an Areawlide Agency Designated by the
Bureau of the Budget. The Bureau of the Budget has designated
areawide agencies authorized to engage in planning for
designated urban areas. Any sponsor of & project in a designated

area should submit the project for review by the appropriate agency.

If the sponsor is a special purpose unit of local government,

such as an alrport authority or port authority, he should also
submit the project to the unit of local government in which he
has or proposes to acquire property interests.

(2) Other Areas. If the project is not in an area for which the
Bureau of the Budget has designated a review agency, the sponsor

shouldsubmit the project to each municipality or other political
subdivision that is in a location where land use and operation

of the airport should be compatible. He shaid also submit the
project to each planning agency responsible for planning in
the area such as a planning agency responsible for one or a
group of political subdivisions in the area, a state or Federal
agency responsible for transportation planning, or an
organizational component of a political subdivision that is
responsible for planniag.
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d. Use of lLan¢ from Fublic Parks, etc. Section 4(f) of the Departwent
of Transportation Act allows approval of a project that requires
use of any land from a public park, recreation area, wildlife or
waterfowl refuge, or historic site only if there is no feasible
and prudent alternative to the use of such land and the project
includes all possible planning to mininize harm to the area or site
resulting from such use,

Other review procedures or negotiations for land should, in wost
instances, result in inforwation to allow a deterwination on the
use of the affected land. The sponsor need rot, for the purpose
of satisfyving the iequirenents of this section, solicit separate
conmenlts from the same review agencies,

In the event that prior coordinaltion and reviews have not obtained

the views of the public agpency controlling the affecled land, the
sponsor should subait the project for review by that agency.
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AIRPORT PAVEMENT DESIGN o, 04-RO1G8
STATE CiTY AIRPORT

PROJECT NUMBER

SPONSCR

DESIGN ENGINEER

DESCRIPTION AND LOCATION OF WORK

DESIGN STRENGTH

{Gross Adrcraft Weight=1,000 Pounds)

UNDERCARRIAGE TYPE=FILL IN STRENGTH FOR ALL THREE TYPES

SINGLE WHEEL GEAR

DUAL WHEEL GEAR

DUAL-TANDEM GEAR

DESIGH AIRCRAFT

GROS5S WEIGHT

GEAR TYFE

TION

DESIGN SUBGRADE CLASSIFICA-

TYPICAL SECTIONS
(Show and number each course and show depth and degree of subgrade densification)

NONCRITICAL AREAS

CRITICAL AREAS

DESIGN DETAILS

NO,

COURSE

THICKNESS OF PAVEMENT

RUNWAY

R/W END

TAXIWAY

APHONS

FAA

SPECIFICATION

FAA Form 5100-1

[10-6%) SUPERSEDES FAA FORM 1773.
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SOIL ANALYSIS AND CLASSIFICATION
% MATERIAL PASSING NO. 10 {100%)
TEST DERTH PUSDAS R LIQUID PLASTICITY o
. PASS. NO, 10 P . NO.
MO SAMPLE RETD. NO. 40 | RETD, NO.200 | NO. 200 LIMIT INDEX GROUP

MNOTE: 1. Indicate (*] soil group on which pavement design is based,

2. A map showing locasion of soil tests and pavement profile should be attached or included in the project plans.

MAXIMUM FROST PENETRATION

DESIGN BASED ON

FROST DRAINAGE

EVALUATION OF DRAINAGE CONDITIONS

NOTE: Attach supporting date for subgrade densification depth. [nclude justification for non-standard density, if applicable.

DATE TITLE SUBMITTED BY (Signature)
DATE TITLE RECOMMENDED BY AREA OF FICE (Jignature )
DATE TITLE APPHROVED BY REGIONAL OF FICE (Signalure)

GPO 932-501
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CHAPTER 4. PROJECT APPLICATICN - GRANT AGREEMENT

16, PROJECT APPLICATION FAA FORM 1624. (Sections 151,21 thru 151,27 FAR.)
The Project Application, complete with supporting documents, becones
a part of the Crant Agreement, It, therefore, establishes the project
record that serves as the basis for expediture of Federal funds. For
this reason, the Project Application must be complete. A sponsor must
use FAA Form 1624, Project Application, without changing the language
of the form unless the change is approved in advance by FAA,

Appendix 4-1 contains Iingtructions for completing FAA Form 1624.

a. Part I. Project Information, See instructions in Appendix 4-1., The
engineer's report may contain a project estimate to serve as a basis
for the summary of costs required in llart I, If, however, the
report does not cover all project costs, the sponsor should
supplement the report with a project estimate.

b. Part 1II, Representations. (Section 151,37 FAR). This part
contains certifications that require the particular attention of the
sponsor's attorney.

(1) Funds._ (Section 151.23 FAR). TFunds need not be on deposit
bui Representation No. 2 must show that they can be obtained.
As an example, bonds must have been gold, not merely proposed
for sale, Identify separately and show claired values of any
donated land, labor, materials, or equipment.

(2) DProperty Interests., (Section 151,25 FAR), Representation No. 7
must show property inmterests separately by Lhe areas shown on
Exhibit A, A separate title opinion must accompany the Project
Application for each area for which costs are clained for
reimbursement as project costs. The property interests, whether
or not for areas thus included for reimbursement, must be:

(1) Title free and clear of any reversionary interest, lien,
easement, lease, or other encuwbrance that, in the opinion
of the Administrator, would create an undue risk Lhat
might deprive the sponsor of possession or control,
interfere with its use for public airport purposes, or
make Lt Impossible for the sponsor to carry out the
agreements and covenants 1in the application;

"(2) A lease of not less than 20 yecars granted to the sponsor
by another public agency that has title as described In
subparagraph (1) of this paragraph, on terms Lhat the
Administrator considers satisfactory; or
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"(3) In the case of an off-site area an agreement, easement,
leasehold, or other right or property interest that, in

the Administrator's opinion, provides reasonable assurance

that the sponsor will not be deprived of its right to use
the land for the intended purpose during the period
necessary Lo meet the requirements of the Grant Agreement

Part III. Sponsor’'s Assurances. (Sectionm 151.37 FAR). These are
continuing obligations that the sponsor should carefully study. 1If
changes in law or regulations require any changes in the language,
the FAA will make corrections through special conditions in the
Grant Offer.

Assurance No. 9 {s included to meet the requirements of Section

11, Paragraph (6) of the Federal Airport Act. It requires the
sponsor to furnish cost free areas for the facilities mentioned.
The FAA will notify the sponsor, during project development, of any
requirements and will insert a special condition in the Grant
Agreement to release the obligation or describe requirements, as
appropriate.

Part 1V, Project Agreement. Part IV requires the signatures of the
sponsor's attorney and an authorized official of the sponsor.

Subnission to the FAA. Unless additional copies are requested by
the FAA Area Office, the sponsor should submit four executed copies
of the completed Project Application.

17. SUPPORTING DOCUMENTS FORX PRQJECT APPLICATION. Certain documents are

necegsary to couplete the Project Application and are, therefore, a
part of the applicatioen.

a.

Par 16

Plans and Specifications, (See Paragraph 10.) 1In a special case
where the agency authorizes postponement of the submission of final
plans and specifications, the sponsor may submit preliminary plans
and specifications. Although the consivuction requirements may be
in preliuinary forwm, the status st be such that the scope and
cost of the project aie accurate enmough to issue a Grant Offer,

M
a
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b.

Chap 4

Assurance of Nondiscrimination (Part 15 FAR)., 1In addition to labor
and equal employment opportunity reculrements for development work
in a project, a sponsor wust himself assure nondiscrimination in
operating the airport. Appendix 4-2 of this chapter contains the
language of the assurance that the sponsor must present with the
Project Application,

Information on Relationship Lo Airport Environment (Section 151.26(b)
FAR). As explained in Paragraph 15, the sponsor should subnit
comments from agencies authorized to review projects. In addition,
information is necessary about the consideration the sponsor has
given to coumunity interest., The sponsor should, therefore, submit:

(1) Agency Comments. Comments and recommendations obtained from
each agency that has reviewed the project. If no comments
have been received within 60 days after solicitatiom, the
spongor may instead certify that a plan or description of the
project has lain before the appropriate review agency or unit
of local Government for a period of 60 days without coument or
no review, (Paragraph 15c¢) a statement to that effect is
sufficient.

(2} Consideration of Comments. The sponsor’'s statement about the
consideration he has given to the comments and recommendations
he has received.

(3) Sponsor's Statement on Consistency. The sponsor's own
statement about the extent to which the project is consistent
with comprehensive planning and existing plans for the area
and the extent to which the project contributes to such plans
or planning.

{4) Land from Public Parks, etc. If the project requires the use of
any land from a public park, ete,, any comments additiomal to
those received for other purposes, an explanation of reasons for
use of the land, and plans to minimize harm to the site and its
environaent.

(5) Community Intecest. The sponsor's statement about consideratien
given to the interesc of all communiiies in or near the project,
togeither with the substance of objections to or approvals of the
preject made known Lo the sponsor by any local individual,
group, or community,

Par 17



Page 26 AC 150/5100-3A
9/20/68

d. Land Interests (Section 151,25 FAR}.

(1) Exhibit A. The property map (Figure 4-1) illustrates the
narrative about land in the Project Application. A major
purpose is to allow the sponsor's attorney to compare the
airport property with legal descriptions and to allow a
similar comparison by FAA counsel. Figure 4-1 is one method,
but neot the only method of serving this purpose.

{a) Lland not Included in the Project. 1In the common case
where land previously acquired outside the project is an
assemblage of several tracts, the map need show only the
total boundaries and acreage of the combined tracis. A
sponsor may choose to show overall metes and bounds
(latitude and departures from an established monument) for
the entire property. An accurate drawing of the boundaries
of an assemblage of individual tracts, each of which
conform to a recorded legal description, is also
accepcable.

(b) Land Included in the Project. The map should distinguish
tracts that have been acquired but with costs included in
project costs (relmbursement), as well as tracis to be
acquired to provide alrport and clear zone needs, whether
or not costs are to be claimed. The map wmay show metes
and bounds or, for a ivact conforming to a recorded legal
description, an accurate drawing of the boundaries. In
case the tract varies from the recorded description, metes
and bounds are necessary to illustrate the tract. Exhibit
A may, in this case, be at a scale that prevents accurate
illustration. In such a case, an attachwent (Exhibit B)
may be used to illustrate individual tracts. See Figure 4-2.

(2) Title Opinions., No title evidence is required for land owned
by the sponsor but not included in the particular project,
other then the certification appearing on the Project
Application, A certificate of title for each tract of land
included in the project for acquisition or reimbursement is
required to support an application for payment that includes
the land.
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(3) Lland Cost Information (Section 151.27(c) FAR). The project
estimate or a separate supporting document should include the
sponsor's own basis for considering, as reasonable, the cost
of each parcel of land in the project. The FAA may require
the sponsor Lo obtain independent appraisals to support land
costs if other supporting information is not sufficient to
allow FAA concurrence in reasonableness of costs. The FAA
Area QOffice will advige whether appraisals are required.

If the sponsor includes, in the project, the value of donated
land or a value for land that exceeds the cost to the donor,
the FAA will make or obtain appraisals before processing the
Project Application.

Documwents Unique to Certain Projects. Other supporting documents
are necessary to assure that certain projects conform to Federal
Aviation Regulations. Some of these are;:

(1) Co-Sponsorship (Section 151.33(a) and (c) FAR). Note that if
co-sponsors of a project will not assume, jointly and
severally, 4ll of the obligations of a Grant Agreement, they
wust submit true coples of the agrecement between them,

{2) Agent (Section 151.33(d)). 1If ome public agency, such as a
state aviation agency, serves as ageni for a local sponsor,
copies of the agreewent betwcen thein must be submitied.

(3) Donations (Section 151.23 FAR)}. Requirements respecting
donated land are discussed in laragraph 17d(3). Project
documents must also set forth the nature and value assigned
Lo each proposed donation of any labor, materials, or
equipwent.

18. GRANT OFFER AND AGREEMENT (APPENDIX 4-3). FAA Form 1632, Crant

Agreement, consists of the Offer, Part I, and Acceptance, Part II. Om
execution, this Agreenent constitutes a contract between the sponsor
and Llie United States.

a,

Chap 4

Offer (Sections 151.2%(a) and 151,31 FAR). The FAA prepares Part I,
usually afier bids for construction are received, so that the asount
of the grant can be accuvate. The amount of the grant may be more
or less than the original allocation, as required for the project,
After the offer is accepted, the grant amount may, in case of
increased project costs, be increased only up to 10 percent of the
grant amount., The sponsor wakes no entries in Part I, but he should
carefully study the entire document.
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Project Application. The Grant Agreement incorporates the

Project Application by reference. Sponsor's statements in the
Project Application and its supporting documents thus become a
part of the contract between the sponsor and the United States.

Standard Terms and Conditions of the Offer. The first seven

terms and conditions in the form dated 6-63 are applicable to
all projects, The FAA will issue this part of the Offer without
changes .

Qther Terms and Conditions. The FAA will add terms and condi=-

ticns that may be necessary because of changes in law and
regulations since printing of the form or because of unique
project situations. Among these are:

(a) Egual Employment Opporiunity. A term of the Grant Offer
requires the sponmsor to include the equal employment
opportunity clause of Executive Order 11246 of September 24,
1965, in all FAAP contracts,

(b) Cost Free Areas. See Assurance No. 9, Part III of the
Project Application.

(¢) Excluded Costs. 1In some cases a sponsor may include, in
construction contracts, development in which there will be
partial or no Federal participation.

(d) Sponsor Actions to Complete the Project. In some projects
the sponsors have not, at the time of the Grant Agreement,
taken some actions to meet project requirements. One
example is acquisition of land interests. A special
condition may cover agreed times for actions and may
provide for deferral of payments of Federal funds,

(e) Agency Agpieement. If an agency agrecment affects actions
in the project, a condition will describe these actions.

(£) Future Oblipations. A condition may set forth a future
obligation to take an action that cannot be taken under
the project. This type of condition is used when the
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action will take a considerable amount of time and the
delay will not cause any iummecdiate problem in operation of
the airporc,

Acceptance (Section 151.29(c) FAR). Item 7 of the terms and

conditions in Part I will show a date within which the sponsor must
accept the offer. The date will normally be approximately 60 days

from the time of the Offer. If, however, the date of the Offer is

near the end of the fiscal year in which the Federal funds must be

obligated, the time may be considerably less than 60 days.

(1) Action by Sponsor's Governing Dody. The sponsor's signing

(2)

(3)

official must have been authorized by the sponsor's goveraning
body to sign the acceptance., The resolution or ordinance, as
appropriate under local law, may be in any format to comply
wicth the law. It must, however, either:

{a) Set forth the terms of the Offer at length, or

(b} Have a copy of the Offer attached to the resclution or
ordinance and incorporated into it by reference., Most
sponsors prefer to use this method because the Offer, which
in turn Iincoporates the Project Application, would cause
a burdensome addition to the resolution or ordinance. The
basic concepts are that members of the governing body know
the full content of the Grant Agreement and that the method
of acceptance conforms to local law. The FAA Area Office
may, when transmitting the Crant Agreement, furnish a
sample format of a resolution that is not a required form,
but only an illustracion.

Certification of Resolution or Ordinance. The sponsor wust

certify the attached copy of the resolution or ordinance.

Submission to FAA., After execution of the Grant Agreement, the

sponsor should forward to the FAA Area Office, the certified
resolution or ordinance and the original and three executed
coples of the Grant Agreement.
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Relationship to Start of Construction (Section 151.41(c)(3) FAR).
For most projects, sponsors will have taken bids for comnstruction
prior to execution of the Grant Agreement. The FAA may have also
concurred in gselection of the successful bidder and award of a
contract. Most sponsors do not, however, actually execute
construction contracts until asgsured of their own contract with the
United States by executing the Grant Agreement. The sponsor's
major concern is the avoidance of construction costs prior to
execution of the Grant Agreement.
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Form Approved.

Budget Bureau No. 04-R006.4.

UNITED STATES OF AMERICA
FEDERAL AVIATION AGENCY

. PROJECT APPLICATION

(For Federal Aid for Development of Public Airports)

Part I-PROJECT INFORMATION

The (herein called
the “Sponsor”) hereby makes application to the Federal Aviation Agency (hereinafter
called the “FAA"), for a grant of Federal funds pursuant to the Federal Airport Act
and the Regulations issued thereunder, for the purpose of aiding in financing a project
(herein called the *Project”) for development of the
Airport (herein called the “Airport”) located

in
State of

It is proposed that the Project consist of the following-described airport develop-
ment:

Insert a narrative description of the deveiopment. Description must be
within the scope of the development contained in the letter of allocation
for the project.

If the project includes land acquisition, list the parcels or tracts to be
acquired as identified on Exhibit A. Show for each tract as appropriate:
"Fee simple title to be acquired," "Easement to be acquired," or '"Land
previously purchased, costs included in this project,”

all a8 more particularly described on the property map attached (hereto as Exhibit

“A”)* (as Exhibit “A” to Project Application dated i for
Project No. }*, and in the plans and specifications sub-
mitted to the FAA on which are

* hibit A from a
made a part hereof. %‘%3%83?5{—8?&3;%5“{?céﬁfﬁﬁe geécggpggb?é }E fand 52628
. ts are identical. It is preferable owever, to
Strike out the tnappropARE SREALS attach the Exhibit A f%r conveniént reference
even if it is identical teo that for a previous

FAA Form 1624 Page 1 wes) casoere previous epmon Project. (5100)

3230130 -68 - 4



APPENDIX 4-1 A? 1?0{{5100

PAGE 2 Pugo 2
THE FOLLOWING Is A SUMMARY OF THE ESTIMATED COSTS OF THE PROJECT:
ESTIMATED ESTIMATED
TOTAL SPONSOR'S SHARE FEDERAL SHARE
ITEM ESTIMATED OF COST OF COST
cost FER- PER.
AMOUNT CENT AMOUNT CENT
]
1. LaAND CosTs g8 * *
g D =
CONSTRUCTION COSTS | @ g7
I 5] :
T}
3. ENGINEERING AND R
SUPERVISION CoOSTS =
A
4. ADMINISTRATIVE COSTS : -
5. Total of 2, 8, and 4 “ %1& . .
above = 'é it
U
6. CONTINGENCIES £ oo * *
oo o e
EE I S g RN
7. ToTAL ALL ESTIMATED |n _ " See Part II | .. |See Part II
ProJECT COSTS PSS 5 P 2 L '«P 5
(Itema 1, 5, and 6) LR ar. woorer.
* If project development qualifies for different rates of participation,

show amount inveolved in each percentage rate.

Part II-REPRESENTATIONS
The Sponsor hereby represents and certifies as follows:

1. Legal Authority.—The Sponsor has the legal power and authority: (1) to do all
things necessary in order to undertake and carry out the Project in conformity with the
Act and the Regulations; (2) to aecept, receive, and disburse grants of funds from the
United States in aid of the Project, on the terms and conditions stated in the Act and the
Regulations; and (3) to carry out all of the provisions of Parts III and IV of this Project
Application.

