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ADVISORY
CIRCULAR

DEPARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRATION

SUBJECT:

DEVELCPMENT OF STATE STANDARDS FOR GENERAL AVIATION Al RPCRTS

1

PURPCSE. This advisory circular provides guidelines and programing
procedures for the development of state standards for general aviation
airports as provided for in the Airport and Arway Developrment Act
Arendnents of 1976 (P.L. 94-353).

REFERENCES. Advisory Grcular (AQ ©00-2, Advisory Grcular Checkli st
and Status of Federal Aviation Regulations, updated triannually,
contains the listing of all current issuances of advisory circulars and
changes thereto. It explains the circular nunbering system and gives
instructions for ordering advisory circulars that are for sale as well
as those distributed free of charge.

a

The following free advisory circulars may be obtained from the
Departnent of Transportation, Subsequent Distribution Unit, M494. 3,
\shington, D. C  20590.

(1) ACG00-2, Federal Register, Advisory Grcular Checklist and
Status of Federal Aviation Regulations.

(2) AC 150/5000-3, Address List for Regional Arports Divisions
and Airports District Ofices

(3) AC 150/5320-6, Airport Pavement Design and Evaluation.

(4) AC 150/5300-4, Wility Airports - Air Access to National
Transportati on.

(5) AC 150/5300-6, Airport Design Standards - General Aviation
Airports - Basic and General Transport.

The following Federal Aviation Regulations (FAR) and advisory
circulars nmay be obtained from the Superintendent of Docunents,
US Gvernnent Printing Ofice, Wshington, D. C  20402.

Inthiated b Yy 4ag.200
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(1) Federal Aviation Regulations, Part 152, Airport A d Program

(2) AC 150/5320-5, Arport Drainage.

(3) AC 150/5370-10, Standards for Specifying QConstruction of
Airports.

3. BACKGROUND Section 16(g) of the Airport and Airway Development Act of
1970, as amended, authorizes the Secretary to approve standards
established by a state for airport development at general aviation
airports, other than standards for safety of approaches. Upon ,
approval, such standards shall be applicable to general aviation
airports in that state in lieu of established FAA standards.

4. EFFECTIVE DATE. Prior to issuance of grants to develop state
standards, funds nust be appropriated by Congress pursuant to the
authorization contained in P.L. 94-353. The effective date of this
advisory circular will be the date such appropriation is made.

JO3 A. FOSTER

( Asgistant Administrator
fice of Airports Programs

rage 11
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Par 1

GENERAL.  This advisory circular contains gquidelines and programing

procedures for the development of state standards as provided for under

the Airport and Airway Developnment act of 1970. as amended. section
16(g) of this Act authorizes grants of funds to states to develop
standards for airport development et general aviation airports other
than standards for safety of approaches. Upon approval by the FAA
suchd stdandards will be applicable in lieu of any conparable Federal
standar ds.

FEDERAL  PARTICIPATION. The maximm percentage of Federal participation

in the costs of developing such standards is 75 percent. The aggregate
of all grants made to any state for this purpose shall not exceed
$25, 000.

DEFI NI TI ONS.

a. Ceneral aviation airport is any public airport which ig not an air
carrier airport.

b. Air carrier airport is an existing public airport regularly served,
or a new public airport which the Secretary determnes wll be
regularly served, by an air carrier certificated by the Civil
Aeronautics Board under Section 401 of the Federal Aviation Act of
1958 (other than a supplenental air carrier), and a commuter
service airport.

¢ Comuter service airport is an air carrier airport which is not
served by an air carrier certificated under Section 401 of the
Federal Aviation Act of 1958, but which 1s regularly served by one
or more air carriers operating under exenption granted by the Civil
Aeronautics Board from Section 401(a) of the Federal Aviation Act
of 1958, and which has not had less than 2,500 passengers enplaned
by all air carriers operating from the airport during the preceding
cal endar vyear.

SPONSOR  ELIGBILITY. States are eligible sponsors for grants to

develop standards for airport development at general aviation airports.

ELIGBLE STANDARDS.  Standards for airport development at general

aviation airports, other than standards for safety of approaches, are
eligible. These include standards for the configuration, design, and
construction of airports.

a. Configuration Standards. These sStandards relate primarily to the
length, wdth, separation, and clearances of airf)ort runways,
taxiways, and aprons. Ranges for FAA dinensional standards
applicable to general aviation airports are contained in Advisory
Grculars 150/5300-4, Wility Arports = Ar Access to National
Transportation, and 150/5300-6, Airport Design Standards - General

Page 1
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Page 2

Aviation Airports = Basic and General Transport, and should be used
as guidance in developing state standards in this area. FAA
configuration standards have been developed over a period of years
and present minimum acceptable values insuring safe operations,
taking into consideration the capabilities of pilots and types of
aircraft expected to use an airport. They also insure that
exemptions to standard terminal instrument procedures will not be
required. Typical items eligible for development of state
standards  include:

(1) Dimensional standards (runway length and width, taxiway width.
lateral clearances).

(2) Runway surface gradients (longitudinal and transverse).
(3) Runway/taxiway shoulder gradient.

(4) Line of sight.

(5) Turnarounds, turning radii, holding aprons.

State standards developed for these items must be related to the
type aircraft expected to utilize a particular facility.

Design Standards. Design standards relate to the design of airport
pavements and drainage systems.

(1) Pavement Design. FAA standards for pavement design are
contained in Advisory Circular 150/5320-6, Airport Pavement
Design and Evaluation, and ehould be used as guidance in
developing state standards. Development of pavement thickness
curves contained in this document was baaed on theoretical
analysis of load distribution, analysis of experimental data.
and a study of pavement performance under actual service
conditions.  Pavements constructed in accordance with these
standards are intended to provide a pavement life of 20 years
and have generally proven eatisfactory. Stats standards
developed for pavement design ehould consider the following
factors

(&8 Maximum gross weight of aircraft.
{b) Gear type and configuration.

(c) Traffic volume and distribution.
(d) Quality of subgrade soil.

All design methods must be aupportsd by adequate documentatirm.

Par 5
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(2) Drainage Design. FAA guidance for drainage systems is
contained in Advisory Grcular 150/5320-5, Arport Drainage.
State highway department standards are generally adequate for
general aviation airport construction and may be adopted as
state standards. Drainage structures should be checked for
| oad-carrying capacity prior to incorporation as standards for
airport  construction.

c. Construction Standards  Construction stamdards relate primarily to
materials and methods enployed in the construction of airport
improvements and are used in the preparation of contract

speci fications.

(1) FAA Sandards. These standards are contained in Advisory
Qrcular 150/5370-10, Standards for Specifying Construction of
Airports, are general in scope, and serve as a guide to
develop specifications for specific projects. It is
recommended that the format, language. and options of these
standards be used to the maximum extent possible 4in devel oping
state standards and that nodifications and changes be made if
necessary to adjust to local conditions. policies, or
available mterials.

(2) State Highway Specificatioms. These specifications have been
developed primarily for wuse in construction of roads and
should be adopted as standards for airport construction only
if the performance record under equivalent [oadings and
exposure has been satisfactory. For pavements which will
receive substantial use by aircraft exceeding 60.000 pounds
gross weight or wth tire pressures greater than 100 psi, FAA
standards should be adopted since they have been used
successfully for mny years on airports serving this type of
aircraft and have been validated by extensive research.

6. INELIGBLE STANDARDS. Ineligible for funding is the devel opment of
standards which relate to safety in airport approaches  FAA standards,
based on operational experience, nust be used in this area. They
provide gquidance 1o pilots Intending to land at an airport and are
considered mninum standards for conducting safe approaches during
daylight operations, nighttime operations, or periods of reduced
visibility. Typical ineligible items include:

a. Runway end taxiway lighting configurations.
b. Runway and taxiway markings.

c. Misual aids.

Par 5 Page 3
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d. Approach surface, size, and slope.

e. Obstruction removal and protection.

7 ALLOWABLE COSTS. Grants will cover necessary and reasonable costs
associated with the following activities:

a. Formulation of study plan.
b. Development of configuration, design, and construction standards

c. Administration of project based on reasonable costs incurred by
sponsors, and guidelines set forth in Appendix J of FAR Part 152

d. Printing of a maximum of 10 copies of draft reports.

(]

Printing of a maximum of 50 copies of approved state standards.

Costs must have been incurred after the date the grant agreement was
entered into, except for substantiated costs incurred in formulating
the study plan.

8. APPLICATION PROCESS. The steps involved in the application process for
grants to develop state standards include preparation of applications
by sponsors, and approval of applications and issuance of grant offers
by the FAA. The followling sets forth steps to be followed in making
application for grants in accordance with FAR Part 152.

a. Preparation of Project Application. Grant applications must be
prepared on Standard Form 424, Federal Assistance, and FAA Form
5100-101, Parts II, 111, and 1V, and be completed by the sponsor in
accordance with the instructions on the back pages of the forms, as
supplemented below. The completed application form serves as the
basis for approval of a project and becomes a part of the grant
agreement. Sample application forms are shown in Appendix 1.

(1) sponsor Information (Form 424). This form contains general
information concerning the sponsor and the proposed project
and is, for the most part, self-explanatory. The Federal
funding requested in Item 13 cannot exceed 75 percent of the
total cost and is limited to $25.000.

(2) Project Approval Information (Part 11, Form 5100-101).
Applications must contain evidence that the proposed project
has been subjected to the Project Notification and Review
System required by Part | of the Office of Management and
Budget Circular No. A-95. Therefore, Item 3 of this part
should normally be checked on the line indicating “yes.”

Page 4 Par 6
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(3) Budget Information (Part Ill, Form 5100-101). This part must
be used in submitting all budget information pertaining to the
proposed grant. Section F is to be submitted as an attachment
on separate sheets and should include a breakdown of costs.
This breakdown should be developed on a work-hour and cost per
work-hour basis for each category of standards to be
developed. Force account work and work which will be
accomplished under third-party contracts should be listed
separately.

(4) Program Narrative (Part IV, Form 5100-101). The program
narrative must be submitted as an attachment and should
contain the following Items as a minimum.

(a) Objective . A brief summary of the sponsor’s intentions
and general objectives in applying for the grant.

(b) Benefits Anticipated. A statement as to the benefits
anticipated as a result of this grant. It should include
a summary of problem areas that exist and that are to be
addressed in developing state standards.