2. Funds.—The Sponsor now has on deposit, or is in a position to secure,
$ for use in defraying the costs of the Project. The present status of
these funds is as follows: Amount must equal or exceed sponscor's share as shown
in Part I. List separately any fungs that have been expended for land or
englneering in the project,

"Federal share" amounts in FAAP projects are amounts under the Federal Airport

Act. If "sponsor funds" include funds from other Federal agencies, state

grants, or contributions from simitar sources, idencify the agency and amount

contributed by each of them (Sections 151.23 and 151.27(c) FAR).

3. Compatible Land Use.—The Sponsor has taken the following actions to assure
compatible usage of land adjacent to or in the vicinity of the airport: Include actions
for compatible land use or protection of approaches including:

roperty inter t btajined
(ﬁg gon]z ¥awrs‘ ine o%cg l('wﬁne

ether or not enacted by sponsor);

(c) actions to induce appropriate government authority
to enact zoning laws., (Section 151.26(a) FAR).

FAA Form 1624 Page 2 wes (5500}

FAA AC 45-2862
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4. Approvals of Other Agencies.—The Project has been approved by all non-Federal
agencies whose approval is required, namely: List agencies having authority to

approve or disapprove. Most common 1s a state aviation agency in a state
where such authority 1s established,

List any unit of state or local government, other than the sponsor, that
has such authority.

5. Defaults.—The Sponsor is not in default on any obligation to the United States or
any agency of the United States Government relative to the development, operation, or
maintenance of any airport, except as stated herewith:

Show exception 1f any, otherwise enter '"none,"

6. Possible Dianbilities.—There are no facts or circumstances (including the exist-
ence of effective or proposed leases, use agreements, or other legal inastruments affecting
use of the Airport or the existence of pending litigation or other legal proceedings)
which in reasonable probability might make it impossible for the Sponsor to carry out
and complete the Project or carry out the provisions of Parts III and IV of the Project
Application, either by limiting its legal or financial ability or otherwise, except as follows;

List any possible disabilities.

Do not include land encumbrances which are related to the representation in
Paragraph 7 or to separate title opinions.

7. Land.—{a} The Sponsor holds the following property interest in the following
areas of land’ which are to be developed or used as part of or in connection with the Air-
port, subject to the following exceptions, encumbrances, and adverse interests, all of which
areas are identified on the aforementioned property map designated as Exhibit “A”:

For title {n fee show "title in fee, clear of all liens, easements, leases,
and other encumbrances and adverse interests.'" or if there are encumbrances,
"title in fee subject to. . . . . ." For leass than fee, describe the interest
and authority under which interest is held. 1If leased from another public
agency, attach a certified copy of the instrument cresting the interest,

The Sponsor further certifies that the above is based on a title examination by a qualified
attorney or title company and that such attorney or title company has determined that
the Sponsor holds the above property interests.

'Sate character of proﬁerl! interest In each area and list and identify for each all exceplions, encumbrances, and
adverse interests of eve Ind and nature, Including llena, casements, leases, ete, The separate areas of land need
()&H) be identified here by the area numbers shown on the property map.

{
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(b) The Sponsor will acquire within a reasonable time, but in any event prior to
the start of any construction work under the Project, the following property interest in
the following areas of land' on which such construction work is to be performed, all of
which areas are identified on the aforementioned property map designated as Exhibit
IIAII :

This covenant is included in accordance with Section 151.25 FAR. The
gponsor should, if possible, obtain title prior to submitting the Project
Application.

If an area is shown under this subsection, the sponsor's attorney must
submit, and the FAA accept, a title opinion for the area before construction
begins in that area,.

(c¢) The Sponsor will acquire within a reasonable time, and if feasible prior to the
completion of all construction work under the Project, the following property interest in
the foilowing areas of land' which are to be developed or used as part of or in connection
with the Airport as it will be upon completion of the Project, all of which areas are iden-
tified on the aforementioned property map designated as Exhibit “A":

The "reasonable time' will normally be as agreed between the sponsor and
the FAA in the sponsor's schedule for the project. The Grant Agreement may
contain a special condition preventing grant payments after the agreed time.

Areas listed may be either areas included in the project or areas in which
property interests are to be acquired without Federal participation to
satisfy a project requirement such as for clear zones (Section 151,11 FAR),

'Sate character of property interest In each area and list and identify for each all exceptlions, encumbrances, and
adverse interests of ever; ind and nature, including liens, easements, leases, ete. The separate areas of land need
only be identified here by the area numbers shown on the property map.

FAA Form 1624 Pago 4  1es (5100
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Part IHH-SPONSOR’S ASSURANCES

In order to furnish the assurances required by the Act and
Regulations the Sponsor hereby covenants and agrees with the
United States, ns follows:

1. These covenants shall become effective upon acceptance
by the Spensor of an offer of Federal aid for the Project or
any portion thereof, made by the FAA and shail constitute a
part of the Grant Agreement thus formed. These covenants
shall remain in full force and effect throughout the useful life
of the facilities developed under this Project, but in any event
not to exceed twenty {(20) fears from the date of said accept-
ance of an offer of Federal aid for the Project,

2. The Sponsor will operate the Airport as such for the
use and benefit of the publie. In furtherance of this covenant
{but without limiting its general applicability and effect), the
Sponsor specifically agrees that it will keep the Airport open
to all types, kinds, and classes of aeronautical use without dis-
erimination between such types, kinds, and classes: Provided,
That the Sponsor may establish such fair, equal, and not un-
justly discriminatory conditions to be met by all users of the
Airport as may be necessary for the safe and efficient opera-
tion of the Airport; And Provided Further, That the Sponsor
may prohibit or limit any given type, kind, or class of aero-
nautical use of the Airport if such action is necessary for the
safe operation of the airport or necessary to serve the civil
aviation needs of the publie,

3. The Sponsor will not grant or permit any exclusive right
for the use of the airport forbidden by Section 308 of the
Federal Aviation Act of 1958, and will otherwise comply with
all applicable laws. In furtherance of this covenant (but with.
out limiting its general applicability and effect), the Sponsor
specifically agrees that, unless authorized by the Adminis-
trator, it will not, either directly or indirectly, grant or permit
any person, firm, or corporation the exclusive right for the
conduct of any aeronautical activities on the Airport, includ-
ing but not limited to, charter flights, pilot training, aircraft
rental and sightseeing, aerial photography, crop dusting,
aerial advertising and surveying, air carrier operations, air-
craft sales and services, sale of aviation petroleum products
whether or not conducted in conjunction with other aeronauti-
cal activity, repair and maintenance of aircraft, sale of air-
craft parts, and any other activities which because of their
direct relationship to the operation of aircraft can be regarded
as an aeronautical activity: Provided, That the prohibition
against the grant or permit of an exclusive right as set forth
herein in no way alters the rights or obligationa of the Sponsor
under a surplus property instrument of transfer purauant to
which surplus property was conveyed te the Sponsor by the
United States pursuant to the Surplus Properiy Act of 1944,
(6! Stat. 678}, as emended.

4. The Sponsor agrees that it will operate the Airport for
the use and benefit of the publie, on fair and reasonsble
terms, and without unjust discrimination. In furtherance of
this covenant (but without limiting its general applicability
and effect), the Sponsor specifically covenants and agrees:

a. That in its operation and the operation of all facilities
on the airport, neither it nor any persen or organization

FAA Form 1624 Page 5 060

occupying space or facilities thereon will discriminate
against any person or class of persons by reason of race,
color, ereed, or national origin in the use of any of the fa-
cilities provided feor the public on the Airport.

b. That in any agreement, contract, lease, or other ar-
rangement under which a right or privilege at the Airport
is granted to any person, firm, or corporation to render to
the public any service (including the furnishing or sale of
any aeronautical parts, materials, or supplies) essential to
the operation of aireraft at the Airport, the Sponsor will
insert and enforce provisions requiring the contractor:

(1) to furnish said service on a fair, equal, and not
unailuatly discriminatory basgis to all users thereof,
an

(2) to charge fair, reasonable, and not unjustly dis-
criminatory prices for each unit or service; Pro-
vided, That the contractor may be allowed to make
reasonable and nondiscriminatory discounts, re-
bates, or other similar types of price reductions to
volume purchasers.

¢. That it will not exercise or grant any right or priv-
ilege which would operate to prevent any persen, firm, or
corporation operating aircraft on the Airport from per-
forming any services on its own aircraft with its own em-
ployees (including, but not limited to maintenance and re-
pair) that it may choose to perform,

d. In the event the Sponsor itself exercises any of the
rights and privileges referred to in subsection b, the serv-
ices involved will be provided on the same conditions as
would apply to the furnishing of such services by contrac-
tors or concessionaires of the Sponsor under the provisions
of such subsection b.

5. Nothing contained herein shall be construed to prohibit
the granting or exercise of an exclusive right for the furnish-
ing of nonaviation products and supplies or any service of a
nonaeronautical nature or to obligate the Sponsor to furnish
any particular nonaeronautical service at the Airport.

6. The Sponsor will operate and maintain in a safe and
serviceable condition the Airport and all facilities thereon
and connected therewith which are necessary to serve the
seronautical users of the Airport other than facilities owned
or controlled by the United States, and will not permit any
activity thereon which would interfere with ita use for air-
Eort purposes: FProvided, That nothing contained herein shall

e construed to require that the Airpert be operated for aero-
nautical uses during temporary periods when snow, flood, or
other climatic conditions interfere with such operation and
maintenance; And Provided Furtker, That nothing herein
shall be construed as requiring the maintenance. repair, res-
toration or replacement of any structure or facility which is
substantially damaged or destroyed due to an act of God or
other condition or circumstance beyond the control of the
Sponsor.

{5100
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7. "Insofar as it is within ita power and reasonably pessible,
the Sponsor will, either by the acquisition and retention of
easements ot other intereats in or rights for the use of land
or airspace or by the adoption and enforcement of zoning
regulations, prevent the construction, erection, alteration, or
growth of any structure, tree, or other object in the approach
areas of the runways of the Airport, which would constitute
an gbstruction to alr navigation according to the criteria or
standards prescribed in Section A of FAA Technical Stand-
ard Order No. N18, or Advisory Circular (AC) No. 1560/5300-
1, whichever is a&plicab]e according to the currently approved
airport layout plan. In addition, the Sponsor will not erect
or permit the erection of any permanent structure or facility
which would interfere materially with the use, operation, or
future development of the Airport, in any portion of a run-
way approach area in which the Sponsor has acquired, or may
hereafter acquire, progerty interests permitting it to so con-
trol the use made of the surface of the land,

8. All facilities of the Afrport developed with Federal aid
and all those usable for the landing and taking off of aircraft,
will be available to the United States at all times, without
charge, for use bfy military and navael aireraft in common
with other aircraft, except that if the use by military and
naval sircraft is substantial, a reasonable share, proportional
to such use, of the cost of operating and maintaining factlities
80 used, may be charged. Unless otherwise determined by the
FAA, or otherwisg agreed to by the Sponsor and the uasin
agency, subatantial use of an airport by military and nava
aireraft will be considered to exist when operations of such
aireraft are in excess of those which, in the opinion of the
FAA, would unduly interfere with use of the landing ares by
other authorized aireraft, or during any calendar month that:

a. Five (5) or more military or naval aireraft are regu-
larly based at the airport or on land adjacent thereto; or

b. The total number of movements (counting each land-
inﬁ as & movement and each takeoff as & movement) of
military or naval aircraft is 300 or more, or the gross ac-
cumulative weight of military or naval aireraft using the
Airport (the total movements of military or naval aireraft
multiplied by gross certified weights of such aircraft) is
in excess of five million pounds,

9. Whenever so requested by the FAA, the Sponser will
furnish without cost to the Federal Government, for construc-
tion, operation and maintenance of facilities for air traffic
control activities, or weather reporting activities and com-
munication activities related to air traffie control, such areas
of land or water, or estate therein, or rights in buildings of
the Sponsor as the FAA may consider necessary or desirable
for construction at Federal expense of space or facilities for
such purposes. The approximate amounts of areas and the
nature of the property interests and/or rights se required
will be set forth in the Grant Agreement relating to the Pro{-
ect. Such areas or any portion thereof will be made available
as provided herein within 4 months after receipt of written
request from the FAA,

10. The Sponsor will furnish the FAA with such annual
or special airport financial and operational reports as may
be reasonably requested. Such reports may be submitted on
forms furnished by the FAA, or may be submitted in such
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manner as the Sxonsor elects 3o long as the essential data are
furnished, The Airport and all airport records and documents
affecting the Airport, including deeds, leases, operation and
use agreements, regulations, and other instruments, will be
made available for inspection by any duly authorized repre-
sentative of the FAA uK n reasonable request. The Sponsor
will furnish to the FAA, upon request, a true copy of any
such document.

11. The Sponsor will not enter into any transaction which
would operate to deprive it of any of the rights and powers
necessary to 1;‘erform any or all of the covenants made herein,
unless by such transaction the obligation to perform all such
covenants is assumed by another public agency found by the
FAA to be eligible under the Act and Regulations to assume
such obligations and having the power, authority, and finan-
cial resources to carry out all sucﬁ obligations. 1f an arran
ment is made for management or operation of the Airport by
any agency or person other than the Sponsor or an employee
of the Sponsor, the 3ponsor will reserve sufficient rights and
authority to inaure that the Airport will be operated and
maintained in accordance with the Act, the Regulations, and
these covenants.

12. The Sponsor will keep up to date at all times an airport
layout plan of the Airport showing (1) the boundaries of the
Airport and all froposed additions thereto, together with the
boundaries of all offsite areas owned or controlled by the
Sponsor for airport purposes, and proposed additions thereto:
{2) the location and nature of all existing and proposed air-
port facilities and structures (such as runways, taxiways
aprons, terminal buildings, hangars, and roads), including al
proposed extensions and reductions of existin&: airport facili-
ties; and (3) the location of all existing and proposed non-
aviation areas and of all existing improvements thereon. Such
airport Iayoutfplan. and each amendment, revision, or modi-
fication thereof, shall be subject to the approval of the FAA,
which approval shall be evidenced by the signature of a duly
authorized representative of the FAA on the face of the air-
port layout plan. The Sponsor will not make or permit the
making of any changes or alterations in the Airport or any
of its facilities other than in conformity with the airport lay-
out plan as so approved by the FAA, if such changes or al-
terations might adversely affect the safety, utility, or effi-
ciency of the Airport.

18, Insofar as is within its power and to the extent reason-
able, the Sponsor will take action to restrict the use of land
adjacent to or in the immediate vicinity of the Airport to
activities and purposes compatible with normal airport opera-
tions including landing and takeoff of aireraft.

14. If at any time it is determined by the FAA that there
is any outstanding right or claim of right in or to the Airport
property, other than those set forth in Part 1], paragraphs
T(a), 7(b}, and 7{c), the existence of which ereates an undue
risk of interference with the operation of the Airport or the
performance of the covenants of this Part, the Sponsor will
sequire, extinguish, or modify such right or claim of right
in a manner acceptable to the FAA.

15, Unless the context otherwise requires, all terms used
in these covenants which are defined in the Act and the
Regulations shall have the moanings assigned to them therein.

(5100}
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Part IV-PROJECT AGREEMENT

If the Project or any portion thereof is approved by the FAA, and an offer of Fed-
eral ald for such approved Project is accepted by the Sponsor, it is understood and agreed
that all airport development included in such Project will be accomplished in.accordance
with the Act and the Regulations, the plans and specifications for such development, as
approved by the FAA, and the Grant Agreement with respect to the Project.

IN WITNESS WHEREOF, the Sponsor has caused this Project Application to be duly

executed inits name, this ___. . ___ day of , 19

{Name of Bpousor)

By

{ Titls)

OPINION OF SPONSOR'S ATTORNEY

1 HEREBY CERTIFY that ali statements of law
made in this Project Application and all legal
ebnelusions upon which the representations and
covenants contained herein are based, are in
‘my opinion true and correct.

f Title)

{ Date)

FAA Form 1624 Page 7  cs<n (510
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SPONSOR ASSURANCE TO ACCOMPANY PROJECT APPLICATION
DATED FOR A GRANT OF FUNDS FOR THE
DEVELOPMENT OR IMPROVEMENT OF THE

ATRPORT

Nondiscrimination in Federally agssisted Programs of the FAA. 1In order
to furnish the assurances required by Title VI of the Civil Rights Act of
1964, and by Part 15 of the Federal Aviation Regulations, as amended, the
(hereinafter called the "Sponsor')

(Insert name of Sponsor)
hereby covenants and agrees with the United States (hereinafter called the
"Government" as follows:

The Spongsor in the operation and use of the
Airport, will not on the grounds of race, color, or national origin
discriminate or permit discriminati{on against any person or group of persons
in any manner prohibited by Part 15 of the Federal Aviation Regulations.

The Spongor will include, or require the inclusion of, the foregoing
covenant in every agreement or concession pursuant to which any person or
persons, other than the Sponsor, operates or has the right to operate any
facility on the Airport providing services to the public, and a provision
granting the Sponsor the right to take such action as the Government may
direct to enforce such covenant.

Noncompliance with the above assurances shall constitute a material
breach, and in the event of such noncompliance the Government may take
appropriate action to enforce compliance, may terminate the Grant Agreement
to which this covenant relates, or seek judicial enforcement.

The covenant shall become effective upon execution of a Grant Apreement
pursuant to the above identified Project Application and shall constitute
part of the Grant Agreement to which it relates and shall remain in full
force and effect so long as the airport covered by such agreement continues to
be used and operated as a public airport,

{Name of Sponsor)

By:

(Date) (Title)

Chap &
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The Sponsor shall operate and maintain the Airport as Provided in the Project Applica-
tion incorporated herein and specifically covenants and agrees, in accordance with its
Assurance 4 in Part 111 of said Project Application, that in its operation and the operation
of all facilities thereof, neither it nor any person or organization occupying space or facili-
ties thereon will discriminate against any person or class of persons by reason of race, color,
creed or national origin in the use of any of the facilities provided for the public on the
amrport.

The FAA reserves the right to amend or withdraw this Offer at any time prior to its
acceptance by the Sponsor.

This Offer shall expire and the United States shall not be obligated to pay any part of the
costs of the Project unless this Offer has been accepted by the Sponsor on or before

or such subsequent date as may be prescribed in writing
by the FAA.

FAA FORM 1632 (6-63) DESTROY PREVIOUS EDITION PAGE 3
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The Sponsor’s acceptance of this Offer and ratification and adoption of the Projeet Application
incorporated herein shall be evidenced by execution of this instrument by the Sponsor, as herein-
after provided, and said Offer and Acceptance shall comprise a Grant Agreement, as provided by
the Federal Airport Act, constituting the obligations and rights of the United States and the Spon-
sor with respect to the accomplishment of the Project and the operation and maintenance of the Air-
port. Such Grant Agreement shall become effective upon the Sponsor’s acceptance of this Offer and
shall remain in full force and effect throughout the useful life of the facilities developed under the
Project but in any event not to exceed twenty years from the date of said acceptance.