(c) Approach. A listing of items for which state standards
will be developed, together with a proposed time schedule
for accomplishment. In addition, this section should
contain a list of organizations, consultants, and/or key
personnel who are anticipated to work on a project and
their respective areas of responsibility. If states
jointly retain a consultant to develop standards for
several states, this should be indicated and costs
prorated under paragraph 8a(3).

(d) Geographical Location. Location of the area where *
standards will be utilized.

(e) Justification for Force Account Work. If the sponsor
proposes to accomplish the project with its own forces or
those of another public agency this should be indicated
in the application. Approval of the use of force account
work will be based on FAA’s review of the adequacy and
competence of the personnel available to accomplish the
proposed development of standards. Qualifications of key
personnel anticipated to perform the force account work
should be included in this section.

Par 8 Page 5
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10.

(f) Sponsor's Representative. ldentity of the person
representing the sponsor in regard to the application,

including name, title, addreas, and telephone number.

(5) Assurances (Part V Form 5100-101). This part of the
application contains specific assurances with respect to
certain facts and legal authorizations. It also sets forth
policies, guidelines. and requirements relating to specific
laws, regulations, and executive orders.

b. Submission of Application. An original and two copies of the

completed application should be submitted to the appropriate
Airports office for processing and approval.

c. Grant Agreements. After the application has been approved, a grant
offer will be submitted to the sponsor by the Airports office
having jurisdiction over the project By signing the grant
agreement form, the sponsor accepts the grant offer including all
statements contained in the approved application and in the grant
offer.  The sponsor should then submit an original and four copies
of the executed grant agreement to the appropriate Airports office.
This action completes the project application process.

METHODS OF PROJECT ACCOMPLISHMERT. There are several methods of

project accomplishments under this program. These include third-party
contracts (consultants), force account (sponsor staff), or combination
of the two.

a. Third-Party Contracts. Types of third-party contract8 which may be
used to develop state standards are:

(1) Fixed-Price Contract.
(2) Cost Plus-A~Fixed-Fee-Contract.

b. Force Account. When projects are accomplished totally or in part
by sponsor forcea or by the forces of another public agency
retained by the sponsor, the method of accomplishment is called
force account. The work force involved is carried on the agency's
or sponsor’'s payroll. Indirect coats for supplies, equipment, and
overhead are also provided for under force account. Allowable
costs are gpecified in Appendix J of Part 152.

GRANT PAYMENT PROCEDURES. Grant payments are made to sponsors by
advance Treasury check or reimbursement by Treasury check.

Page 6 Par 8
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11.

12.

13.

Par

a. Advance by Treasury Check. An advance by Treasury check is a
paynent nmade to a sponsor upon request before disbursements are
made by the sponsor. This method nmay be used when the sponsor's
financial managenent system meets the standards for fund control
and accountability prescribed in Appendix 2.

h. Reinbursement by Treasury Check. A reinbursenent by Treasury check
is a payment nade to a sponsor upon request for reimbursement.

¢, Requests for Paynment. To submt a paynent request, the sponsor
should forward an original and two copies af FAA Form 5100-61,
Request for Advance or Reimbursement, to the appropriate Airports
office. Expenditures shall be subdivided into contractural,
admnistrative, and force account as appropriate. The sponsor nay
submt requests on a nonthly basis.

FAA APPROVAL OF STANDARDS. On conpletion of a project to develop state

standards, the sponsor should submt three copies of a final report in
draft form to the appropriate Airports office. The report shall
contain state standards developed under this project and include the
rationale used to establish these standards. The FAA will review the
report and subnit comments in witing to the state. |If the FAA takes
exception to certain portions of the report, they wll suggest the
sponsor modify the standards accordingly. Upon resolution of problem
areag five copies of the final report shall be subnmtted to the
Airports office. Upon approval, the state standards shall apply to
projects at general aviation airports, |N THAT STATE, in lieu of
conparabl e Federal standards

REVISION OF STATE STANDARDS. Approved state standards may be revised

by the sponsor or FAA when deemed necessary. Revision of standards
will also be subject to the FAA approval process. Costs incurred in
revising standards are eligible for Federal funding; however, the
mnimm grant amount is $5,000. The aggregate of all grants mde to
any state for development or revision of standards cannot exceed
$25,000.

GRANT CLOSEQOUT PROCEDURES. The closeout of a grant is the process by
which the FAA and the sponsor perform the necessary final
admnistrative actions to conplete all requirements of the grant

agr eerrent

a. Final Adninistrative Report. Wen a project has been conpleted and
the final report accepted by the FAA a notice of project
conpletion will be furnished to the sponsor. Wthin 90 days after
receipt of this notice, the sponsor nust submt a final financial
status report and any other reports required as a condition of the
grant.

10 Page 7
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b. Accounting Records. Each sponsor must establish and maintain an
adequate accounting record which permits FAA personnel to determine
the allowability of project costs.

c. Audit and Final Settlement. The sponsor will allew the FAA access
to any books, documents, papers, and records that are pertinent to
grants received under this program for the purposes of examination
and audit. Based on an audit, the FM wlll determine the total 3
amount of the allowable project costas and make settlement for any
adjustments to the Federal share of the coats.
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Appendi x 1

APPENDIX 1. SAWLE APPLICATION FORM

This appendix contains sanmple application forms. Standard Form 424 and
FAA' Form 5100-101. The item conpleted are done so for illustrational
purposes. The form referenced in this advisory circular can be obtained
from Airport offices listed in AC 150/5000-3.

Page 1 (and 2)
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AC 150/5100-13
Appendix 1

GENERAL INSTRUCTIONS

This s a mult purpose standard form First, it will be used by applicants as a required facesheet for pre-
apphications and applications submitted in accordance with Federal Management Cyrcular 74-7 Second. it wall
be used by Federal agencies to report to Clearinghouses on maljor actions taken on applications reviewed by
clearinghouses in accordance with OMB Circular A-95 Third. it will be used by Federal agancies to netify
States of grants In aid awarded 1” accordance with Treasury Circular 1082 Fourth. it may bs used. on an
optional basts, as a notlfication of intent from applicants to clearinghouses, as an early initlal notice that Faderai
assistance 15 to be applied for (cleannghousse procedures will gavern)

APPLICANT PROCEDURES FOR SECTION |

Applicant will complete all items In Section | If an item Is not applicable, write “NA" |f additional space Is nesded, insert
an asterigk “*", and uss the remarks saction on the beck of the form An explanation foillows for sach ltan:

Mark appropriate box. Pre-application and applics-
tion guidance is In FMC 74-7 and Federal agancy
program Instructions Nectification of intent guid
ance i3 In Circular A-95 and procedures from clear
Inghouse Applicant will not use “Report of Federai
Action™ box

Appficant's own control numbaer, H desired

Date Section [ [s prepared

Number assigned by State clearinghouse, or if dele-
gated by State, by areawida clearinghouss All -
quests to Federal agencles must contain this ident-
fier if the program is covered by Circular A-55 arxd
required by applicable State/areawide clearing

house procedures. If In doubt, consult your clesr
inghousse

Date applicant notified of clearinghouse identifier

Legel nams of applicant/recipient, nama of primary
organizational unit which will undertake the assist
ance activity complete addreas of appiicant, and
name and telephons number of person who can pro-
vide further information about this request

Employer identification number of applicant a3 as
signed by Internal Reyenue Sarvice

Usa Catalog of Feders! Domestic Assistancs num-
ber assigned to program under which assistence is
raquestied If more than one program (e g., joint
funding) writa ‘multiplo” and explain in remaris
i unknown, cite Public Law or J § Code

Program title from Faderal Catalog Abbreviate (1
neceasary

Brief titla and appropriate dascription of project
For notification of intent, continua in ramarks sec-
tlon If necessary to co~vey propor description

Mostly self explanatory “ Clty" Includes town, town
ship or othar muclpauty

Chack the type(s) cf assistanca requested The
definrions of the terms are,

A Basic Grant An origingl request for Fedeml
funds. Th's would not ing'ade ey cortribdtion
provided under a supplemental grant.

B Supplemental Grant A raquest to increass a
basic grant in certain casas where the eligible
appllcant cannot supply ths required match'ng
share of the basic Federal program (e g, grants
awarded by tne Appalachian Regional Commis
skon to provide the applicant a matching share)

C Loan Seif explanatory

Hem

10

11

12,

13

14a
14b

15

D Insurance. Seif explanatory
E. Other Explain on remarks page

Governmantal unit whers significant and masning-
ful impact could be observed List only largest unit
or units affscted, such as Stats, county, or city if
antire unit affected, list it rather than subunits.

Estimated number of psrsons directly banefiting
from project.

Use appropriate code lettar Definitions ars.

A. New A submittal for the first time for & new
project

B Renewal An axtension for en additionsl funding/
budget period for a project having no
complation date, but for which Federal support
must be renewed sach year

C. Revision A modiication to project naturs or
scopa which may result in funding chenge (In
craase or decreasa)

D Cuntinuation An extension for an sdditional
funding /budgot period for & project the sgency
inttially agreed to fund for a definite numbaer of
years

E. Augmantation A reguirement for edditiona!
funds for & projact previously awerded funds In
the sams funding/budget period Project nature
and scope unchanged

Amount requested or to be contributed during the
first fundi~g/b.dget pe-iod by eech contributor
Valus of in kind contributions will be Inciuded If
the action is a change in dollar amount of an exist
ing grant {a revisson orf sugmentation), indicate
only tha amount of the change For decraasas en
close the smount in parentheses If both basic and
supplamantal amounts are Inciuded, breakout in
remarks For multiple program funding. uss totals
and show program breakouts in remarks Rem dali
nitions 13a, amaunt requestad from Federal Gov
emmant, 13b amount applicant will contribute
13¢, amount from State, if applicant is not a State;
13d emount from local government, if applcant I
not a iccal government: 134, amount from any other
sources &plam in remarks.

Eelf explanatory

The distrct{a) where most of actus! work will be
accomplished | city-wide or State-wide, covering
saveral districts wnte “city-wide' or “State-wide ™

Comnplate onfy for revisions (itam 12c), or augmen-
tations {item 12e)

STANDARD FORM 424 PAGE 3 (10-7%)

Page 5
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Appendix 1
Hem
16 Approxmate dats projsct expacted to begin (usually

17

18

[tem
22b

23a

31

32

Page 6

associeted with estimated date of aveilabllity of
funding)

Estimated number of months to complete projact
after Feders! funds ars avallable

Estimated date preapplication/application will ba
submitted ta Fedsral agency i this project requirss
cleannghouse review |f review not required, this
date would usually be same sz date in tem 2b.