UNITED STATES OF AMERICA
FEDERAL AVIATION AGENCY

Part II-Acceptance

The does hereby ratify and adopt all statements,
representations, warranties, covenants, and agreements contained in the Project Application and
incorporated materiala referred to in the foregoing Offer and does hereby accept said Offer and
by such acceptance agrees to all of the terms and conditiona thereof.

Executed this ......... .. ... .... dayof ....... .. .. ... ... ... ... , 19. .. .. .
e .(I.Name-c;i; Sponsor) ...........
BY
(SEAL)
Title . ... ...
Attest: . ... .. ... .
Title: ...

CERTIFICATE OF SPONSOR'S ATTORNEY

L , acting as Attorney for ... ... ... ... ... ... ... ..,
(herem referred to as the “Sponsor”) do hereby certify:

That I have examined the foregoing Grant Agreement and the proceedings taken by said
Sponsor relating thereto, and find that the Acceptance thereof by said Sponsor has been duly auth-
orized and that the execution thereof is in all respects due and proper and in accordance with the
laws of the State of ., and further that, in my opinion, said Grant
Agreement constitutes a ]egal and bmdmg obligation of the Sponsor in accordance with the terms
thereof.

Datedat ... .. .. ... .. .. .. .. .... this .. ... dayof ... .. .. . .. .. . ... .. oo, 19

FAA FORM 1632 (3-62) WUSE PREVIOUS EDITION PAGE 4
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FEDERAL AVIATION AGENCY

GRANT AGREEMENT
Part _1-Offer
Date of Offer
Airport
Project No.

Contract No.

TO:
(herein referred to as the “Sponsor”)

FROM: The United States of America (acting through the Federal Aviation Agency, herein re-
ferred to as the “FAA")

WHEREAS, the Sponsor has submitted to the FAA a Project Application dated

, for a grant of Federal funds for a project for develop-
ment of the Airport (herein called
the “Airport”), together with plans and specifications for such project, which Project Application,
as approved by the FAA is hereby incorporated herein and made a part hereof; and

WHEREAS, the FAA has approved a project for development of the Airport (herein called the
“Project”) consisting of the following-described asirport development:

all as more particularly described in the property map and plans and specifications incorporated in
the said Project Application;

FAA FORM 1632 (3-62) USE PREVIOQUS EDITION PAGE 1
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NOW THEREFORE, pursuant to and for the purpose of carrying out the provisions of the Federal
Airport Act, as amended (49 U.S.C. 1101), and in consideration of {a) the Sponsor’s adoption and
ratification of the representations and assurances contained in said Project Application, and us
acceptance of this Offer as hercinatier provided, and (b) the benefits to accrue to the United States
and the public {rom the accomplishment of the Project and the operation and maintenance of the
Airport as herein provided, THE FEDERAL AVIATION AGENCY, FOR AND ON BEHALF OF
THE UNITED STATES, HEREBY OFFERS AND AGREES 10 pay, as the United States share of
the allowable costs incurred in accomplishing the Project,

This Offer is made on and subject to the following terms and conditions:

1. The maximum obligation of the United States payable under this Offer shall be

$
2. 'The Sponsor shall:

(a) begin accomplishment of the Project within days
after acceptance of this Offer or such longer time as may be prescribed by the FAA,
with failure to do so constituting just cause for termination of the obligations of the
United States hereunder by the FAA;

(b) carry out and complete the Project without undue delay and in accordance with the
terms hereof, the Federal Airport Act, and Sections 151.45-151.55 of the Regulations
of the Federal Aviation Agency (14 CFR 151) in effect as of the date of acceptance of
this Offer; which Regulations are hereinafter referred to as the “Regulations”;

{c) carry out and complete the Project in accordance with the plans and specifications
and property map, incorporated herein, 2s they may be revised or modified with the
approval of the FAA.

3. The allowable costs of the project shall not include any costs determined by the FAA to
be ineligible for consideration as to allowability under Section 151.41 (b) of the Regula-
tions.

4, Payment of the United States share of the allowable project costs will be made pursuant
to and in accordance with the provisions of Sections 151.57-151.63 of the Regulations.
Final determination as to the allowability of the cosis of the project will be made ac the
time of the final grant payment pursuant to Section 151.68 of the Regulations: Provided,
that, in the event a semi-final grant payment is made pursuant to Section 151.63 of the
Regulations, final determination as to the allowability of those costs to which such semi-
final payment relates will be made at the time of such semi-final payment.

FAA FORM 1632 (6-83) DESTROY PREVIOUB EDITION PAGE 2
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Notes: Item 1. Most recent sales for off highway land range from

$250 to $325 per acre. Ouwner of 6 acres for administrative
* area is demanding $800 am acre. Local realtors believe

condemnation might be at $750 per acre. Owners of east clear
zone will give easements for $150 an acre but we propose
fee title, Owner of west clear zone will not consider
easement but claims he has been offered $250 an acre
for fee title,

d—

Items 2, 3, 4, 6, and 8, Estimates based on bid prices for
a road project in this county and for the airport project at
Alrville in the next county.

Pavement is 1% inches hot mix, 4" apggregate base course,
4" aggregate subbase for 8000 1lb. gross load. *

Item 5., Price is Power Company quotation,

Item 7. County is considering construction of a new road ¥ mile
west, If they do, the ‘present road will be abandoned instead
of relocated. Final d.-ision will be made before Project
Application,

. Item 9. We understand from discussion with FAA engineers that
this item might have a lower priority than the runway. We
nevertheless believe that this taxiway {s necessary. We will
have 22 aircraft from the privately owned Swallow Airport north
of town that is being abandoned., Our airport operator will
have charter service and believes that safety requires that
taxiing ailrcraft not use the west portion of the runway.

/s/ Marshall K, Roman
Commnissioner of Public Works
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CHAPTER 5. CONSTRUCTION

CONTRACTING FOR CONSTRUCTION (SECTION 151.45 FAR). Although Part 151,

FAR gets forth certain requirements for advertisement for bids,
negotiation, award, and execution of a contract, the FAA requires no
specific format for these documents. These procedures must, however,
meet requirements of local law.

19,
a.
b.
Chap 5

Advertising for Bids (Sections 151.47(b) and 151.54(d)(1l) FAR). A
sponsor may not advertise for bids or negotiate a contract, until

the FAA approves plans and specificatiouns. The form of advertisement
or "invitation" must state that work will be subject to the

minimum wage rates established by the Secretary of Labor as well as
Equal Empioyment Opportunity requirements, and must require each
bidder to furnish complete informationm about previous contracts
subject to the Equal Employment Opportunity clause as requested in
the bid form.

FAA approval of plans and specifications applies only to the plans
and specifications submitted prior to this approval. Any wmodifica=-
tion made between advertisement and receipt of bids requires FAA
approval of an addendum issued to all prospective bidders.

The form of advertisement will normally have been submitted with
plans and specifications. Coples of the actual advertisement should
however, be submitted to the PAA Area Office. Dates for receipt of
bids and anticipated award of contract become particularly important
when the expiration date of minimum wage rates becomes a factor.

Negotiations (Sections 151.47(a) and 151.45(d) FAR). There will be
no advertisement for bids, unless required by local law, for
construction econtracts for $2,000 or less or for owner removal
contracte. The sponsor may, therefore, start negotiations as soon

as the FAA has approved plans and specifications. Plans and
specifications for an owner removal contract may be less formal

than for construction contracts and, in some cases, may consist of
the owner's proposal with identifying drawings. They should show

the ascope and location of the work well enough to allow consideration
of reasonableness of cosgts.
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¢, Award (Section 151.47(e) FAR)., Following receipt of bids, the
sponsor must send a tabulation of bids to the FAA Ares Office. For
negotiated contracts, of course, there is no tabulation of bids, but
FAA written concurrence 1s necessary here also.

The FAA reviews the information submitted to verify reasonableness
of contract costs and conformance to the Grant Agreement and it
notifies the sponsor of FAA concurrence. The allowable project
costs of the work on which Federal participation is computed, may
not be more than the bid of the lowest responsible bidder even if
the sponsor lawfully selects a bidder other than the lowest
responsible bidder.

d. Execution of Contract (Section 151.45(e) FAR), After FAA concurrence
in award, the sponsor should execute contracts to conform to local
law and requirements of the specifications including the bond
requirements. This action should take place after acceptance of
the Grant Agreement (See Paragraph 18¢).

The sponsor should, before issuing a "Notice to Proceed', send
three conformed copies of the contract, to the FAA Area Office.

e, Subcontracts, The gponsor is responsible for assuring that
subcontracts conform to contract requirements inecluding the applicable

* requirements of Sections 151.49 and 151,54 FAR as well as those .
required by the Secretary of Labor as set forth in FAR 15],
Appendix H. Although the FAA Area Office will not have copies, field *
representatives will, during period inspections, check subcontracts
for compliance with these regulations,

f. Change Orders and Supplemental Agreements (Section 151.45(c) FAR).
A sponsor may issue a change order under a construction contract or

enter into & supplementel agreement only after FAA approval. Pro-
cedures are the same as for original approval of plans and specifica-~
tiona.

(1) Change Orders. A change order is a written order by the aponsor
to the contractor, given pursuant to & right of the sponsgor to
make a change in design, drawings, or specifications, within
the general scope of the contract.
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(2) Supplemental Agreements. A supplemental agreement covers
work that is not within the general scope of the contract aud
that the contracter is not obligated to perform. 1t is a
separate contract and requires execution by both parties.
Unless the supplemental agreement is for $2,000 or less, it is
subject to a wage rate decision of the Secretary of Labor
that is effective on the date of execution of the supplemental
agreement,

. 20. START OF CONSTRUCTION.

a, Notice to Proceed (Section 151.45(e) FAR). After review of the
contract, the FAA Area Office will agree to issuance of a notice
to proceed, In the case of sponsor force account, the FAA will
advise the sponsor to start comstruction.

b, Arrangements for Construction Control. The sponsor should not
allow gtart of comstruction until all arrangements are wade for
adequate engineering, supervision, inspection, and testing (See
Paragraph 21(b)). In order not to jeopardize Federal participation
in construction costs, the sponsor should provide written
assurance to the FAA Area Office that he has, through his engineer,
reviewed the qualifications of personnel who will control

. construction and determined that they are qualified to perform the

construction control work.

c. Land Title (See Project Application, Representation 7(b))}. Each
Project Application contains & covenant that the sponsor will
acquire property interests satisfactory to the Administrator in
lands in which it does not hold those property interests at the
time it submits the application prior to the start of aay
construction thereon, The FAA may comcur in the start of
construction on such land, even though title thereto has not been
acquired, if the sponsor submits satisfactory evidence that it has
acquired the lmmediate right of entry and possession. The
concurrence will be subject to a condition that the FAA will not pay
or be obligated to pay for any construction on such land unless and
until the sponsor submits satsifactory evidence that it has acquired

' satisfactory property interests therein.
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d. Preconstruction Conference. (Sections 151.45, 151.49, 151.54, and
* 151, Appendix H, FAR). The sponsor should, prior to start of *

construction, arrange for a preconstruction conference. Partictipants
should include the sponsor's engineer, other appropriate sponsor
representatives, the contractor, and FAA representatives affected by
the project. The purpcses of the conference are to assure that
sponsor and his contractors understand all applicable requirements
and to agree on procedures and plans for construction.

.
-

(1) Labor and Equal Employment Opportunity. The FAA Kkrea Qffice
will provide current information about labor and equal
employment opportunity requirements in FAAP contracts. Discussion
during the conference should assure an understanding of
respective responsibilities of the contractor, the asponsor, and
the FAA for enforcement of these requirements.

(2) Construction Schedules and Pracedurea. The contractor'a
planned schedule and intended sources of supply of materials
will affect the sponsor's construction control requirements
and the FAA's plans for inspections. The contractor should
provide pertinent information during the conference.

(3) Sponsor's Construction Control. Discussion should include
the specific tests required to assure conformance to speci~
fications, the plans of the sponsor's engineer to conduct
these tests, and otherengineering control.

(4) Airport Safety. Measures to insure safe operation of atrcraft
during construction should be discussed. They include control
and marking of comstruction equipment, advance arrangements for
construction near operating areas, and protection of existing
facilities,

21. PROJECT SUPERVISION, INSPECTION AND TESTING.

a. Ingpections by FAA Representatives. The FAA is not a party to the
contract between the sponsor and contractor and does not have direct
responsibility for enforcement of the contract. FAA representatives, !
in determining conformity to contract requirements, deal, therefore,
with sponsor representatives instead of the contractor. They
supplement physical inspections by scrutinizing test reports and
pportunity provisiona, Agency representatives will notify the sponser
f inspection does not show conformity to contract requirements.

Chap 5
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b.

Chap 5

Sponsor's Supervision, Inspection, and Testing. The sponsor's
engineer, by concurrence and certification of the Periodic Cost
Estimate, FAA Form 1629, states: ™I have examined this perilodic

cost estimate and concur in the certificate of the contractor and
certify that the materials used and the construction accomplished

meet the requirements of the plans and specifications, as evidenced
by certified test and inspection reports included in the project
records.”" This statement reflects the responsibility of the sponser's
engineer for engineering construction control.

The amount of on site supervision will depend on the amount and
nature of the work in progress. Tests, when required, should be
made with such frequency as to assure construction in accordance
with the approved plans and specifications. The sponsors should
assure inspection at whatever locations, on site or off-site,
necessary to assure conformance,

(1) Requirements for Tests. Advisory Circular 150/5370-1A,
Standard Specifications for Construction of Airports, lists
the tests required for each of the construction items of
these standard specifications. If the project specifications
contain modifications of these standard specifications or include
other specifications, the engineer should wake appropriate
adjustments in the tests.

(2) Methods of Obtaining Tests. The results of each test must
be available in time for the sponsor's engineer to require
the contractor to correct nonconforming work. Some manufactured
materials and supplies may be purchased with vendors'
certificates of test results or certification of conformity to
a specification. The engineer may use these certificates as
the required tests subject to his own inspection and retest if
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desired, Other tests for the project may require equipment and
skills that the engineer prefers mot to Furnish on the site.
For these tests he may choose to use the services of separate
testing laboratories. Certain testing can be performed only

at the site or close enough to the site to allow immediate
correction of deficiencies. These include soil compaction
tests and the tests to allow adjustments in design of pavimg
mixtures.

{3) Record of Tests. Copies of test results should be in the
engineer's project records and available for FAA inspection,
Unless the FAA Area Office otherwise directs, the engineer
should send a copy of each test result to that office at least
twice each week,

{(4) Orders to Stop or Resume Work. The engineer, because of weather
or other conditions affecting quality of worlt, may issue
orders to the contractor to either stop work ov resune work.
These recuire no FAA approval. The engineer should, however,
send a copy of each order to the FAA Area Office.

(5) Change Orders and Supplenental Agreemenis. The engineer may,
on his own authority, make ficld adjustments within the limits
of the plans and specifications. If, however, a change is of
the type that requires an order to or agreement with the
contractor to alter the design of the project or modify project
specifications, the order or agreement may be delivered to the
contractor only after FAA approval. (See Paragraph 19f.)

¢. Compliance with Qther Contract Requirements (Sections 151.4Y%, 151.54,
and 151,54A FAR). A sponsor who is required to include in a
construction contiact the labor provisions rvequired by Sectiom 151.4%
FAR and the cqual ewployment clause required by Sections 151.54 and
151.54A, FAR, must regquire the contractor to couply with those
provisions and must cooperate with the FAA in effecting that -
compliance. For this purpose the sponsor should -

(1) ¥Yeep anc preserve, for a three year period beginning on
the dace the contract is cowpleted, each affidavit and payroll
copy furnished by the contractor and make them available to
the FAA, upon request, during that period;

(2) <Check payrolls and affidavits to determine wheiher the contractor
is complying with the required labor provisions;
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22, SPONSOR RECORDS OF PROJECT COSTS (Sectiom 151.55(a) FAR). The FARs
require each sponsor to maintain adequate accounting records to allow
appropriate personnel of the FAA to determine all funds received, and
to determine the allowability of all incurred costs of the project.

CHAPTER 6. TFINANCIAL PROCEDURES

a. Accounting System. The accounting receord way conform to the
sponsor's regular accounting system provided the record allows
identification of receipts and expenditures distinct and apart
from other accounting records. One manner of providing this
identification is the establishment and maintenance of a separate
book account (subsidiary ledger account) for the. individual
project.

The importance of accounting records as a basis for payments of
Federal funds is such that the FAA Area Office will furnish
detailed guidance to assure an adequate record. 1f the sponsor's
official responsible for the accounts requires further explanation,
the FAA Area Office may arrange for assistance of an FAA auditor
to clarify requirements.

b. Cost Classifications. The sponsor must segregate and group project
costs so that it can furnish, on the notice, cost information in

. the following classifications:

(1) Purchase price or value of land.
(2) 1Incidental costs of land acquisition.
{3) Costs of contract construction.
{4) Costs of force account construction.
{(5) Engineering costs of plans and design.
(6) Engineering costs of supervision and inspection.
(7) Other administrative costs.
c. Disbursements. A sponsor will facilitate audit, mininize
disallowance of claimed costs, and help expedite payment of

Federal funds by making disbursements in a wanner that will
insure that costs are properly chargeable to the project,
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The following recommended procedures will assist in assuring
correct disbursements:

(1) Centralized Control. One sponsor official who is familiar with
the project and FAA requirements may be appointed to have
approval authority for all invoices. Written approval will
provide an endorsement of the expenditure prior to payment or
recording as an account payable.

(2) 1Invoices and Checks. Checks or warrants serve as evidence of
amount of each payment. In order to identify the amount as a
project cost, however, a supporting invoice should describe the
gervice or item for which payment is made.

d. Supporting Documents (Sections 151.55(d) and 151.63(b) FAR), The
FAA, in auditing the project account, must not only determine the
amount of each expenditure and distinguish it as a project cost,
but it also must assure that each expenditure conforms to all
requirements of the Grant Agreement. Auditors will, therefore,
examine all supporting information used as a basis for the checks
and invoices. The following is a summary of some supporting documents,
details of which will be furnished by the FAA area office,

(1) Land. Purchase agreements, legal evidence of acquisition,
appraisal reports if applicable, records of disposal of
improvements; and, for incidental costs such as fees and
surveys, the information discussed in subparagraph d(3).

(2) Construction and Engineering Contracts. The total contracts
including bonds, provisions for liquidated damages, records of
quantities for payment, change orders, supplemental agreements,
and subcontracts.

(3) Force Account. Includes sponsor's force account construction,
cost type charges under engineering or construction contracts,
and the engineering or incidental costs of the sponsor that are
not covered by any contract in the project, Detalled payrolls,
invoices for equipment, rental, tools, and materials, travel
and subsistence records, and computations of subsidiary costs.

23. PERIODIC PAYMENT OF FEDERAL FUNDS  (SECTIONS 151,61 and 151.63 FAR),
The sponsor may apply for and receive partial grant payments of Federal
funds on a menthly basis, The aggregate amount of partial payments may
not exceed 907 of the United States share of the estimated cost of
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(3) 1Interview employees to assure that they are classified
according to the duties they perform and are paid the
applicable minimum wage rate;

(4) Verify contractor's compliance with equal employment
opporlunity (EEOQ) requirements.