3/1/77
Hem
19 Exlsting Federal idantification number if this Is not
a new request and directly relatas to a previous
Federal action Otherwisa write “NA"
20 Indicate Federal agency to which this request Is
addressed Street address not requirsd, but do use
P
21 Check appropriate box as to whether Section Y of

form contains remarks and/or edditional remarks
are asttached

APPLICANT PROCEDURES FOR SECTION I

Applicants will always complets items 23a, 23b, and 23c. M clearinghouss review |s required, itern 22b must be fully com
pleted An explanation follows for #ach item

List cleeringhouses to which submitted and show
In appropriate blocks the status of thelr responses
For more than three clearinghouses, contlnue in
remariks section All written comments submitted
by or through cleannghousas must be attached

Name and titke of authorized representativa of legal
applicant

itam

23h Ssif explanatory

23c Self explanatory

Note Appiicant completas only Sections | and 1l Section

Ll ts completed by Fedaral agencies

-

FEDERAL AGENCY PROCEDURES FOR SECTION il

If appticant supplied information in Sections | and 1l neads no updating or adjustment to fit the final Federal action, the
Federal agency will complete Section |l enly An explanation for sach item follows.

Executive department or Independent agency having
program admimstration responsibility

Salf axplanatory

Primary organizational unit below departmaent lavel
having direct program managamant responsibility

Office direcily monltoring tha program

Use to identify non award actions whers Federal
grant identifier in Hem 30 is not applleable ar will
not suffice

Comptste address of administering office shown In
item 26

Use to ldentify award actions whers different from
Federal application Identifier In item 28

Salf explanatory Use remarks section to amplify
where appropriate

Amount to be contributed during the first funding/
budget perlod by each contributor Value of in kind
contributions will be included If the action Is o
change In dollar amount of an existing grant {a revi

sion or gugmartetion) Indicate onty the amount of
chenge For decreases enclose tha amount in pa

rentheses If both basic and supplemental amounts
are included braakout in remarks Fer multiple pro-
gram funding use totals and show program break

outs in remarks Item definitions 32a amount
awarded by Federal Governmant 32b amount ap

plicant will contribute 32¢c, amount from State, If
apphcant Is not a State 32d amount from local
gavarnment if applicact 13 not a local governmant
328, amount from any other sources, explain in
remerks

Date actian was taken on this request.
Date funds will bacome avallable

Item

35 Name and telephons no of sgency person who can
provide more Information regarding this assistance

36 Date after which funds will no longer be available

az Chack appropriete box as to whether Saction IV of
form contans Federal remerks and/or attachment
of sdditional remarks

28 For use with A-95 actian notices only Name and

telephone of peraon who can assure thot eppropri
ote A-9% action has been taken—If sam# a3 person
shown [n item 35, write 'same” If not applicable,
write "“NA"

Federal Agency Procedures—special conslderations

A

Treasury Circular 1082 compliance Foderal agancy will
assure proper compietion of Sectiona | and 11t 1f Section |
|s being complated by Federal agency, all applicatfe iteams
must be filled in Addressos of State Information Recep
tlon Agancles (SCIRA 3) ars provided by Traasury Depart
ment to each agency This form replaces 8F 240, which
will no longer be used

OB Cicular A-95 complianca Fadaral agency will es
sure proper completion of Sectlons | |11 and Nl This form
ls requirad for notifying ail reviewlng clearinghouses of
major actions on all programs reviewad under A-95
Addresses of State and mreswida clearinghouass ara pro
vided by OMB to each agency Subslantive diffarences
betwean applicant 4 raquest and/or cleannghouse recom
mendations, and the project as finaliy ewarded w!l be
eaplained in A~93 notificatlons to sloaringhouses

Special note In most, but not sl States tha A-55 Sfate
clearinghouse and the (TC 1082) SCIRA aors the same
office tn such cases, tha A-95 award notice to the State
clearinghousa will fulfill the TC 1082 award notice re-
qulrernant to the State SCIRA Duplicets notificetion
should ba avolded

STANDARD FORM 424 PAGE 4 (10-75)
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Appendax 1
DEPARTMENT OF TRANSPORTATION FEDERAL AVIATION ADMINISTRATION
PART il

OMB WO B80-RO 1S

PROJECT APPROVAL

INFORMATION

Itam 1
Does this ossistance request require State, local,
regional, or other priority rating?

Yes X Mo

Name of Governing Body
Prionity Rating

Item 2
Doos this assistance request require State, or local
advisory, educational or health clearances?