(5} Verify inclusion of required clauses in subcontracts.

! d. Final Inspection (Sectiom 151.63(b)(1l) FAR). The FAA will
congider completed work acceptable for Federal participation in
costs after a final inspection made jointly by representatives

of the contractor, the sponsor, and the FAA, The preferable final
inspection includes imnspection of all work covered by a prime
contract. A sponsor may wish to accept a completed work item

or a schedule of work itewms and be willing to release the
contractor from further contract obligations. Iun this case,

the FAA may agree to a final inspection on this item alone.

When a sponsor determines that, from the sponsor's standpoint,
the contractor's work is ready for acceptance, the sponsor should
arrange for the joint final inspection. The FAA will participate
in physical inspection and verify evidence of conformity to all
project requirements including plans and specifications, When

. the work is acceptable to the FAA, the FAA Area Office will so
notify the sponsor.
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development in the project or of the maximum obligation of the

United States stated in the Grant Agreement, whichever is lower. When
the project i{s completed or qualifies for a semi-final payment, the
Federal Government pays the total United States share less the amount of
prior payments. This procedure in no manner establishes a responsibility
of FAA for payments to a contractor. The sponsor is responsible for
payments to the contractor in accordance with the terms of the
construction contract and should arrange for making payments through a
procedure geparate from Federal Grant Payments.

The sponsor requests payment by the Application for Grant Payment,
FAA Form 5100-6 accompanied by a Summary of Project Costs, FAA Form
1630, a Periodic Cost Estimate, FPAA Form 1629 for each contract for
construction and whatever supporting information is necessary for the
to determine allowability of costs. (See Sectionm 151.57 FAR.)

a. Periodic Cost Estimate, FAA Form 1629. The Periodic Cost Estimate
(Appendix 6-1) applies to each individual contract in a project
with the exception of owner removal contracts. It includes the
contractor's certification of the work accomplished, the engineer's
concurrence in the contractor's certification, and the engineer's
certification that the work conforms to plans and specifications.
The contractor and the sponsor's representative should carefully
follow inastructions on the back of the FAA Form 1629. The quantities
and amounts, items 15(c¢) and (f), will, in many instances, vary from
those shown in the original contract documents. They should reflect
the best estimates, as of the date the form is prepared, of the
probable final quantities and amounts due under the contract, after
field adjustments, change orders, and periodic recomputations.

Unless requested by the FAA area office, no supporting information
i3 required with the Periodic Cost Estimate.

b. Summary of Project Costs, FAA Form 1630. The Summary of Project
Costs (Appendix 6-2) shows all costs in the FAAP project. Careful
preparation in accordance with instructions on the back of the form
will provide an accurate basis for the Application for Grant
Payment, FAA Form 5100-6 . The form itself may provide sufficient
supporting information by means of adequate breakdowms and notations.
The sponsor may, however, provide attachments if appropriate.
Examples of supporting information:

(1) Land _ (Section 151.59 FAR). A sponsor may apply for Federal
payment for land acquisition any time after execution of the
Grant Agreement provided FAA has approved title evidence.

Chap 6 Par 23



Page 42

Par 23

(2)

(3)

(4)

(5)

AC 150/5100-34
9/20/68

Identify evidence of FAA approval for the parcels on which
this action has been taken. List incidental costs separately.

Construction.

{a) Construction Contracts. FAA Form 1629 is supporting
information,

{b) Ownmer Removal Contracts. Show progress to date.

(c) Sponsor Force Account. Breakdown to totals shown in
sponsor's accounting records for materials, equipment,
labor, and supervision.

Engineering, Project Design, Plang, Specifications, Construction

Supervigion, Inspection, and Tests. Show costs incurred by
the categories of the engineering agreement, if any. For costs
not covered by agreement, show totals of these cost type
charges that have been incurred.

Administrative. Show total of cost type charges showm in
sponsor's accounting record.

Special Supporting Information - Partial Advance Payments.
{Section 151.6) FAR,) Item 10 of FAA Form 1630 reflects
authority granted by the regulations to make payment on the
basis of costs of development expected to be accomplished
within 30 days of the date of application for payment. The
authority 1s seldom used because the advantages have been
substantially reduced by FAA streamlined procedures for
partial grant payments that result in prompt payment of the
United States share of project costs. Advance payments pose
a special problem to the FAA area office in reviewing

- egtimates for anticipated work.

In a special case where the sponsor feels the advance payment
is urgently needed, he should include an attachment to FAA
Form 1630. The attachment should, for contract construction,
show computations for work essentially the same as the
breakdown in Item 15 of the Periodic Cost Estimate, FAA Form
1629. The attachment for sponsor force account construction
should provide, as a minimum, the same type of breakdown that
is presented for costs incurred to date,
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c. Application for Grant Payment, FAA Form 5100-6, The Application
for Grant Payment (Appendix 6-3) comprises a voucher as a basis
for payment of Federal funds. This form, too, has instructions
on the reverse side of the form. Applications, prior to completion
of the project, will usually be checked "partial-regular" in Item 6,
(See the discussion of partial-advance payment in subparagraph b(5).)

(1) Partial Grant Payments (Section 151.61(b)FAR). Although
applications for semi-final and final Grant Payments are sub ject
to detailed review and audit, the FAA depends substantially
on the computations and certifications of the sponsor for
partial Grant Payments, A partial Grant Payment does not
repregsent a final determination of allowability of
project costs. The FAA area office will make deductions
(Item 16 of the form) if supported by facts, when an item 1is
obviously unallowable such as for noncompliance with special
conditions in the Grant Agreement, or to delete work not in the
project, or to correct computations., A deduction from a
partial Grant Payment is also required if the total estimated
United States Share (Item 12D Line 7) exceeds 907 of the Maximum
Grant (Item l1) or 90% of the latest revised total estiwmated
cost of the project exclusive of contingencies, whichever is
less. The basis for computation of the percentage of revised
total cost does not include estimated costs for land not yet
acquired unless negotiations assure a firm price and
acquisicion within 30 days.

(2) Semi-Final Grant Payments. (Section 151.63(a)FAR,) Whenever
development on a project is delayed or suspended for an
appreciable time for reasons beyond the sponsor's control,
the FAA may approve a semi-final Grant Payment of allowable
cogts up to the maximum grant (Item 11 of FAA Form 5100-6),
FAA procedures are the same as those for determination of
allowable costs after project completion, including audit. It
is not feasible, therefore, to process a semi-final Grant
Payment for each seasonal work stoppage. On the other hand,
there are instances where the balance of the Federal share
is substantial and the completion of the project depends only
on a development item that the sponsor 1s not capable of
completing for several months, In such an instance, the FAA
may process a semi-final Grant Payment provided there are no
other unsatisfied project requirements and no lack of sponsor
diligence to complate the development,
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Another type of semi-final Grant Payment results when a sponsor
submits an application for final Grant Payment but the FAA
determines, during processing, that the sponsor may be entitled
to further payment for unclaimed allowable costs. 1In this
case, the FAA considers the application as semi-final, giving
the sponsor an opportunity to submit a later final application.

24, PROJECT COMPLETION - FINAL GRANT PAYMENT (SECTION 151.63(b)(1) FAR),

The sponsor may apply for final payment whenever a project is completed
in accordance with the Grant Agreement., If the remaining Federal share,
payable within the 907 limitation for partial Grant Payment, is
substantial, a sponsor may choose to submit two substantially identical
applications for payment. One may be processed to obtain early payment
up to the 90% limitation and the other may be processed after audit and
final determination of allowable project costs.

a. Requirements for Construction (Section 151.63(b) FAR). The sponsor
should apply for final Grant Payment after the required final

inspection of all construction (See Paragraph 21d). The sponsor
should also furnish final "as constructed" plans.

b. Requirements for Audit and Final Determination of Cost (Section
151.63(c)). After receipt of the final application for Grant
Payment, the FAA Area Office will arrange for an audit of the
aponsor's project records (See Paragraph 22). Based upon the
final audit, final inspection, as constructed plans, ard documents
and required supporting information, the FAA will then determine
the total amount of allowable project costs and process payment for
the remainder of the United States share.

c¢. Relationship to Grant Amount (Section 151.31 FAR). 1If the total
amount of the United States share is equal to or less than the
amount shown in the Grant Agreement, the sponsor needs to take no
further action. Payment of the remainder of the United States
share will complete the financial procedures for the project.

If the total allowable project costs exceed the Grant Amount, the
sponsor may request an amendment to the Grant Agreement to increase
the Grant Amount to a sum equal to allowable project costs but not
aover 107 of the initial Grant Amount. In this casgse, the sponsor
may, after execution of the amendment, submit another application

* for Grant Payment to cover the unpaid balance. All requests for
increagse must be accompanied by a written justification setting
forth the facts surrounding the unforseen contingency or overrun
and a statement of circumstances necessitating the increase. *
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FEDERAL AVIATION AGENCY Form Approved
Budget Ryreau No. 04-R008.!
PERIODIC COST ESTIMATE
PAGE | OF PAGES
1. SPONSOR'S NAME AND ADDRESS 5. PROJECT NO.

6. ESTIMATE NO.

2. OFFICIAL NAME AND LOCATION QF AIRPORT

7. PERIODO ENDING

3. CONTRACTOR'S NAME AND ADDRESS 8. DATE ESTIMATE PREPARED

PERCENT OF PHYSICAL
COMPLETION

4. DESCRIPTION OF WORK %

10. SPONSOR'S CONTRACT NO.

t1. AMOQUNT OF CONTRACT

12. COMPLETION TIME (Indicate
whethar wotk ot calendar days)

13. DATES 14. NO. OF DAYS CONTRACTOR IS

A.WORK TOSTART B, WORK STARTED C. COMPLETION DUE 0. EST, OR ACT. COMP,| AHEAD IN ARREARS

15. BREAKDOWN OF PERIODIC COST ESTIMATE (I additivnal apace is required, use continuation sheet, FAA Form 1629A)

ITEM LATEST REVISED OETAILED ESTIMATE WORK PERFORMED TO DATE
NO. DESCRIPTION OF ITEM GuaN Ty N PR
UNIT PRICKE AMOUNT QUANTITY AMOUNT CENT

(a) (b {c} () (e) N {g) (h) {i)

16. CERTIFICATION ON CONMTRACTOR - | HEREBY CERTIFY that the work porformed and the materiols supplied to date, as
shown on this petiodic cost estimate, represent the actual value of accomplishment under the terms of this contract in con-
formity with appraved plans and specifications; that the quantities shown were properly determined and are correct; and thot
there hos been full complionce with oll labor provisions includad in the controct Identified above, and in oll subcontracts
made under that contract.

DATE CONTRACTOR'S NAME

TITLE SIGHATURE
BY

17. CONCURRENCE AND CERTIFICATION OF SPONSOR'S ENGINEER — | have examined this periodic cost estimate, and
concur in the certificate of the contractor and certify thot the moteriols used and the construction accomplished meet the
requirements of the plans and specificotions, as evidenced by certifled test and inspection reparts included in the project
tecords,

DATE SIGNATURE , SPONSOR'S ENGINEER

FAA Form 1629 (12-65) PREVIOUS EDITION IS OBSOLETE 0052-047-8000 (5100}
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INSTRUCTIONS

Coples of these forms for each contract shall be sulinttted
in support of each application for grant payment,

The original and two copies of thls form and continuation
sheets are to be submitted by the sponsor to the FAA
Area Office having Jjurisdictlon over the avea where ihe
work Is performed.

All estimates called for on this form and the Perlodic Cost
Estimate Continuation Sheet, FAA Form 16204, will be
as of the end of the period for which the form applies
as indlcated in item 7.

Iteen 1—Enter the name and address of the public agency
sponsoring the project.

ltem 2—Self-explanatory.

Itsm 3—Enter the name and nddress of the contracting
individual and/or agency who i3 constructing this
project.

ltem 4—List all airport development to be accomplished
under the contract for which thls estimate is sub-
mitted.

item S5-—Enter the project number indicated on page 1 of
the Grant Agreement, FAA Form 1G32.

ftam &6—Enter the consecutive number of the periodic cost
estimate In the order in which such estimntes are
submiited for the contract.

Item 7——Enter the closing date of the period for which pay-
ment 18 requested.

itam B8—=Self-explanatory,

Item 9—Enter the contractor’s or sponsor's estimate of the
percentage of physical completion of the contract.

Item 10—Enter the uumber the sponsor has assigned for his
identificatlon of the project to the contract for
which this estimate is submitted.

Itam 11—Enter the contract wmount stipulated In this con-
structfon contract or as umended by approved
change orders.

Htam 12—Enter the tline in days (work-or calendur) for
completion of this project as stipulated in the
contract,

item 13—A. Enter official starting date as specified in
notice to contractor to proceed,

B. Enter the actual date the work ls started.

(. Enter the date on which work Is to be com-
pleted under the terms of the construction contract.

I). Enter nn esthmated or actual date of comple-
tion based on the current stntus of work.

item 14—Enter the estimated days that the contract is either
nhead or in arrears of scheduie. Indicate whether
number is calendar or work days.

item 15—(n) In the case of unit price contracts this column
will contain the construction item numbers as
scheduled in the contract for which this estlmate
18 submitted,

(b) Give a brief description of ench construction
item scheduled in the contract for which this
egtimate is submitted.

(e}, (@), (&), and (f) In the case of lump sum
contracts the information to be given for celumn
15{f) will be tnken from the contract document
unless the contract has Deen modifled by an ap-
proved change order. For unlt price contracts, the
information to be given In columna 15 (¢) and (f)
niust reflect the latest and best information avall-
able as to the probabte total final costs of each
item.

() and (h) Enter the actunl guantity of work
completed and cost thereof in place by the end of
the specific perlol which is Indicated in item 7.
The grand total for these two columns will reflect
the actual cost incurred to date for work in place
and materials supplied. If material 18 Included,
it should be listed as an ltem.

(1) ‘Thisx colum rvetlects the percentage of the
Intest revised detniled cost estlmate Incurred to
dite for ench ddexeribed item. The total peicent-
nge of the latest revised total cost estimate In-
curved to date for the contract will be given at the
bottoun of this column. {This is computed by
(Hviding the totals in 15(h) by those In 15(f}.)

itam 16—EKnter the name of the contractor, the signature
of the confractor's rvepresentative, title, and the
date signed.

Itams ¥7—Enter the signature of the sponsor's engineer and
the date signed.

REMARKS
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FEDERAL AVIATION AGENCY Form Approved
Budget Bureau No. 04-R004.1
SUMMARY OF PROJECT COSTS

1. PROJECT NO.

2. GRANT AGREEMENT
CONTRACT NO.

Print or type dats requasted. Read instructions on reverse before completing form,
3. SPONSQOR'S NAME AND ADDRESS

4. PERIQD ENDING

S. OFFICIAL NAME AND LOCATION OF AIRPORT E MAXIMUM FEUERAL FUNDS

10. ESTIMATE OF AGGREGATE]

OF TOTAL COSTS INCURRED
8. LATEST %. ACTUAL COsT AND TO BE INCURRED
REVISED TOTAL INCURRED TO DATE PRIOR TO
7. DESCRIPTION ESTIMATED (Date)
€osT AMOUNT PERCENT AMOQUNT FERCENT
{a)} (b) (n} (b}

11. CERTIFICATION — 1 certify that the latest tevised totql estimated cost shown above reflects the best information available as 1o the probable
totel final cost of each item; that amounts shown as actual costs incurred to dole are true and corect and are supported by recorda of the sponsor
and, when applirable, that the estimatea of the coste to be incurred reflect the best information availoble. 1 further certify that the materials
used and consiruction accomplished meet 1he requirements of the plans and spacilicalions, sa evidenced by cenilied test and inapection reports
included in Lhe project records.

DATE

SIGNATURE OF SPONSOR'S ENGINEER

FAA Fomm 1630  (12-651 PREVIOUS EDITION IS OBSOLETE 0052-048-0000 (5100
23-013 O - 86 - 6
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This form is te he suhmitted with and in support of any
application for grant payment.

The original and two coplea of this fur, with supporting
papers attached to euch copy, are to be submitted to the
FAA Aven Office having Juvlsdiction over the nwrea in which
the airport 1s located, If more space is reguired, uxe addi-
tional copies of this form.

{tems 1 and 2—Enter the project and contract numbers as
indicated on page 1 of the Grant Agreement, FAA Form
1632,

ltem 3—Self-explanatory.

item 4—Enter the closing date of the period for which
payment I3 requested.

itam 35—Self-explanatory.

Hem &—Enter the maximum amount of Federal funds as
speclfled in the Grant Agreement or nmendments thereto.

ftem 7=—The waricus items composlng the cost of the pro-
Ject will bhe listed and descrlbed under five main classiflca-
tions:

(1} Land costs

(2) Construction costs

(3) Engineering costs

(4} Administrative costs

{4) Contingencies

Under “Land costs"” each parcel of land which will be
charged to the project will be listed separately, As the last
ftem under this classification all Incidentin) rosta of acquir-
Ing land will be shown as one Htem.
Under “Construction costs” each contract will be shown
separntely. Also force account work, if any 3 invelved
in the prelect, will be shown, If there are contracts which
have not been awarded, the work involved will be listed
and described followed hy the notation “unawacded.”
“Engineering costs’ wlil be listed in two categories:

(n) Designs. pians and specifieation, and

(b) Supervision nnil inrpection
“Administratlve costs” mny be shown as one item and no
breakdown of these costa Is requlred, However, the FAA
may request a supplemental breakdown of administrative
costs from the sponsor whenever it is necessary or deslrable,

INSTRUCTIONS

e 1505507

Any amount Included for contingencles in the latest re-
vised total estimate of costs will be shown as one amount.
This amount will be shown only in column 8 of this form.

Item 8-—The latest and best information as to the probable
totnl final cost of ench item and main classification will be
shown. This Information should be revised as often as
necessary. For the consatruction contracts which have been
awarded, the amount shown in this column will be taken
from the total amount shown for the same contract in
column 15(f) on FAA Form 1629,

Itam %tal—The actual cost of each item and main classifi-
cation, or the portion of such cost, which has actually been
incurred as of the date of the report, will be shown, For
construction contracts which have been awarded, the amount
shown will be taken from the total for the same contract
as reported In column 15(h) on FAA Form 1829, Do not
use when partinl-advance payment is requested,

Itam 9ib)—The percentage of actual coats incurred to date
for each item and mnain classification witl be shawn. This
will be computed by using the amount of the actual cost
incurred to date shown in colunin 8{n) as related to the
total estimated cost shown in column 8.

Item 10—To be completed only when this form accom-
panies an application for a partial-advance grant payment.
The date shown herein must be the same ns that given in
column 10(b) of FAA Form 1625-1.

Item 10{al=—The aggregate estimated total cost incurred and
to be inecurred as of the date specified in the main column
head!ing for each item and main classificntion will be shown.

Item 10(b}~The percentage of the estimated total cost
incurred and to be Incurred for each item and main classifi-
ention wil be shown. This will be computed by using the
amount shown In columm 10(a) for each [tem and maln
classification as related to the simitar {tem and main
classification shown In column 8.