Nome of Agency or
Board

Yas X __No (Antach Documentation}
ltem 3
Does this assi stance request require cleaninghouse (Attach Comments)
review in accordance with OMB Circular A-95?
— X Yes_____No
ltem 4
Does this assistonce request require State, local, Name of Approving Agency
regional or other plonning approvol? Date
Yes I __ _No
[tem 5
Is the proposed project covered by on approved compre- Check one State i
hensive plon? Local (]
Regional M
Yes — X No Location of Plan
ftem &
Will the assistance requested serve a Federal MName of Federal Installotion
nstallation? Yes X __No Federal Population benefiting from Preject
ltem 7
Will the assistance requesied be on Federal land or Name of Federal Installation
instaliotion? Location of Federal Land
Yes X No Percent of Project
ltem 8
Will the assistonce requested have an wmpact or effect Sae instructions for additional informetion to be
on the environment? provided
Yes — % Mo
lrem 9 Nuymber of
Will the assistonce requested cause the displocement Individuals
of individuals, families, bysinesses, or farms? Families
Businesses
Yes % __No Farms

ltem 10,

|3 there other reloted assistonce on this project previcus,
pending, or anticipoted?

Yes No

See wnstructions for addihionol infermation to be
provided

FAk Form 5100.101 (576 SUPERSEDES FAA PORM 38 10-1 AND B10-1

Poge 2

Page 7
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Appendix 1

3177

INSTRUCTIONS

PART Il ,

Negatrve answers will not require an explanation unless the
Federal agency requests move infarmation at a later date
Provide supplementary data for all ‘Yes' answers in the
space provided in accordance with the foilowing instrug
trons

Itam 1 — Provide the name of the governing body establish
Ing the priority system and the priority rating asssgned to
this project

Item 2 — Provida the name of the agency or board which
issued the clearance and attech the documentation of status
or approval

Item 3 — Attach the clearinghouse comments for the appli
cation |n goccordance with the instructions contained in Of
fice of Management and Budget Circular No A 95 |f com
ments were submitted previously with 8 preappiication do
not submit them again but any additional comments re
ceived from the clearirghouse should be submitted with
this apphication

Item 4 — Furrush the name of the approving agency and the
approval date

Itam S — Show whether the approved comprehensive plan
s State local or regional, or if none of thesa, explain the

Page 8

scope of the plan Give the location whare the approved
plan 15 available for examination and state whether this
project 15 In conformance with the plan

Item 8 — Show the population residing or working on the
Federal installation who will benefit from this project

Itam 7 — Show the percentage of the project work that wial'
be conducted on federally owned or leased land Gve the
name of the Federal instatlatron and 1ts |ocatron

Item 8 — Describe briefly the possible beneficial and harm
ful impact on the environment of the proposed profecL If
an adverse environmental impact 15 anticipated, explain
what action wilt be taken to mirumize tha impact Federal
agencies will provide separate instructions if additional data
15 needed

ftern 9 — State the number of individuals famibes, busi
nesses or farms this project will displace Federal agencies
will provide separata instructions If additional data s
needed

Iterr 10 — Show the Fsderal Domestic Assistance Catalog
number the program name, the type of assistance, the sta
tus and the amount eof each project where thece 15 related
previcus pending or anticipated assistanca Usa addtional
sheets if needed

ap
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DEPARTMENT OF TRAHSPORTATION PRDERAL AVIAVION ADMINISTALTION

Q@ MG 40 B9k

PART ]} - BUDGET {NFORMATION

SECTION A o BUDGET™ SUMMARY

Grant Pragrom,
Funcfien

or
hactlulty

Fadural

1))

Cataleg No

Eatismed Unobligatad Funds

Mew ar Revized Budget

Federol
(e

Manw Fageeal
{4)

Federal
L))

GE}
| for G.A. rha

1

S 20,500

Non-Federal Torol

$  7.%00

4

3

4

5 TOTALS

g

§_ 22,54

IECTION 8 - BUDGET CATEGORIES

& Dhect Class Categones

3. Fersnonet

— Gram Program Functian er Activity

Forah

&)
§
-

| b Fringe Benetils

¢ Travel

4 Equipment

e Juppires

{ Canlractusl
-

g lonstruchon

h Othet

1 Tolel Durect Charges _

1 muect Charges

k TDTALS

$

L0000

7 Pogam lecome

3

5

FAA Foan 5K00 1] (8-7R SUFERIEDES FAA FORM 5910-1 AND 201

t e

Poge 3

1 xtpueddy
£1-0014/06T OV
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AC 150/5100-13 3177
Appendix 1

INSTRUCTIONS

PART IH

Generst Instructions

This form 15 designed so that application can ba mads for
funds from one or more grant programs In preparing the
budgat adhere to any existing Federal grantor agency
gudelines which prescribe how and whether budgeted
amounts should be separatety shown for different functions
or activities within the program For some programs grant
or agencies may require budgets to be separately shown by
function or actwity For other programs grantor agencies
may not require a treakdown by function or activity Sec
tions A B, C and D should include budget estimates for
the whole project except when applying for assistance
which requires Federal authorization in annual or other
funding period increments In the latter case Sections A B
C and D shoutd provide the budget for the first budget
period {usually a year} and Section £ should present the
need for Federal assistance in the subsequent budget peri
ods All applications should contain a breskdown by the
object ¢lass categories shown in Lines a-k of Section B

Section A Budget Summary
Lines 1-4, Columns (a) and (b}

For applications pertaining to a singfe Federal grant pro
gram (Federal Domestic Assistance Catalog number) and
not requiring a functronal or activity breakdown enter on
Line 1 under Column {a} the catalog program title and the
catalog number in Column (b}