NOTE: Tmmediately followlng the ijtemization of a main
classlfication in columps 8, 8(a), and 10(b) show a total
for the classification. Show a grand total for all classifica-
tiongr at the end of the form.

Item 1 1—"S8elf-explanatory,

REMARKS
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Appendix 6-3
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Form Approved. Budget Bureau No. 04-R0007

DEPARTMENT OF TRANSPORTATION —FEDERAL AVIATION ADMINISTRATION
APPLICATION FOR GRANT PAYMENT

Type or print data requested. See instructions on reverse before completing form. Use reverse side
for any remarks to information furnished below.

t. PROJECT NO. ASSIGNED BY FAA

2. NAME OF SPONSOR 3. ADDRESS

4. APPLICATION NO. (Consecniice
b igned by spousor)

(o

5. NAME OF AIRPORT &. LOCATION

7. DATE OF APPUCATION

8. (Check onr}
[ raztiacszcuian [] easmar-aovance [ sewsinas [[] rnon

. PERCENT PHYSICAL COMPMLETION

Y%

10. GRANT AGREEMEMT CONTRACT NO. { Anigned by FAA}

$

1. MAXDAM AMOUNT OF GRANT (From grawt ugreement or aunndient )

12. COMPUTATION FOR GRANT PAYMENT . —In d

wilh the provisi

of the Giant Agraemant on this project, the sponsor hereby opplies for a grond payment o3 follows:

SPOKSOR'S ESTUMATE OF »
SAONSOR'S STATEMENT THE AGGREGATE OF T0TAL B ot g
Lng CLSSIFICATION OF COSTS OF LATEST REVISED €OSTS INCURED AXD 10
. TOTAL ESTIMATED COST 1€ IRGURRED PRIOR TO
MBI ANDUACH
{Date}
A [] +]
1 |np
$ $ $
2 | CONSTRUCTION
3 | ENGINEERING
4 | ADMINISTRATIVE
5 | TOTALS (Excluding contingencies) $ $ $
o | TOTAL AMOUNT OF GRANT PAYMENTS PREVIOUSLY RECLIVED
(See Instructions for bandiing of pending applications) $
7 | AMOUNT OF THIS APPLICATION s

CERTIFICATION OF SPONSOR

just, and for a payment which

cutred for work already accomplished have been incurred in connection  such cxpendigre,

with sirport development accomplished in sccurdance with the Grant

I CERTIFY that the above application for grant payment is correct and  Agreement and applicable plaas and specification. To the extent that this

ﬁas not been received, | further centify that  application represents costs to be incutted for airport development not yor
the cost estimates as set forth on this application are true and correct, and  accomplished, [ further certify that the aggregate of expenditurcs 10 be made
relate only to items of airport developrient contemplated by the Grant  from chis advance grant payment will not at any time exceed the costs of
Agreement for this project; and that a1l such costs which have been in- nir;;lort development work which has beea performed up to the time of

13. SIGMATYRE 14, TE

15. DATE

FOR FAA USE ONLY

16, AMOUNT DEDUCTED

17. AMOUNT APPROVED FOR PAYMEMT

CERTIFICATION CF AUTHORIZED FAA OFFICIAL

To the extent that this spplication represents costs to be incutted for sirport development not yet
accoeplished, 1 HEREB‘FCERT]F‘Y that the sponsor's estimates have been reviewed by me and in
my opinion are reasonable and proper. To the extent that chis :splication represents costs which
have n incurred for airpors development already accomplished, | HEREBY CERTIFY that the
Ehysiﬂl construction work has been inspected under my direction st reasonably frequent intervals

y qualified employces of the Federal Aviation Administration; that through such inspections, and
by other means and checks recognized as good engineering practice, [ am satished that the work
accomplished is in accordance with the plans and specifications and provisions of the Grant Agree-
ment; and that the value of construction work performed as claimed above is supported in detail
by perigdic cosc estimates approved by the sponsor. Other clainigd project costs appear to be tes.
sonable. Subject to actual verification of all stated costs by Federal Aviation Administration asudit
prior © d;e payment of final grant, I recommend payment of this application for grant funds in the
amount o

$

18. DATE 19, SIGNATURE 20, TLE

FAA Form 5100-6 (5-68) SUPERSEDES FAA FORM 1625-1
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INSTRUCTIONS

(This form is to be used in making any upplication for grant payment)

Unless there is a requirement to submit this form to a state aviation agency or other agent, the sponsor
should submit the form directly to the FAA area office, which will inform the sponsor as to the number of

copies and supporting documents required.

ITIMS 1 THROUGH 11 =Self explanatory.
ITEM 12—COMPUTATION FOR GRANT PAYMENT

Col. A—Enter the amount of the latest revised total estimated
cost for each cost classification as shown by the spon-
sor on the latest FAA Form 1630, excluding contin-
gencies.

Col. B~When this applicaiion is used for a partial-regular pay-
ment, the closing date of the period Eor which payment
is requested is to be entered in this columa; chis date
should be the latest date given under “period ending”
on any of the accompenying Periodic Cost Estimates,
FAA Form 1629, and will usually be the end of the
month. Enter for each classification of cost the total
cost incurred as of the specified date. When this ap-
plication is used for pyrtial-advance payment the
closing date of the period for which payment is re-
quested must not exceed 30 days from the date of this
application. Enter, for each classification of cost, the
aggregate estimated total cost incurred and to be in-
curred as of the specified date,

IWEM V2 ( Continued )

Col. C—Enter the United States percentage share of allowable
project costs for cach cost classification.

Col. D—Enter the estimated amount of the United States shure
of the amouars shown in Col. (B).

Col. D, Line 6, Total Amouat Of Grant Payments Previously
Received—Enter the cumulative amount of all previous
Gran¢ Payments that have been received. If payment
has not been received for an application that has bren
filed, consult with the FAA area office to determine
amounts to be included in the cumulative total,

Col. D, Line 7, Amount Of This Application—Enter the amount
of Grant Payment requested in chis application; this
will be computed by subtracting Line 6, Col. D from
Line 5, Col. D,

ITEMS 13, V4, AND 13—Enter, un each copy submitted, the sig-
nature of the sponsor's represencative executing the
form, his title, and the date signed.

IFEMS 18, 17, 18, 19 AND 20—-To be completed by FAA,

WS GOVEANMEMT PRINTARG GFFICE 1968 OF — 100-95%
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FEDERAL AVIATION ADMINISTRATION

AIRPORTS SERVICE

Regional, Area, and District Office Addresses

EASTERN REGION

* Chief, Airports Division, EA-600 *
Federal Aviation Administration
* Federal Building -~ Room 329 *
John F. Kennedy International Alrport
Jamaica, New York 11430
MAIL: Federal Building
John F. Kennedy Int'l. Airport
Jamaica, New York 11430

N.Y. City Metro. 2/, N.J., DELAWARE
EASTERN PENNSYLVANTA Z

# Alrport Operations Branch, EA-640
Federal Aviation Administration
Colonial Bldg,
181 S, Franklin Ave,
Valley Stream, New York 11581 *

MAINE, N.H., VERMONT, MASSACHUSETTS,
RHODE ISLAND, CONN., N,Y. (except
NYC metro area)

* Afrports Branch Chief, B0OS-600 *
Pederal Aviation Administration
154 Middlesex Street
Burlington, Massachusetta 01803

MARYLAND, VIRGINIA, WEST VIRGINIA,
DISTRICT OF COLUMBIA

*Airports Branch Chief, DCA-600 *
Federal Aviation Administration
900 South Washington Street
Falls Church, Virginia 22046

OHIO, KENTUCKY, W. PENNSYLVANIA 3/
* Airports Branch Chief, CLE-600 =«
Federal Aviation Administration

Westview Building
21010 Center Ridge Road
Rocky River, Chio 44116

1/ N.Y. Metro. area includes NYC and counties of Nassau, Suffolk, Westchester,
Rockland, Orange, Putman, Dutchess, Ulster, and Sullivan.

2/ Eastern Pennsylvania includes counties of Tioga, Clinton, Center,

Huntington, Franklin, and all counties east thereof,
3/ Western Penngylvania includes counties of Potter, Cameron, Clearfield,
Blair, Bedford, Fulton, and all counties west thereof.
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SOUTHERN REGION

* Chief, Airports Division, SO-600%
Pederal Aviation Administration
3400 Whipple Street
East Point, Georgia 30320
MAIL: P.0O. Box 20636

Atlanta, Georgia 30320

GEORGIA, NORTH CAROLINA, SOUTH
CAROLINA
# Airports Branch Chief, 50-670

Atlanta Airports Operations #
Federal Aviation Administration
3400 whipple Street
East Point, Georgia 30320
MAIL: P.O. Box 20636

Atlanta, Georgia 30320

ALABAMA, MISSISSIPPYI, TENNESSEE

*#Airports Branch Chief, MEM-600

Federal Aviation Administration
3400 Democrat Road
Memphis, Tennessee 38118
MAIL: P.O. Box 18097
Memphis, Tennessee 38118

MISSTSSIPPL
Chief, Airport District Office
Federal Aviation Adminigtration
FAA Building
Jackson Municipal Afirport
Jackson, Migssissippi 39205
MAIL: P.O. Box 1727

Jackson, Missisaippi 39205

FLORIDA, PUERTC RICO, VIRGIN ISLANDS3

*Airports Branch Chief, MIA-600 +
Federal Aviation Administration
FAA/WB Building
Miami International Airport
Miami, Florida 33159
MAIL: P.0O. Box 2014, AMF Branch

Miami, Florida 33159

HHEHR R RN R SR MR 0 HHRHHRHRH

SOUTHWEST REGION

*Chief, Airports Division, SW-600%
Federal Aviation Administration
Haslet Road
Fort Worth, Texas 76101
MAIL: Federal Aviation Admin.

P,0. Box 1689

Fort Worth, Texas 76101

ARKANSAS, OKIAHOMA, NE TEXAS 1/

*Chief, Airport Operations Branch, SW-670 *
Federal Aviation Administration
Federal Building
819 Taylor Street

Fort Worth, Texas 76102

1/ NE Texes includes counties of Harrison, Gregg, Smith, Hendersom,
Anderson, Freestoune, Limestone, Falls McLennan, Coryell Mills, Brown,

Coleman, Runnels, Taylor, Jones, Haskell, ¥nox, Foard, Hardeman, and all

counties north and east thereeof.
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SOUTHWEST REGION (CONTINUED)

OKLAHOMA LOUISIANA, SQUTH TEXAS 2/
Chief, Airport District Office * Airports Branch Chief HOU-600 *
, Federal Aviation Administration Federal Aviation Administration
. Pederal Building - Room 204 Bradley Building
Wiley Post Airport 8345 Telephone Road
' Bethany, Oklahoma 73008 * MAIL: P.O. Box 12638
' Houston, Texas 77017 *

NEW MEXICO, WEST TEXAS 3/
* Airports Branch Chief ABQ-600 *
Federal Aviation Administration
% Plrst National Bank Building *
P, 0. Box 8502
Albuguerque, New Mexico 87108

2/ South Texas includes counties of Panola, Rusk, Cherokee, Houston, Leon,
Robertson, Milam, Bell, Lampasas, San Saba, McCulloch, Concho, Menard
Kimble, Edwards, Val Verde, and all counties south and east thereof.
. 3/ wWest Texas includes counties of Terrell, Crockett, Sutton, Schleicher,
Tom Green, Coke, Nolan, Fisher, Stonewall, King, Cottle, Childress,
Corlingsworth, Wheeler, Hemphill, Lipscomb, and all counties west
thereof.

PR RN R RN
CENTRAL REGION

# Chief, Airports Division CE-600 * KANSAS , MISSQURI, ICOWA, NEBRASKA

Federal Aviation Administration * Chief, Alrports Field Branch, CE-670 %
Federal Building Federal Aviation Administration

601 Bast 12th Street 4747 ‘lroost Avenue

Kansas City, Missouri 64106 Kansas City, Missouri 64110
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CENTRAL REGION (CONTINUED)

NEBRASKA WISCONSIN, MINNESOTA, MONTANA,

Chief, Airport District Office NORTH DAKOTA, SOUTH DAKOTA

FPederal Aviation Administration * Airports Branch Chief MSP-600 *

General Aviation Building Federal Aviation Administration ‘

Lincoln Municipal Airport 6301 34th Avenue South ’

Lincoln, Nebraska 68524 Minneapolis, Minnesota 55450

ILLINOIS, INDIANA, MICHIGAN MONTANA i
* Airports Branch Chief, CHI-600 * Chief, Airport District Office

Federal Aviation Administratiom Federal Aviation Administration

3166 Des Plaines Avenue FAA Building

Des Plaines, Illinois 60018 Helena County Airport

Helena, Montana 59601
MICHIGAN MAIL: P.0O. Box 157
Chief, Afrport District Office Helena, Montana 59601

Federal Aviation Administration
% Room 25, Landy Taylor Building
16647 Airport Rd., Rte. #4
Lansing, Michigan 48906 %

HHR AR R HHHEH R

WESTERN REGION

* Chief, Afirports Division, WE-600 *
Federal Aviation Administration
5651 West Manchester Avenue
Los Angeles, California ° 90045
MAIL: 92007 Worldway Postal Center
Los Angeles, California 90009 *

SOUTHERN CALIFORNIA 1/, ARIZONA NORTHERN CALIFORNIA %!
*Airport Operations Branch Chief, WE-@0* ®*Airports Branch Chief, gro-600 *
Pederal Aviation Administration Federal Aviation Administration
5885 West Imperial Highway 831 Mitten Road l
Los Angeles, California 90045 Burlingame, California 94010

MAIL: P.0. Box 45018
Westchester Station
Los Angeles, California 90045

1/ Southern California includes the counties of Santa Barbara, Kern, Inyo,
and all counties south thereof.

2/ Northern California includes the counties of San Luis Obispo, Kings,
Tulare, Fresno, Mono, and all counties north thereof.
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WESTERN REGION (CONTINUED)

WASHINGTON, OREGON UTAH, IDAHO, NEVADA

Airports Branch Chief, SEA-600 ¥ * Airports Branch Chief, SLC-600 *
Federal Aviation Administration Federal Aviation Administration
FAA Building, Boeing Field * 116 N. 23rd West Street *
Seattle, Washington 98108 Salt Lake City, Utah 84116

COLORADO, WYOMING

Airports Branch Chief, DEN-600 *
Federal Aviation Administration
10255 East 32nd Avenue

Aurora, Colorado 80010 *

e e S
ALASKAN REGION

Chief, Airports Division, AL-6Q0 * No Area or District Offices
Federal Aviation Administration

Headquarters Building

632 Sixth Avenue

Anchorage, Alaska 99501

HHHEHMHHHHRHERHSSHHHAHRAHEEHE R AR HHEHHEREY
PACIFIC REGION

Chief, Airports Division, PC-600 * No Area or District Offices
Federal Aviation Administration

Room 808, 1833 Kalakaua Avenue %

Honolulue, Hawail 96312

MAIL: P.C. Box 4009
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ADVISORY
CIRCULAR

DEPARTMENT OF TRANSPORTATION

FEDERAL AVIATION ADMINISTRATION

CHANGE 1 TO ADVISORY CIRCULAR 150/5100-3A

» FEDERAL-AID AIRPORT PROGRAM
SUBJECT' PROCEDURES GULDE FOR SPONSORS

1. FPURPOSE. This change transmits revised pages of'Advisory Circular

150/5100~3A.

2. PRINCIPAL CHANGES. Paragraphs 9 and 10 have been rearranged and
revised to reflect recent amendment of FAR 151.31 and Paragraphs 540,
541 of Handbook 5100.1A, These changes provided additional
safeguards to assure satisfactory engineering and construction

. gupervision and inspection by sponsors.

The handbook change also

provided standards of qualification for use by sponsors in selecting
supervisory and inspection personnel and greater detail as to the

FAA inspectors duties.

The revision of Paragraphs 9 and 10 has provided the opportunity for
other minor revisions, correction and updating necessary to keep the
advisory circular current. These revisions include in part,

Appendices 1"1’ 2-1’ 4-1) and 6-40

3.
PAGE CONTROL CHART

Remove Pages Dated Insert Pages Dated

1 9/20/68 1 11/28/69
¢ it 9/20/68 11 11/28/69
. 111 9/20/68 141 11/28/69
o iv 9/20/68 iv 11/28/69

5(and 6) 9/20/68 5 (and 6) 11/28/69

Appendix 1-1 Page 1 9/20/68
Appendix 1~1 Page 2 9/20/68

Appendix 1-1 Page 1  11/28/69
Appendix 1-1 Page 2 9/20/68

9 9/20/68 9 11/28/69
10 9/20/68 10 11/28/69
L

Initioted by: AS-650
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BIBLIOGRAPHY

Advisory circulars listed in this bibliography bear basic numbers that
identify them for ordering. I1f there has been a change in the original
circular, it will be furnished with the basic circular. If there is an
entire revision, the revision bearing a letter suffix to the basic number
will be furnished.

This bibliography listes the circulars with greatest general application.

For a complete list of advisory circulars published by the Federal Aviation
Administration, see Advisory Circular 00-2 which is published in the Federal
Register. This list contains a brief description of all FAA circulars
published on "Airports,'" many of which relate specifically to the program,

For the following advisory circulars available without charge, write to the
Department of Transportation, Distribution Unit, TAD-484.3, Washingtom,

D. C, 20590,
* 150/5060-1A Airport Capacity Criteria Used in Preparing the
National Airport Plan.
150/5060-2 Airport Site Selection.
150/5090-1 Regional Air Carrier Airport Planning.
150/5100-4 Alrport Advance Planning.
150/5300-2 Airport Design Requirements for Terminal
Navigational Aids.
* 150/5300-4A Utility Airports - Air Access to National
Transportation.
150/5320-6A Airport Paving.
150/5325-2A Airport Surface Areas Gradient Standards.
150/5325-4 Runway Length Requirements for Airport Design.
* 150/5325-5A Alrcraft Data.
150/5330-2A Runway/Taxiway Widths and Clearances for Airline
Alrports.
150/5330-3 Wind Effect on Runway Orientatiom.
150/5335-1 Airport Taxiways.
150/5335-2 Airport Aprons.
* 150/5340-1B Marking of Serviceable Runways and Taxiways.
150/5340-4A Installation Detatils for Runway Centerline and
Touchdown Zone Lighting Systewms.
150/5340-5 Segmented Circle Airport Marker System,
* 150/5340-13A High Intensity Runway Lighting System.
150/5340-14A Economy Approach Lighting Aids.
150/5340-15A Taxiway Edge Lighting System,
150/5340-16A Medium Intensity Runway Lighting System.
150/5370-2 Safety om Airports During Construction Activity,
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SPONSOR FEDERAL AVIATION ADMINISTRATION

(n) Inspects construction.

(o) Applies for partial grant
payments of Federal funds.
(Sections 151.57, 151.61
FAR.)

(p) Makes partial grant payments.
(Sections 151.61 FAR.)

(qg) Completes construction as
required. (Sections 151.45,
151.49, 151.53, and 151,54
FAR,)

(r) Make final inspection of
construction.
(Section 151.63 FAR.)

(s) Applies for final grant
payment.
Submits as constructed
plans.
(Section 151.63 FAR,)

(t) Audits project costs.
Makes final grant payment.
(Section 151,63 FAR.)

*4, FAA ASSISTANCE TO SPONSORS. Dependent upon the sponsors location, FAA
Digtrict, Area, or Regional Qffices are the first points of contact to
obtain agssistance in the program. In New York City, New York, Atlanta,
Georgia, Fort Worth, Texas, Kansas City, Missouri and Los Angeles,
California, the Regional Offices should be consulted since they have
abgsorbed former Area Offices. In Anchorage, Alasks, and Honolulu, Hawaii,
the Regional Office 18 also the place of contact. Agency personnel can
explain needs for the national system of airports, requirements of
regulations, the criteria for evaluating a Request for Aid; and they also
provide detailed help in each step of processing, starting with the
Request for Aid. See Appendix 6-4 for addresses of these offices. *

Chap 1 Par 3
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actually prepare the material. Each sponsor should, therefore,
follow the procedures effective in his state.

7. FAA PROCEDURES IN DEVELOPMENT OF THE ANNUAL PROGRAM (151.21 FAR).

a. Acknowledgement of Receipt of Requests. The FAA Area Office will
acknowledge recelpt of each_ﬁequest for Aid. The recognition of
receipt is assurance that the FAA will review and consider the
request. The agency takes final action on the request only after
formulation of the entire national annual program. (See paragraph
7c and d.) The letter acknowledging receipt cannot, therefore,
provide information about final action,

b. Agency Review. The FAA makes a detailed review of each Request for
Aid., The review includes a verification of eligibility of the
proposed work items, the need for these items, and the urgency for
development at the specific airport. Reviewers assign a priority
to each eligible item shown on the request, The assigned priority
is a rating that recognizes both the need and urgency at the airport
as well as a comparison with other airports in the national system
with respect to type and extent of use,

¢. Formulation of the Program. The FAA prepares the complete annual
program for the entire Nation by comparison of costs of work items
with available funds. Historically, the amount requested far
exceeds the amount available, The procedure, therefore, requires
the omigsion from the program of some projects and requested work
that may be desirable but that has a lower priority than the
projects or work that have been included in the program,

d. Allocations for Specific Projects. Promptly after approval of the

annual program the FAA regional or Area Office notifies each public
agency by letter of the action taken on its Request for Aid. 1If a
requested project or portion of a project is omitted from the program,
the FAA gives the reasons for the omission. A letter that gives
notice of an allocation is a firm reservation of Federal funds
conditioned only on the sponsor's promptness in proceeding with
development of the project.

* 8., CHANGES IN THE ANNUAL PROGRAM (SECTION 4(a), FEDERAL AIRPORT ACT). A
project as developed must be within the scope of work items covered

by the allocation. Minor adjustments in estimated costs of individual
work items may be necessary after final engineering work and land
acquisition has been completed. Changes in the scope of work or

changes that require increased Federal funds require FAA concurrence, *

Chap 2 Par 6
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A sponsor should request the FAA area office to make & program change

at the stage of project development when the need for 3 change becomes
evident, A request sent to FAA after plans and specifications are in an
advanced stage may cause delay in processing the Project Application

and may, in case of agency funding problems, result in denial of the
request.

Par B Chap 2
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Order the following publications from the Superintendent of Documents,
U. S. Government Printing Office, Washington, D. C. 20402,

150/5370-1A Standard Specification for Construction
of Airports (1968). $3.50
150/5320-5A Airport Drainage (1966). $0.45
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Ptoaws veav [nstructions on reveras before completing form.
PRINT or TYPE data requeated. Form Approved: BOS No. 04-R0005

'‘DEPARTMENT OF TRANSPORTATION - FEDERAL AVIATION ADMINISTRATION 1. DATE OF REQUEST
REQUEST FOR AID ~ FEDERAL-AID AIRPORT PROGRAM August 28, 1969
2. SPONSORING AGENCY 3. AIRPORT HAME
Jamesville, U. 5. A. Jamesville Memorial
#a. NAME, TITLE, AND TELEPHONE NO., 5POHSOR'S REPRE- b, MATLING ADDRESS (No. and Strest, Clty, State, 2IP Coda)
AENTATIVE
Marshall K. Roman, Code 303-652-2003 901 Riley Blvd.
Commigsioner of Public Works Jameaville, U. 8. A. 20144
5. DESCRIPTION OF WORK TO BE ACCOMPLISHED (List by principal work item) (U/ae nsarest dotlar)
ITEM OF WORK TOTAL ESTIMATED | SPONSOR'S FAAP ESTIMATED DATE
A cos¥ FUKDS REQHESTED " COIMENCE
. HO. DESCRIPTION B ¢ o E
- i
%. andéﬁ u E&ﬁ%ﬁ“ 33001 5.60' $ 29,000 $ 14,500 | § 14,500
5535 & a ton 25
eas taxiwvay turn-
189,750 94,875 94,875
E. Ii:glgth:g vgngd Intznaity Sys:inm) 27,000 13,500 13,500
. 8 n t
circie cone & seguente 4,100 2,050 2,050
5, |Relocate utilities 4,400 2 200 2 200
?. En{ramt:e Road 3,000 1,500 1,500
. [Relocate
ls. Pencing (1 500') 13:323 3:232 2:392
9, |Parallel Taxiuay 17,200 8,600 8,600
TOTALS - | $296,700 $148,350 | $148,350
§. ESTIMATED COST OF WORK ITEMS DESCRIBED IM ITEM 5 ABOVE (Uae nearest dollar)
LIST BY .
yoEM oL acaUISITIoN | PRePARATION|  PAVING uontine | suomes | 3o TOTAL
A B c D E (] ] H
1. $29,000 $ 29,000
2. $ 98,000 | § 91,750 183,750
3. $ 27,000 27,000
4, $ &§,100 4,100
5. 4,400 4,400
6. 1,640 1,360 3,000
7. 9,000 9,000
8. 13,250 13,250
9. 2,200 15,000 17,200
TOTALS | $29,000 $101,840 1 $108,110 | § 27,000 $ 30,750 |$% 296,700
7. STATUS OF SPONSOR'S FUNDS
AVAILABILITY DATE SOURCE OF FUNDS AMOUNT OF FUNDS{ DATE FUNDS EXPIRE
A - c D
On hand irport development fund (city) $ 18,350 do not
Jan. 1, 1970 rant from state aviation agency
approved by Director, August &, 1969 35,000 Dec, 31, 1970
Jan. 1, 1970 eneral obligation bond election to be
held Octaobexr 15, 1969 100,000 do uot
. (m:nbos(:gu:;ot:gyr groater than the total ToTAL ~» | $ 153,350 R "
a. SIGNATURE OF sponson S REPRESENTATIVE 5 TITLE
/eo/ Marshall K. Roman Comnissioner of Public Works

FAA Form 5100-3 (s-57) FORMERLY FAA FORM 1823
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INSTRUCTIONS

The origlnal and two (2) coples of the request, with supporting
papera {continuaticn sheets, sketches, etc.) attnhed to each
copy, ata to be submitted to the FAA Area Office having
Jurisdiction over the area ln which the airport 1s located.

If more space I8 required for any {tem(s) on this form, continue
the ltem(a) on & separate sheet of paper, Continuation Items
should be identified with the same item numbers used on the
form.

Prepare 2 sketch or sketches of the alrport layout and indicate
therean by appropriate legend, the locatic~ of each ltem of
work proposed, using the same ltem numbers as in Item 6 and
Item 7. Each sketch 18 to be the same size as the form and
submitted in triplleate {8).

EXPLANATION OF DAYA REQUESTED ON THE FORM:

ITEM 1—Enter the date the request is prepared.

{TEM 2--Enter the name of the publlc agency sponsoring the
request.

ITEM 3—Entor the name of the alrport.

EM 4—Enter the name, title, and address of the official
representative of the nsor with whom further contacts
should be made and from whom additlonal Infermation
may be obtained.

iTtM 5—COLUMN A—The proposed development should be listed
and described in terms of logical itema which will provide
for separate and useful units of work. Assign & number to
each item of work: (Examples: 1—Construct N/8 runway
4,000 ft. x 150 &.; 2—Construct fire and rescue equipment
building; 8—Instatl lights on E/W runway; 4—Acqgiire
clear zones, N/8 runway; ete.).

ITEM 5-=COLUMN B—Enter the total estimated cost for each
item of work, Including engineering costs, administrative
costs, and contingencies.

ITEM 5—COLUMNS € AND D—Dlstribute the total estimated cost
for ench ttem of development &8 follows: 60% sponsor, 50%
Federal, Except for (a) certain installations of landing
alde (land for ALS; la-runway lighting; high Intensity
lights and runway distance markers), in these cases, the
Federal participation can be up to 75% (b) projects in the
Virgin Islunds, Federal funds 789 ; and (¢) projects in
publie land states whera the Federal percentnge varles,
consult the FAA Area Office for exact percentage for any
doubtful items,

ITEM 3—COLUMN E—Enier the date on which It is estimated
that you will be prepared to finance and undertake each
ltexrlxl ogl work to be performed If Federal funds are made
avallable,

ITEM 6—~Summarize the total costs Involved for each item of
work described In Item 5 according te the following
categorical HMems of; Land; Slte preparation (includes
but not limited to such work as clearing, grubbling, grading,
drainage, ete.); Paving; Lighting; Buildings; and Mis.
cellaneous.

To 1dentify the ltem of work being summarized list in Column
(a) the ltem of work number assigned the same item of work
in Item 8, Col. (a).

TEM 7—Enter Arst the amount of funds the sponseor now
has on hand and avallable for airport development. Next,
enter by year and approximate month of the year the
amount of funds the sponsor will have or anticipates
having for alrport development durlng that year. The
source of all funds including Federal funds from other
agencles should be shown, such as the Appalachian
Reglonal Commission or the Economic Development Ad-
ministration. Enter expiration date (if any) for each
Fund item,

ITEM 8A—All coples of the request submitted to the FAA Aren
Officc must be signed by an anthorized representative of
the sponsoring public agency.

ITEéM 88—Enter the title of the sonsor's authorized representa-
tive migning the request.
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1dentify work items by the mmbers used on FAA Form 5100-3,
Although this skatch will oot show sall the festures of a
topographic survey, identify each existing feature that will
affect the projsct; rosds, pole lines, abstructiong etc,
Discicguish existing airport development from the development

proposed in the project,

§how boundaries of presently owned
land and of each area of laod to be acquired,

1f the one

sketch does not adequately illustrate the Requast for Afd,
attach supplemental skstches to show more detail of applicable

portions.
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L LAMD AGQUISITION.

2. CONSTRUCT RUNWAY, TAXIWAY,
APRON AND TURNAROUND.

A MEDIUM INTENSITY LIGHTING
SYSTEM WITH BEACON.

4 WIND GONE & SEGMENTED CIRGLE.

5.RELOCATE POWER LINE.
6. ACGESS ROAD.

T RELOCATE COUNTY ROAD
8. FENCING

9 PARALLEL TAXIWAY

LEGEND

PROPERTY LINE
PAVING & MARKING
FENGING
-3 BEACON
MEDIUM INTENSITY LIGHTS
POWER LINE

e WING GONE @ SEG. GIRGLE
[ EXSTING ROAD
.= STREAM
EXTENDED SAFETY AREA
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JAMESVILLE MEMORIAL AIRPORT
JAMESVYILLE , ©.5.A,

SKETCH TO SUPPORT
FAA FORM 5100-3
F.A.A.P. PROJECT

JULY 10,1969

FIGURE 2-1.

SKETCH TO ACCOMPANY FAA FORM 5100-3
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Note:

Item 1.

*

For

For

Supporting Information for FAA Form 5100-3

is not required,

Land,

Airport Development.

32 acres, west portion of landing
area G $300

14 acres administrative area ¢ $750
% acre for entrance road lump sum

6 acres east portion of landing
area @ $300

Clear Zones,

12 acres, in fee, east clear zone
¢ $250

9 acres, in fee,

west clear zone (¢ $250

Surveys and Fees,

Item 2,
Site Preparation.

Total Land
Runway, Taxiway, Apron, Turnaround,

Excav., 55,000 c.y. ¢ $0.95
Borrow 12,000 c.y. ¢ $0.90
Clear and grub lump sum

CGM pipe 350° ( $6,00

Headwalls 3 ¢ $650

Catch Basins 3 ¢ $900

Seeding 18 acres ¢ $350
Engineering

Contingencies and Administrative

Total Site Preparation

Paving.

33,700 5.¥, ¢ $2,25
Engineering
Contingencies and Administrative

Total Paving

$9, 600
16, 500
600

3,000
2,250

1,250

$52,250
10, 800
5,500
2,100
1,950
2,700
6, 300
8,160
8,240

$75,825
7,585
8,340

Appendix 2-2
Page 1

This type of information is necessary but this exact format

TOTALS

$29,000 Land

$98,000 sSite
Preparation

$91,750 *
Paving
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Page

Item

Item

Item

Ttem

Item

Item

Item

2

3. Medium Intensity Lighting. $16,500
Rotating Beacon 4,500
Engineering $1000

Contingencies $1000

4, Wind Cone, Segmented Circle
Lump sum $3,500

Engineering $300

Contingencies $300

5. Relocate Utilities.
Lump sum $3,650
Contingencies $750

6. Entrance Road,

Site Preparation clear and grub $250

Excav. $740, Culvert $240, Seeding $150

Engineering and Contingenctes $260

Paving 600 s.y. ¢ $2.10 $1,260, Engineering
and Contingencies $100

7. Relocate County Road,

Grade and resurface to relocate beyond
clear zone. Lump sum $7,400

Engineering and Contingencies $1,600

8. Fencing

13,500 1.£f. around airport property
¢ $0.90, $12,150

Engineering and Contingencies $1,100

9., Parallel Taxiway.

Site Preparation (Grading in Item 2
Selected borrow 2000 c.y. ¢ $0.90, $1,800

Engineering and Contingencies 400

Paving.
5675 s.y. (v 52,25, $12,769
Engineering and Contingencies $2,231

Vault 4,000

AC 150/5100-3A CHG 1

11/28/69

$27,000
Lighting

4,100 Miscel-
laneous

4,400 Miscel-
laneous

1,640 Site
preparation
1,360 Paving

9,000 Miscel~-
laneous

13,250 Miscel=-
laneous

2,200 Site
Preparation

15,000 Paving *
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Notes: 1Item 1. Most recent sales for off highway land range from

$250 to $325 per acre. Owmer of 6 acres for administrative
* area is demanding $800 an acre. Local realtors believe

condemnation might be at $750 per acre. Ouwners of east clear
zone will give easements for $150 an acre but we propose
fee title, Owner of west clear zone will not consider
eagsement but claims he has been offered $250 an acre
for fee title,

Itewms 2, 3, 4, 6, and 8, Estimates based on bid prices for
a road project in this county and for the airport project at
Airville in the next county,

Pavement is 1% inches hot mix, &4'" aggregate base course,
4" aggregate subbase for 8000 lb, gross load, *

Item 5., Price is Power Company quotation.
Item 7, County is considering construction of a new road % mile

west. If they do, the present rcad will be abandoned instead
of relocated, Final d. -ision will be made before Project

Application,
. Item 9. We understand from discussion with FAA engineers that
this item might have a2 lower priority than the runway. We

nevertheless believe that this taxiway 1s necessary. We will
have 22 aircraft from the privately owned Swallow Airport north
of town that is being abandoned., Our airport operator will
have charter service and believes that safety requires that
taxiing aircraft not use the west portion of the runway.

/s/ Marshall K. Roman
Commissioner of Public Works
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* 9, SCHEDULE OF PROJECT DEVELOPMENT. Promptly after receiving an allocation,
the sponsor should plan for completion of each of the steps necessary to
complete the project. The Chronological Steps ln Processing (Paragraph
3) wmay serve as a framework for a flow chart which sets realistic

* completion dates to assure continuing progress. The schedule, whether
| or not in the form of a flow chart, will serve as a basis for FAA
consideration of progress in project development. The FAA may withdraw
. an allocation if the sponsor does not meet scheduled dates for project
development,

CHAPTER 3, PROJECT DEVELOPMENT

10. PROJECT ENGINEERING. The sponsor is responsible for all project
engineering, including preparation of plans and specifications. He is
alao responsible for construction supervision, inspections, and tests
which are necessary to assure conformance with these plans and
specifications.

a. FAA Advisory Services., As soon as the letters of tentative
allocation are issued, the area offices will set a date to meet
with the sponsors to explain the services available in the
development of the project. These services include such items as
engineering guidance and advice on available standards, design,
plans, specifications, and airport layout plan. In additionm,

. the sponsor will be briefed on the FAA involvement in the project
and what concurrences and approvals are required in the orderly
process of the project.

b, Supervision and Inspection by Sponsors. The FAA must assure and
be assured that all construction is accomplished strictly in

accordance with the FAA approved plans and specifications.
Accordingly, the FAA requires the sponsor to provide adequate,
competent, and satisfactory construction supervision and inspection
during all stages of the work (FAR 151.45f). The FAA will

advise gponsors of this requirement before the sponsor contracts
for engineering services,

(1) FAA Determination. In appropriate cases, the responsible
FAA office may determine that the sponsor has previously

! demonstrated satisfactory engineering and construction
) supervision and inspection and will so advise the sponsor
in writing. *

Chap 3 Par 9
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* (2) Sponsor's Determination. Im all other cases, the sponsor shall
be required to notify the FAA in writing that engineering and
construction supervision and inspection have been arranged to
assure that construction will conform to FAA approved plans and
specifications, and that the sponsor has caused a review to be
made of the qualifications of personnel who will be performing
such supervision and inspection and is satisfied that they are
qualified to do so.

(3) Start of Constxuction Work. The FAA shall not authorize the
issuance of a notice to proceed and the sponsor shall not
allow a contractor or subcontractor to begin work until either
the sponsor is advised by FAA of its previous demonstration of
satisfactory engineering, supervision, and inspection of the
written assurance (per the preceeding paragraph) has been made a
part of the project records.

(4) Qualifying Standards. It is appropriate for the sponsor to
conslder the following items in determining the qualifications
of supervisory and inspection personnel:

(a) Previous experience in the type of work to be done.

{b) Knowledge of equipment to be used,

(¢) Familiarity with testing requirements, procedures, and
equipment.

(d) Other concurrent responsibilities; i.e., other jobs.
(e) Personal behavior patterns.

{£) Supervisory experience.

c. Enforcement. Where an inspection reveals the sponsor is not pro-
viding satisfactory supervision and inspection of the construction,
the sponsor will be immediately advised that more adequate and
satisfactory supervision of construction is necessary under the
grant agreement. In most cases, consultation with the sponsor and '
its engineers will adjust such matters, 1If this fails, however,
the spousor will be immediately advised that project payments will
be suspended until adequate supervision and inspection is provided
to assure congtruction in accordance with approved plans and
specifications. *

Par 10 Chap 3
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* d. Engineering Agreement. Engineering services may be provided by the
sponsor's own personnel, by its agent, or through contract with a
qualified engineer or engineering firm, If the sponsor engages the *
services of an engineering firm, the engineering agreement becomes
the basis for FAA determination of adequate engineering arrangements
and reasonable costs. To assure that the engineering agreeme:t meets
the FAA requirements for the project, the FAA requires the sponsor
to send a draft of the proposed agreement to the FAA area office,

The FAA area office will review the agreement in terms of project

- requirements; and, upon the sponsor’s request, the FAA will compare
the sponsor's proposed engineering cost with those for similar
projects.