For applications pertairing to a siagle prograrm requiring
budget amounts by multple functions or actrvities enter
the name of each activity or function on each fine n Col
umn {a} and enter the catalog number in Column {b) For
applications pertaining to mufupie programs where none of
the programs reguire a breakdown by function or activity
enter the catalog program titte on each hne in Column (a)
and the respective catalog number on each hine in Column
{b}

For apphicatons pertaining to mu/tiple programs where
one or mare programs require a breakdown by function or
activity prepare a sgparate sheet for each program requiring
the breakdown Additional shests should be usad when one
form does not provide adequate space for all breakdown of
data required However when more than one sheet 1s used,
the first page should provide the summary totals by pro
grams
Lines 1 4, Columm (c) through {g)

For new spphlications leave Columns {c) and (d) blank
For each hine entry in Columns {a) and {b) enter in Col
umns {e] {f} and {g} the appropriate amounts of funds
needed to support the project for the first funding period
(usually a year}

For continuing grant pregram applications submit these
forms before the end of each funding periad as required by

Page 10

tha grantor agency Enter in Columns {c) and {d} the est
maded amounts of funds which wil remain unothgated at
the end of the grant Runding pericd only 1f the Fedgral
grantor agency nstructions provide for this Otherwise
leave these columns blank Enter in columns (e) and (f) the
amounts of tunds needed tor the upcoming period The
amouni(s) in Column {g] should be the sum of amounts in
Columns (e) and {f)

For supplemental grents and changes to axisting grants
do not use Columns (¢} and {d) Enter in Column (e the
amount of the increase or decrease of Federal funds and
enter 10 Column (f) the amount of the in¢rease or decrease
of non Federal funds 1n Column (g} enter the new total
budgeted amount {Federal arnd non Federal) which includes
the total previous authorized budgeted amounts plus or
minus &% appropriate, the amaunts shown in Columns (e)
and (f) The amount{s) in Column [g) should not equal the
sum of amounts in Columns (e) and {f)

Line 5 — Show the totals for all columns used

Ssction B Budget Categeries

In the column headings (1} through (4}, enter the titles of
the same programs, functions and actvitibs shown on Lines
14 Column (a) Section A When additronal sheets were
prepared for Section A provide similar cojlurnn headings on
each sheat For each program fungtion or actwity fill in
the total requirements for funds (both Federal and npn
Fedaral) by object class categories

Lines 8a-h — Show the estimated amount for each drreft
cost budget {object class) category for each column with
program tunction or activity heading

Line 61 — Show the totals of Lines 6a to QH in each column

Line 6 — Show the amount of indmect cost Raf;r 10 Of
fice of Management and Budget Circular No A B7

Lina 6k — Enter the total of amounts on Lines 61 and 6]
For all applications for new grants and continuation grants
the total amount n column {5), Line Bk, should be the
same as the total amount shown in Section A Column (g}
Line 5 For supplemental grants and changes to grants the
total amount of the increase or decrease as shown in Col
umns (1} (4) Line 6k should be the same as the sum of the
amounts 1n Section A Columns (e} and (f) on Line 5 Whenh
additional sheets were prepared, the last two sentences ap-
ply only to the first page with summary totals

Line 7 —~ Enter the estimated amount of income f ani
expected 1o be gensrated fram thws project Do not add ar
subtract this amount from the total project amount Show
under the program narratwe statement the nature and
source of income The estimated amount of program tar
come may be considered by the Federal grantor agency in
determining the total amount of the grant



TT &8ed

DEPARTMENT OF TRANSPORTATION FEDERAL AYIATHON ADMINISTRATION

OMB HOD BO-ROLES

SECTION C = NON-FEDERAL RESOURCES

(a) Grart Progrom (6) APPLICANT (¢) STATE {d) OTHER $OURCES {e] TOTALS
8 elo te irpoyrts 7,500 3 s 7 500
9 |
n !
n |
12_TOAS s 7.500___8 s (I_7 m00
SECTION D = FORECASTED CASH NEEDS
Total {or 1ar Yo Tsi Quarter 2nd Cuorter Jrd Quarter drh Chrarter
13 _Faderal 5 22.5K $ 3,000 1,500 s 9,000 s 3,000
14 Nao-Fedaral 7,500 1,000 22500 3,000 1,000
15 TOTAL 330,000 s 4,000 510,000 12,000 s 4,000
SECTION E = BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT
(o) Gront Program FUTURE FUNDING PERIODS (YEARS)
{b} FIRST ic) SECOND td} THIRD fa) FOURTH
n $ s s
17
18
|1
20 TOTALS 3 3 $
SECTION F - OTHER BUDGET INFORMATION
{Attoch additional Sheets H Necassory)
21 Derwct Chorges
72 Indwect Charpent (note  Attach additional sheets showing a breakdown of costs developed
on a work-hour and cost per work-hour basis.)
23 Remwks
PART IY PROGRAM NARRATIVE (Attach per instruction)
FAA Form 3100 101 {6-7% BUPERSEDES FAA FORM B910-1 AND S820-1 Poor 4

1 xtpusddy
¢T -00TS /05T OV
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PART 1V
{continued)

Section C Source of Non-Foederal & mourcey.