The agency does not require a particular format for an engineering
agreement but recommends inclusion of the following provisions:

(1) Effective date of agreement,

{2) Names, descriptions, and addresses of the parties to the
agreement,

(3) Nature, extent, character, and location of the project.

(4) Any or all of the following services to be rendered by the
. engineer ;
* (a) Engineering surveys for the development of a new or

revised airport layout plan, including predesign

topographic and s0il surveys, related tests including

those tests of existing pavement that may be necessary

to determine extent of pavement improvement, and cost
estimates with evaluations and recommendations for stages

of construction or alternative designs. In case of site
selection, engineering may include reconnaissance and
comparison of alternate sites from standpoint of optimum
runway orientation and development cost comparisen. *

(b) Preparing plans and specifications including necessary
surveys additional to those for the airport layout plam,
$ 8oil investigations, and preliminary testing of
canatruction macerials,
. % (c) Preparing detailed cost estimates. *

(d) Preparing construction contract documents.

Chap 3 Par 10
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(e) Furnishing the sponsor with the specified number of plans,
specifications, contract documents, and engineering
reports of design analyses and basic computations for the
work.

(£f) Assisting with bid openings, bid analysis, contract
negotiations, and award of contract.

(g) Consulting and advising during construction, including
necessary activities associated with changed field
conditions.

(h) Furnishing resident supervision and inspection required
to control construction and to assure conformity to plans
and specifications. This includes establishment of
lines and grades, field and laboratory inspection and
testing required by the specifications, surveys necessary
to determine quantities, and all equipment and personmel
required for this work.

(1) Furnishing "as constructed" plans after completion of
the project.

(5) Compensation for services rendered by the engineering firm,
including manner of payment. This should be specific enough .
for identification during audit,

(6) Additional compensation for redesign, change of scope, or
delays causing expense to the engineer after required
approvals.

(7) Progress schedule showing agreed dates for coupletion of
engineering work.

(8) Termination of agreement.

Conformance to FAA Standards. (Sections 151.71, 151,72, and

151.99 FAR.) Design and construction must conform to FAA standards
in effect at the time of allocation of FAAP funds for the project,
Design and construction standards are published in the form of
advisory circulars. A bibliography of the circulars with the
grteatest general application is in Appendix 1-1. FAA representatives
will assist a sponsor's engineer in selecting the design standards
applicable to a specific project and the standard specifications
including the portioms of Advisory Circular 150/5370-1A, Standard
Specifications for Comatruction of Afirports, that should be given
attention in the project. *

Chap 3
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FAA approved modification of a standard may be obtained when
necessary to adapt to local conditions, 1f the FAA determines the
modification will provide an acceptable level of safety, economy,
durability and workmanship.

Airport Layout Plan (Section 151.5 FAR), A current airport

layout plan, approved by the FAA, ls required for alrport development
under the FAAP program. The revision of an obsolete airport layout
plan or preparation of a new airport layout plan, as appropriate,
should, therefore, precede the preparation of project plans.
Advisory Circular 150/5310-2, Airport Planning and Airport Layout
Plans, provides guidance on this subject.

Pavement Desgign. Advisory Circular 150/5320-6A, Airport Paving,
contains the FAA recommended method of pavement design and explains
soil investigations that are necessary to allow this design. The
engineer should, before proceeding with preparation of plans and
specifications for paving, make the vequired soil investigatioas,
determine the pavement design, and obtain FAA approval of the
design. FAA Form 5100-1, Airport Pavement Design (Appendix 3-1)
should be submitted to FAA to permit review and approval.

Progress Reviews by FAA. Because plans and specifications are
gsubject to FAA approval, a sponsor's engineers commonly request
reviews while these documents are in early stages of preparation.
This procedure avoids unnecessary revisions of the documents in
advanced stages. The FAA area offices will comment on all or any
part of the plans and specifications submitted for preliminary
review., FAA representatives also consult with the sponsor's
engineers while plans and specifications are being prepared.

Contract Provisions. (Sections 151.47, 151.49, 151.53 and 151.54

FAR.) Advisory Circular 150/5370-1A contains not only construction

requirements for specific items but also "General Provigions'
applicable to a construction contract. Most engineers prefer to
incorporate this publication by reference and to include special
provisions that, among other things, designate choices within the
standards and modifications as applicable. A publication incor-
porated by reference should be made available to prospective bidders.
The engineer needs, then, to prepare an entire gpecification only for
a construction item not covered by a referenced standard. Applicable
clauses on labor and equal employment opportunity and a schedule of
minimum wage rateas are to be included in special provisions or *
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elsewhere in the contract. Sponsors should request current
applicable material from the FAA Area Office before writing conatruc-
tion specifications in order that all mandatory language is included
and that all provisions and schedules are current., (See paragraphs
13 and 14 for additional information om labor, equal employment
opportunity, and wage rate requirementa,)

Contract documents related to project specifications lnclude the

proposed Invitation for Bids, Proposal, and Conmstruction Contract.

FAA has no required format for these documents. The engineer should, .
however, submit the documents with the plans and specifications.

Engineer's Report. A general analysis of a project, the reasoms for
design choices or modification of standards, and the engineer's
detailed estimates are necessary bases for FAA review and approval
of project plans and specifications. The engineer has his choice of
format but should provide the following information.

(1) Design Computations. The report should include a summary of
computations as a basis for design of major development items.
FAA Form 5i00-1 is usually adequate for pavement thickness
design conforming to FAA standards. A summary of computations
and a description of method wiil support requirements for
drainage structures. The engineer need not submit earthwork .

cross sections or mathematical details for designs unless
requested but should have them available for review by FAA
representatives.

(2) Reasons_for Selections and Modifications. The engineer's
choices and recommended modifications will, in most cases, be
influenced by service records for comparable construction and
by cost compaxisons.

Even though the FAA will have discussed choices and modifica-
tions during progress reviews, the project record should include
concise gtatements and cost comparisons that justify these
selections and modifications,

* (3) Other Elements. The engineer should outline work to be done

Par 10

without FAAP assistance, how it is to be accomplished, and its '
relationship to FAAP work. Also, work to be done by utility

companies should be described together with sources of estimate

for such work. * .

Chap 3



AC 150/5100-3A CHG 1 Page 15

11/28/69

Chap 3

Material socurces or water available for comstruction may affect
design choices or bid items, therefore, the impact of such
elements should be explained.

(4) Engineer's Estimate. The engineer should support his itemized
estimate with source information and with an explanation of any
unique circumstances that may influence adjustment of prevailing
prices.

FAA Approval (Sections 151.41(c)(2), 151.47(b), and 151.51(a)(1) FAR).

A sponsor may not advertise for bids on a construction contract or
negotiate a contract until the FAA has approved the plans and
specifications for the contract. The same approval 1is necessary

for plans and specifications for force account work. The engineer
should, prior to submission of plans and specifications to the FaA,
obtain approval of any other officials in order to assure conformance
to state and local requirementa. In addition to sets of plans
retained by the FAA, the FAA Area Manager or his representative

will sign approved sets as appropriate for the engineer, the sponsor,
and any other officlals to meet state and local requirements.

FAA approval will be based on determinations that the plans and
specifications conform with mandatory standards (or standards
appropriately modified), include all prescribed clauses mandatory
by Federal Aviation Regulations, and show reasonable cosis.

Relationship to Time of Project Application, Grant Offer, and
Grant Agreement (Sections 151.27 and 151,47 FAR)., Except in special

authorized cases, final plans and specifications are incorporated
in the Project Application by reference.

A sponsor may also submit final plans and specifications themselves
with the Project Application. In fact, the FAA prefers the sponsor
to submit final plans and specifications in advance of the Project
Application so that processing of the application will not be
delayed by review of plans and specifications.

The sponsor's advertising for bids may be made at any time after
FAA approval of plans and specifications. This procedure allows
the sponsor to proceed with bidding procedures during the time that
the FAA is processing the Project Application and issuing, or
preparing to issue, a Grant Offer.

Par 10
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PROPERTY INTERESTS AND LAND ACQUISITION (SECTION 151.25 FAR). A sponsor

must state, in the Project Application, the property interests that he

helds in land to be used as & part of, or in connection with, the airport

as it will be when the project is completed. The property interest must

be a fee title free and clear, as described in Section 151.25(c)(1l); a

lease of not less than 20 years from another public agency having title .
to the property; or, in case of an off-site area, an agreement,

eagement, leasehold, or other right or property interests that, in the
Administrator's opinion, reasonably assures use of the land for the 4
sponsor's intended purpose.

The sponsor should undertake the preparation of title evidence for
presently owned land and the acquisition of additional land interests
as soon as possible after notice of allocation of funds for a project.
Early submission of title evidence assists in avoiding delays in
construction or grant payments.

METHODS OF ACCOMPLISHING CONSTRUCTION WORK (SECTIONS 151.45 and 151.47(a)

FAR). Construction work must be performed under contract unless the FAA
determines that the project, or any part of it, cam be more effectively

and economically accomplished on a force account basis by the sponsor or

by another public agency acting for or as agent for the sponsor. Each

contract must meet requirements of local law. Each contract in the .

amount of more than $2,000 must be awarded on the basis of public
advertising and open competitive bidding unless the FAA approves another
method. The requirement for advertising and competitive bidding does
not, however, apply to contracts with owners of airport hazards--bulld-
ings, pipe lines, power lines or other structures or facilities for
installing, extending, changing, removing, or relocating that structure
or facility. Specific contract requirements are discussed in paragraphs
13 and 14.

a. Sponsor Force Account (Section 151.54 FAR). Sponsor force account
work is construction that is accomplished by direct purchase of
materials, use of equipment owned or rented by the sponsor or other

* public agency performing the work and use of sponsor's labor and
supervisory personnel. An agreement between the sponsor and another *
public agency to perform force account work is not considered a
contract and is not subject to contract requirements of Section
151.47 FAR. Any agreement for accomplishing work other than on a
force account basis is, however, a contract that must meet contract
requirementsa. .

(1) Nature of Force Account Projects. A project, or any part of a
project, accomplished by force account must meet the same
engineering and construction standards that are required for
contract construction., The FAA will apply the same requirements
in review of plang and specifications and in conducting

Par 11 Chap 3
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(2)

construction inspections. A major difference between force
account and contract accomplishment is the degree of detail

in the FAA audit of project costs. The sponsor of force
account construction must keep meticulous records of costs of
materials, hourly operation of equipment, payrolls, and all
other costs to avoid disallowance of costs that the FAA auditor
cannot verify.

FAA Consent. A sponsor must obtain FAA written consent

before undertaking force account construction. Although the

FAA will give consent only after final approval of the plans

and specifications, a sponsor is urged to submit advance
information of the proposed force account construction as soon

as possible. The FAA will consider the circumstances requiring
the force account method and the cost comparison between the

two metheds. The sponsor must submit, therefore, a justificatiom
for the force account method and an engilneer's cost estimate for
contract construction, together with the following information:

(a) Adequate plans and specifications showing the nature and
extent of the conmstruction work to be performed under
the force account method;

(b) A schedule of the proposed construction and list of
equipment available for the project;

(c) A statement assuring adequate labor, materials, and
equipment, along with assurance of engineering and
inspection personnel;

(d) A detailed itemized cost estimate of each class of cost
involved such as labor, materials, equipment rental
value, and other pertinent items of cost,

Negotiated Contracts (Sections 151,45(d) and 151.47(a) FAR).

(1)

(2)

Minor Development Items. On minor construction items, the
sponsor may realize substantial savings by directly contracting
with the firm that will do the work. For example, a sponsor
may contract with a local firm or individual for seeding rather
than including this item in the larger prime contract.

Contracts QOver $2,000. The sponsor may award a contract of
over $2,000 on the basis of negotiation only 1if the FAA has
given prior approval to this method of contracting.
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(3) Owner Removal Contracts. Another type of contract, commonly
termed ""owner removal contract', requires removal of an airport
hazard by an owner other than the sponsor. (See opening
Paragraph 12.) Removal of a hazard owned by the sponsor
ig one of the other methods deacribed in that paragraph.
If an owner is obligated to perform the removal without reim- .
burgement by the sponsor, the cost of the removal is not an
allowable project cost.

13. LABOR PROVISIONS.

a., Minimum Wage Rates (Section 151.47 FAR). Unless the
contract is for $2,000 or less or the contract is am "owner removal
contract', there may be no advertisement for bids or negotiation
until the FAA has furnished the aponsor with a copy of a decision of
the Secretary of Labor establishing minimum wage rates for skilled
and unskilled labor under the proposed contract, Engineers commonly

* include the schedules in Project Specifications (See Paragraph 10i). *

The Department of Labor issues, for some areas, determinations that
are termed "area decisions.” These are generally on a countywide
basis and normally contain minimum wage rates for all trades and
crafts used in airport construction, If the airport is not located
in an area covered by an area decision, the FAA Area Office assists
in obtaining a decision for the specific preject,

Sponsors should give particular attention to currency and adequacy
of wage decisions.

(1) Currency. Each decision has an effective date and an
expiration date., A contract must incorporate a current
decision. It 1is, therefore, ilmportent that the sponsor keep
the FAA Area Office informed of currently proposed dates for
receipt of bids and for award of a contract., Only with this
information can the FAA Area Office furnish a decisionm that will
be current and thus allow award.

(2) Adequacy. Immediately upon receipt of & decision, the sponsor
should review it to assure that it provides rates for all trades v
and crafts anticipated and that there are no problems with
the rates, 1If there are missing rates or problems, the
aponsor should promptly notify the FAA Area Office. .
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b. Required Labor Provisions in Contracts (Section 151.49, and Part 151

Appendix H, FAR). Except for owner removal contracts, each
sponsor entering into a construction contract of more than $2,000
must Insert all prescribed specific provisions with respect to
labor and payments to laborers. Some of the provisions are not
required for prime contracts of 352,000 or less. As indicated in

* Paragraph 101, the most satisfactory manner of determining provisionsw®
required for each proposed project is to request current provisions
from the FAA Area Office.

14. EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS (Section 151.54 FAR). Except
for owner removal contracts the sponsor must, in each contract of
$10,000 or more, include specific clauses prohibiting discrimination in
labor practices because of race, color, religion, or national origin. As
in the case of other labor provisions, the FAA Area Office will furnish
clauses required for each contract,

15. RELATIONSHIP OF PROJECT TO AREA HANS (Section 151,39(a2)(4) and (5) FAR).

a. Requirement for Review by Planning Agencies and Local Governments.
The FAA may approve a project only if satisfied that the project is

reagonably consistent with existing plans of public agencieg for
development of the area in which the airport is located; and that
fair consideration has been given to the interest of communities in
or near which the project is located., In addition to these
requirements which carry out provisions of the Federal Airport Act,
Section 204 of the Demonstration Cities and Metropolitan Development
Act contains similar provisions. A related requirement 1s Section &
(f) of the Department of Transportation Act that concerns the use of
land from public parks or other specified sites,

These laws provide for review and conments by plamning agencies or
units of local government authority,

b. Sponsor Actions Prior to Project Development. Review by planning
agencies and local governments should be completed by the time
of submission of the Project Application. Prior coordination of
planned development will, however, expedite reviews at this stage and
help to avoid problems and need for revisions., Many sponsors
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will have participated in development of area comprehensive plans,
In the case of a new airport site, the coordination during site
selection will result in comments applicable to the project. One
of the best actions that will, in effect, comprise a preliminary
review of a project is coordination of the airport layout plan.

Submitting Projects for Review. Projects that must be reviewed are
those involving construction of a new airport or improvement of an
existing airport that would have a substantial envirommental effect
on the surrounding area. Improvements that have a substantial
environmental effect include extension of the airport area,
relocation or extension of an existing runway, or other development
that is intended to substantially increase airport capacity, change
type of operations, or alter flight patterns, If, after a project
has been reviewed, the sponsor makes changes that would alter the
environmental effect, he shouldsubmit the changes for similar review.
Documentation for the review agency or unit of general local
government will vary with the stage of development and complexity of
the proposed development. The information should in any case, allow
an evaluation of the effect of the project on other area planning
programs and on the relationship of the airport to the orderly
development of the area.

(1) Projects in Areas with_an Areawide Agency Designated by the .

Bureau of the Budget. The Bureau of the Budget has designated
areawide agencies authorized to engage in plaanning for

designated urban areas, Any sponsor of a project in a designated
area should submit the project for review by the appropriate agency.
If the sponsor is a special purpose unit of local government,

such as an airport authority or port authority, he should also
submit the project to the unit of local government in which he
has or proposes to acquire property interests.

(2) oOther Areas. If the project is not in an area for which the
Bureau of the Budget has designated a review agency, the sponsor

sghould submit the project to each municipality or other political
subdivision that is in a location where land use and operation

of the airport should be compatible. He shaid also submit the
project to each planning agency responsible for planning f{n

the area such as a planning agency responsible for one or a
group of political subdivisions in the area, a state or Federal
agency responsible for transportation planning, or an
organizational component of a political subdivision that is *
responsible for planning.

Chap.3
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Part IV-PROJECT AGREEMENT

If the Project or any portion thereof is approved by the FAA, and an offer of Fed-
eral aid for such approved Project is accepted by the Sponsor, it is understood and agreed
that all airport development included in such Project will be accomplished in.accordance
with the Act and the Regulations, the plans and specifications for such development, as
approved by the FAA, and the Grant Agreement with respect to the Project.

IN WITNESS WHEREOF, the Sponsor has caused this Project Application to be duly
executed inits name, this ________ day of , 19

{Nams of Sponsor}

By.

{Title)

OPINION OF SPONSOR'S ATTORNEY

1 HEREBY CERTIFY that all statements of law
made in this Project Application and all Jegal
conclusions upon which the representations and
covenants contained herein are based, are in
my opinion true and correct.

{Titla)

fDate)

FAA Form 1624 Page 7 voos (5100
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19, CONTRACTING FOR CONSTRUCTION (SECTION 151.45 FAR). Although Part 151,
FAR sets forth certain requirements for advertisement for bids,
negotiation, award, and execution of a contract, the FAA requires no
specific format for these documents. These procedures must, however,
N meet requirements of local law.

a. Advertising for Bids (Sections 151.47(b) and 151.54(d)(1) FAR). A
. sponsor may not advertise for bids or negotiate a contract, until

the FAA approves plans and specificatiouns. The form of advertisement
or "invitation" must state that work will be subject to the
minimum wage rates established by the Secretary of Labor as well asg
Equal Employment Opportunity requirements, and must require each
bidder to furnish complete information about previous contracts
subject to the Equal Employment Opportunity clause as requeated in
the bid form.

FAA approval of plans and specifications applies only to the plans
and gpecifications submitted prior to this approval. Any modifica-
tion made between advertisement and receipt of bids requires FAA
approval of an addendum issued to all prospective bidders.

The form of advertisement will normally have been submitted with
‘plans and specifications. Copies of the actual advertisement should,
however, be gubmitted to the FAA Area Office. Dates for receipt of
bids and anticipated award of contract become particularly important
when the expiration date of minimum wage rates becomes @& factor,

b. Negotiations (Sections 151.47(a) and 151.45(d) FAR). There will be
no advertisement for bids, unless required by local law, for
construction contracts for $2,000 or less or for owner removal
contracts. The sponsor may, therefore, start negotiations as soon
as the FAA has approved plans and specifications. Plans and
specifications for an owner removal contract may be less formal
than for construction contracts and, in some cagses, may consist of
the owner's proposal with identifying drawings. They should show
the scope and location of the work well enough to allow conaideration
of reasonableness of costs.

Chap 5 Par 19



Page 32 AC 150/5100-3A CHG 1

e,

11/28/69 .

Avard (Section 151.47(e) FAR). Following receipt of bids, the

sponsor must send a tabulation of bids to the FAA Area Office. For
negotiated contracts, of course, there {s no tabulation of bids, but
FAA written concurrence is necessary here also.

The FAA reviews the information submitted to verify reasonableness
of contract costs and conformance to the Grant Agreement and it
notifies the sponsor of FAA concurrence. The allowable project
costs of the work on which Federal participation is computed, may
not be more than the bid of the lowest responsible bidder even 1if '
the sponsor lawfully selects a bidder other than the lowest

responsible bidder.

Execution of Contract (Section 151.45{e) FAR). After FAA concurrence

in award, the asponsor should execute contracts to conform to local
law and requirements of the specifications including the bond
requirements. This action should take place after acceptance of
the Grant Agreement (See Paragraph 18¢).

The sponsor should, before issuing a '"Notice to Proceed", send
three conformed copies of the contract, to the FAA Area QOffice.

Subcontracts. The sponsor is responsible for assuring that

subcontracts conform to contract requirements including the applicable
requirements of Sections 151.49 and 151,54 FAR as well as those .
required by the Secretary of Labor as set forth in FAR 151,

Appendix H, Although the FAA Area Office will not have copies, field *
representatives will, during period inspections, check subcontracts

for compliance with these regulations.

Change Orders and Supplemental Apreements (Section 151.45(c) FAR).

A sponsor may igsue a change order under a construction contract or
enter into a supplemental sgreement only after FAA approval. Pro-
cedures are the same as for original approval of plans and specifica-
tionas.

(1) Change Orders. A change order is a written order by the sponsor
to the contractor, given pursuant to a right of the sponsor to
make a change in design, drawings, or sgspecifications, within
the general scope of the contraet.

Chap 5
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(2) Supplemental Agreements. A supplemental agreement covers
work that is not within the general scope of the contract and
that the contracter is not obligated to perform, It is a
separate contract and requires execution by both parties.
Unless the supplemental agreement is for $2,000 or less, it is
subject to a wage rate decision of the Secretary of Labor
that is effective on the date of execution of the supplemental
agreement,

20. START OF CONSTRUCTION.

a.

c'

Chap 5

Notice to Proceed (Section 151.45(e) FAR). After review of the
contract, the FAA Area Office will agree to issuance of a notice
to proceed. In the case of sponsor force account, the FAA will
advige the sponsor to start construction.

Arrangements for Construction Control. The sponsor should not
allow start of conmstruction until all arrangements are made for
adequate eugineering, supervigion, inspection, and testing (See
Paragraph 21(b)). 1In order not to jeopardize Federal participation
in construction costs, the sponsor should provide written
assurance to the FAA Area Office that he has, through his engineer,
reviewed the qualifications of personnel who will control
construction and determined that they are qualified to perform the
construction control work.

Land Title (See Project Application, Representation 7(b)). Each

Project Application contains a covenant that the spomsor will
acquire property interests satisfactory to the Administrator in
lands in which it does not hold those property interests at the

time it submits the application prior to the start of any
construction thereon. The FAA may concur in the start of
construction on such land, even though title theretc has not been
acquired, if the sponsor submits satisfactory evidence that it has
acquired the lmmediate right of entry and possession. The
concurrence will be subject te a condition that the FAA will not pay
or be obligated to pay for any construction on such land unless and
until the sponsor submits satsifactory evidence that it has acquired
satisfactory property interests therein,

Par 19
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Preconstruction Conference. (Sections 151,45, 151.49, 151,54, and
151, Appendix H, FAR). The sponsor should, prior to start of *
construction, arrange for a preconstruction conference. Participants
should include the sponsor's engineer, other appropriate sponsor
representatives, the contractor, and FAA representatives affected by
the project. The purposes of the conference are to asgure that
sponsor and his contractors understand all applicable requirements
and to agree on procedures and plans for construction.

(1) Labor and Equal Employment Opportunity. The FAA krea Qffice
will provide current information about labor and equal
employment opportunity requirements in FAAP contracts. Discussion
during the conference should assure an understanding of
respective responsibilities of the contractor, the sponsor, and
the PAA for enforcement of these requirements,

(2) Construction Schedules and Procedures. The contractor’s
planned schedule and intended sources of supply of materials
will affect the sponsor's comstruction control requirements
and the FAA's plans for inspections. The contractor should
provide pertinent information during the conference.

the specific tests required to assure conformance to speci-
fications, the plans of the sponsor's engineer to conduct
these tests, and otherengineering control,

(3) Spomsor's Construction Control. Discussion should include .

(4) Airport Safety, Measures to insure safe operation of aircraft
during construction should be discussed. They include control
and marking of conmstruction equipment, advance arrangements for
construction near operating areas, and protection of existing
facilities.

21, PROJECT SUPERVISION, INSPECTION AND TESTING.

Par 20

Inspections by FAA Representatives. The FAA is not a party to the
contract between the sponsor and contractor and does not have direct
reapongibility for enforcement of the contract. FAA repregentatives,
in determining conformity to contract requirements, deal, therefore,

with sponsor representatives instead of the contractor. They
supplement physical inspections by scrutinizing test reports and
pportunity provisions. Agency representatives will notify the sponsor
f inspection does not show conformity to contract requirements.
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Application for Grant Payment, FAA Form 5100-6. The Application

for Grant Payment (Appendix 6-3) comprises a voucher as a basis

for payment of Federal funds. This form, too, has instructions

on the reverse gide of the form, Applications, prior to completion
cf the project, will usually be checked "partial-regular' in Item 6,
{See the discussion of partial-advance payment in gubparagraph b(5).)

(1)

(2)

Partial Grant Payments (Section 151.61(b)FAR)., Although
applications for semi-final and final Grant Payments are subject
to detailed review and audit, the FAA depends substantially

on the computations and certifications of the sponser for
partial Grant Payments, A partial Grant Payment doas not
represent a final determination of allowability of

project costs. The FAA area office will make deductions

(Item 16 of the form) if supported by facts, when an item is
ocbviously unallowable such as for noncompliance with special
conditions in the Grant Agreement, or to delete work not in the
project, or to correct computations. A deduction from a

partial Grant Payment is also required if the total estimated
United States Share (Item 12D Line 7) exceeds 90% of the Maximum
Grant (Item 11) or 90% of the latest ravised total estimated
cogt of the project exclusive of contingencies, whichever 1is
less, The basis for computation of the percentage of revised
total cost does not include estimated costs for land not yet
acquired unless negotiations assure 8 firm price and

acquigition within 30 days.

Semi-Final Grant Payments,. (Section 151,63(a)FAR,) Whenever
development on a project is delayed or suspended for an
appreciable time for reasons beyond the sponsor's control,
the FAA may approve & semi-final Grant Payment of allowable
costs up to the maximum grant (Item 1l of FAA Form 5100-6).
FAA procedures are the same as those for deterwmination of
allowable costs after project completion, including audit, It
is not feasible, therefore, to process a semi-final Grant
Payment for each seasonal work stoppage, On the other hand,
there are instances where the balance of the Federal share

is substantial and the completion of the project depends only
on a development item that the sponsor is not capable of
completing for several months. In such an instance, the FAA
may process a seml-final Grant Payment provided there are no
other unsatisfied project requirements and no lack of sponsor
diligence to complete the development.

Par 23
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Another type of semi-final Grant Payment results when a sponsor
submits an application for final Grant Payment but the FAA
determines, during processing, that the sponsor may be entitled
to further payment for unclaimed allowable costs. In this
cage, the FAA congiders the application as semi-~final, giving
the sponsor an opportunity to submit a later final application.

24, PROJECT COMPLETION - FINAL GRANT PAYMENT (SECTION 151.63(b)(1) FAR).

The sponsor may apply for final payment whenever a project is completed

in accordance with the Grant Agreement. If the remaining Federal share, '
payable within the 90% limitation for partial Grant Payment, is

substantial, a sponsor may choose to submit two substantially idemntical
applications for payment. One may be processed to obtain early payment

up to the 907 1limitation and the other may be processed after audit and

final determination of allowable project costs.

a. Requirements for Construction (Section 151.63(b) FAR). The sponsor
should apply for final Grant Payment after the required final
inspection of all construction (See Pavagraph 21d). The sponsor
should also furnish final "as constructed" plans.

b. Requirements for Audit and Final Determination of Cost (Section
151.63(c)). After receipt of the final application for Grant

Payment, the FAA Area Office will arrange for an audit of the .

sponsor's project records (See Paragraph 22). Based upon the

final audit, final inspection, as constructed plans, and documents
and required supporting information, the FAA wili then determine
the total amount of allowable project costs and process payment for
the remainder of the United States share.

c¢. Relationship to Grant Amount (Section 151.31 FAR). If the total

amount of the United States share i1s equal to or less than the
amount shown in the Grant Agreement, the sponsor needs to teke no
further action. Payment of the remainder of the United States
share will complete the financial procedures for the project.

If the total allowable project costs exceed the Grant Amount, the
sponsor may request an amendment to the Grant Agreement to increase
the Grant Amount to a sum equal to allowable project costs but not
over 10% of the initial Grant Amount. In this case, the sponsor
may, after execution of the amendment, submit another application
* for Grant Payment to cover the unpaid balance. All requests for
increase must be accompanied by a written justification setting v
forth the facts surrounding the unforseen contingency or overrun
and a statement of circumstances necessitating the increase, *

Par 3 Chap 6
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FEDERAL AVIATION ADMINISTRATION

AIRPORTS SERVICE

Regional, Area, and District Office Addresses

EASTERN REGION

Chief, Airports Division, EA-600 *
Federal Aviation Administration
Federal Building - Room 329 *
John F. Kennedy International Afrport
Jamaica, New York 11430
MAIL:! Federal Building
John F., Kennedy Int'l., Airport
Jamaica, New York 11430

N.Y. City Metro. =/, N.J., DELAWARE
EASTERN PENNSYLVANIA 2/

Alrport Operations Branch, EA-640
Federal Aviation Administration
Colonial Bldg,

181 §. Franklin Ave,

Valley Stream, New York 11581 ¥

MAINE, N.H., VERMONT, MASSACHUSETTS,
RHODE ISLAND, CONN., N,Y. (except
NYC metro ares)

Alrports Branch Chief, B0OS-600 *
Federal Aviation Administration

154 Middlesex Street

Burlington, Massachusetts 01803

MARYLAND, VIRGINIA, WEST VIRGINIA,

DISTRICT OF COLUMBIA
*Afrports Branch Chief, DCA-600 *

Federal Aviation Administration

900 South Washington Street

Falls Church, Virginia 22046

OHIO, KENTUCKY, W. PENNSYLVANTA 3/
% Airports Branch Chief, CLE-600 %

Federal Aviation Administration

Westview Buillding )

21010 Center Ridge Road

Rocky River, Ohio 44116

1/ N.Y, Metro. area includes NYC and counties of Nassau, Suffolk, Westchester,
Rockland, Orange, Putman, Dutchess, Ulster, and Sullivan,

2

Eastern Pennsylvania includes counties of Tioga, Clinton, Center, -

Huntington, Franklin, and all counties east thereof,

jw
~

Western Pennsylvania includes counties of Potter, Cameron, Clearfield,

Blair, Bedford, Fulton, and all counties west thereof,
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SOUTHERN REGION

* Chief, Airports Division, S0-600%

Federal Avistion Administration
3400 Whipple Street
East Point, Georgia 30320
MAIL: P.O0. Box 20636

Atlanta, Georgia 30320

GEORGIA, NORTH CAROLINA, SOUTH
CAROLINA
* Afrports Branch Chief, S0-670

Atlanta Airports Operations *
Federal Aviation Administration
3400 wWhipple Street
Bast Point, Georgia 30320
MAIL: P.O. Box 20636

Atlanta, Georgia 30320

ALABAMA, MYSSISSIPPI, TENNESSEE
*Airports Branch Chief, MEM-600
Federal Aviation Administration

3400 Democrat Road
Memphis, Tennessee 38118
MAIL: P.0O. Box 18097
Memphis, Tenneasee 38118

MiSSISSIPPI
Chief, Airport District Office
Federal Aviation Administration
FAA Building
Jackson Municipal Airport
Jackson, Mississippi 39205
MAIL: P.O. Box 1727
Jackson, Miasissippi 39205

FLORIDA, PUERTO RICO, VIRGIN ISLANDS

*Ajrports Branch Chief, MIA-600 #
Federal Aviation Administration
FAA/WB Building
Miami International Airport
Miami, Florida 33159
MAIL: P.0O. Box 2014, AMF Branch

Mfami, Florida 33159

#4003 O OMHHHHEE AR G A R S HREERERRERRHHR R

SOUTHWEST REGION

* Chief, Airports Division, SW-600*
Federal Aviation Administration
Haslet Road
Fort Worth, Texas 76101
MATL: Pederal Aviation Admin.

P.0. Box 1689

Fort Worth, Texas 76101

ARKANSAS, OKLAHOMA, NE TEXAS 1/
*Chief, Airport Operations Branch, SW-670 *
Federal Aviation Administration

Federal Building

819 Taylor Street

Fort Worth, Texas 76102

1/ NE Texas includes counties of Harrison, Gresgg, Smith, Henderson,
Anderson, Freeatone, Limestone, Falls McLennan, Coryell Mills, Brownm,

Coleman, Runnels, Taylor, Jones, Haskell, Knox, Foard, Hardeman, and all

counties north and east thereof.
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SOUTHWEST REGION (CONTINUED)

OKLAHOMA LOUISIANA, SOUTH TEXAS 2/
Chief, Alrport District Office % Airports Branch Chief HOU-600 *
Federal Aviation Administyxation Federal Aviation Administration
Federal Building - Room 204 Bradley Building

Wiley Post Airport 8345 Telephome Road

Bethany, Oklahoma 73008 * MAIL: P.0. Box 12638

Houston, Texaa 77017 *

NEW MEXICO, WEST TEXAS 3/
Airports Branch Chief ABRQ-600 #
Federal Aviation Administration
First National Bank Building +*
P. O. Box 8502

Albuquerque, New Mexico 87108

2/ South Texaes includes counties of Panola, Rusk, Cherckee, Houston, Leon,
Robertson, Milam, Bell, Lampasas, San Saba, McCulloch, Conche, Menard
Kimble, Edwards, Val Verde, and all counties south and east thereof.

3/ West Texas includes counties of Terrell, Crockett, Sutton, Schleicher,
Tom Green, Coke, Nolan, Fisher, Stonmewall, King, Cottle, Childress,
Corlingsworth, Wheeler, Hemphill, Lipscomb, and all counties west
thereof.

R E R ERERHREEHEHRRRREER T A S D0 881

CENTRAL REGION

% Chief, Airports Division CE-600 * KANSAS, MISSOURYI, IOWA, NEBRASKA
Federal Aviation Administration * Chief, Aixports Field Branch, CE-670 #
Federal Building Federal Aviation Administration
601 East 12th Street 4747 'lroost Avenue

Kansas City, Missouri 64106 Kansas City, Missouri 64110
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CENTRAL REGION (CONTINUED)

NEBRASKA

Chief, Airport District Office
Federal Aviation Administration
General Aviation Building
Lincoln Municipal Airport
Lincoln, Nebraska 68524

ILLINOIS, INDIANA, MICHIGAN

* Ajrports Branch Chief, CHI-600 *
Federal Aviation Administration
3166 Des Plaines Avenue
Des Plaines, Illinois 60018

MLCRIGAN

Chief, Airport Pistrict Office

Federal Aviation Adminigtration
% Room 25, Landy Taylor Building

16647 Airport Rd., Rte. #4

Lansing, Michigan 48906 *

WISCONSIN, MINNESOTA, MONTANA,
NORTH DAKOTA, SOUTH DAKOTA

% Airports Branch Chief MSP-600 * >

Federal Aviation Administration
6301 34th Avenue South
Minneapolis, Minnesota 535450 4

MONTANA
Chief, Airport District Office
Federal Aviation Administration
FAA Building
Helena County Airport
Helena, Montana 59601
MAIL: P.O. Box 157

Helena, Montana 59601

HHH M M .

WESTERN REGION

Federal Aviation Administration
5651 West Manchester Avenue
Los Angeles, California ° 90045

* MATL: 92007 Worldway Postal Center
Los Angeles, California 90009 *

SOUTHERN CALIFORNIA 1/, ARTZONA

Chief, Airports Division, WE-600 *

NORTHERN CALIFORNIA 2/

*Airport Operations Branch Chief, WE-@0* *Airports Branch Chief SF0-600 *

Federal Aviation Administration

5885 West Imperial Highway

Los Angeleg, Califorania 90045

MAIL: P.O. Box 45018
Westchester Station

Los Angeles, California 90045

Federal Aviation Administration
831 Mitten Road .
Burlingame, California 94010

1/ Southern California includes the counties of Santa Barbara, Kern, Inyo,

and all counties south thereof.

2/ Northern California includes the counties of San Luis Obispo, Kings,
Tulare, Fresno, Mono, and all counties north thereof.
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WESTERN REGION (CONTINUED)

WASHINGTON, OREGON UTAH, IDAHO, NEVADA

Airports Branch Chief, SEA-600 * * Alrports Branch Chief, SLC-600 *
Federal Aviation Administration Federal Aviation Administration
FAA Building, Boeing Field * 116 N. 23rd West Street *
Seattle, Washington 98108 Salt Lake City, Utah 84116

COLORADO, WYOMING

Airports Branch Chief, DEN-600 *
Federal Aviation Administration
10255 East 32nd Avenue

Aurora, Colorado 80010 *

FHHHMHHHHMHEHHHEMEHEHR R HHE AR RN R O R
ALASKAN REGION

Chief, Airports Division, AL-600 * No Area or District Offices
Federal Aviation Administration

Hegdquarters Building

632 Sixth Avenue

Anchorage, Alagka 99501

G g i s

PACIFIC REGION

Chief, Airports Division, PC-600 * No Area or District Offices
Federal Aviation Administration

Room 808, 1833 Kalakaua Avenue &%

Honolulu, Hawaili 96812

MAIL: P.0. Box 4009
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