Line 811 — Enter amounts of non-Federal resour.es that
will be used on the grant. It in kind contributions are In
cluded provede a breef axplanation ¢ 8 separate sheet {See
Attachment F OHice of Management and Budget Circular
No A 102)

Column [al, — Enter tha program titles 1dentical to Col
umn {a) Section A A breakdown by tunction or activity 5
Nat necessary

Commn () — Enter the amour t ol cash and in-k nd con-
tributwons 10 be rade by the applicant as shown in Section
A (See p1o Attus ment F Office of Manag.ment and Bud-
get Circutar No A 102)

Cowmn (c) — Enler the State contribulion if the apph
cent1s not 2 State or Stase agency Applicants which are a
Stgts or State agencies should leave this cokuma blank

Column {d) — Enter the amount of cash and 1n kind con-
ributions 1o be made from all other sources.

Column (e} — Enter towk of Columnt (b) {c} and (d}
L 12 — Enter the to'3l for each of Columns (b) (e} The
amount in Column (e} should be equal 10 the amaunt on
Ling 5 Column (f} Section A
Secton O Forscasted Cash Newds

Line 13 — Enter the amount of cash nesded by quarter
Irom the grantor agency dunng the first year

Lene 14 — Entar the amount of cash from all other sources
needed by quarter during the first year

Line 15 - Enter the totats of amounts on Lines 13 and 14

Section E Budget Estimates of Federsl Funds Nesded for
Balance of the Projsct

Lines 16-19 — Enter in Column {a} the same grant program
tiles shown in Column (a) Section A A breakdown by
function or activity 3 not necessary For new applications
and continuing grant applicationt, anter mn the peoper ool
urmmns amounts of Federal funds which will be needed 1o
complete the program or project over the succeeding fund
ing periods (ususlly in years) Thiz Secuon need not be
completed for ammndments, changes or supplemants to
funds for the current year of existing grants.

I more than four lines are nesded to list the program titles
subrmit additional schedules as necessary

Lwne 20 — Enter the tomal For each of tha Columng (bl ie)
When additional schedules are prepared for thrs Section
annotate accordingly and show the overall tolals on thrs
line

INSTRUCTIONS

Sesuion F — Other Budger Information

Line 21 — Use this space to = Jlain amounts for indivedual
direct object cost calegories that may appear to be out of
the ordinary of to explain the details at required by the
Federal grantor agency

Line 22 — Enter the type of indiract rale {provisional pre
determined [inal or fixad) that will be in effect during the
funding perrod the estimated amount of the base to which
the rata s apphiad and the total indirect expense

Line 23 — Provide any other explahations required herein
or any other comments deemed necessary

PART IV
PROGRAM NARRATIVE

Prepare the program narratve statemant in accordance with
tha 1ollowing instructions for all new grant programs Re-
quests for continuation of relunding and changes on an
spproved project shoukd respond o ttem Bb only Requeste
for supplemental assistance should respond 1o question Sc
only

1 OBJECTIVES AND NEEPR FOR THIS ASSISTANCE

Pinpamt any relgvant physicel scongmic sockal Tinancisi
wstitutional or other problems requinng a solution Dem
omrate the need Tor asustance and stale the prmcipal and
subordinate ogectrves of the project. Supporting documen
witon or other testimonees Trom concerned interests other
than the applicant may be used Any relevant data based on
planning studiet should be included or footnoted

2. RESULTS OR BENEFITS EXPECTED

Identity results and benefits to ba derved For sxample
when applying foc a grant to sstablish a neighborhood
haalth center provide a description of who will occupy the
facility how the facirty will be used and how the facility
will benefit the general publc

3. APPROACH

3. Outiine a plan of a&cuon pertaining to the scope and
datyl of how the proposed work will be accom
plished for each grant program function or activity
provided n the budget Cite factory which might ac
colerate or decelerate the work and your reason for
taking this sppwagch as oppdsed 1o others, Describe
any unusual features of the project such as design or
technalogcpl wwovations reductions In cost or ture

or exteaor diriaty sobial and community involvement

b. Provide for each grant programn function or activity
quantristve monthly or quarterdy projections ol the

accomplishments to be achieved 1n such terms as the
number ol |obs created the number of people serveu
and the number of patients treated When accon
phishmenls cannot be quanuified by actwity or fune
ton | st them in chronological order to show the
schedule of accamplshments and their target dates

c Identufy the ki of data to be collected and main
taned and discuss the critaria 1o He used o eveluate
the resulls and successes of the project Explain the
methodology that will ba used Lo determine If the
meeds sdantified and discussed are being met and of
the results and benefits identified 1N 1tam 2 are bewng
achieved

d List organizations cooperators consultants oy other
kay indwiduals who will work on the project alona
with a short description of the nature of theirr eflort
or contribution

4 GEDGRAPHIC LOCATION

Grve a precrse location of the project of area to be served
by the proposed project Maps or other graphic awds may ba
attached

5 IF APPLICABLE PROVIDE THE FOLLOWING IN
FORMATION

a For researth or demonstration assistance reguesis
present s beographical sketch of the program director
with the following information name address phone
number hackground and other qualibying experience
for the project Also lList the name training and back
ground for other kay personnel mgaged n the
project

b Digum accomplishments to dste and st in chrono
logical order a schedule of accomplishments, progress
or milestones anticipated with the new funding re-
quest 11 there have bean significant chenges i the
project obyecuives location approach or time delays
explain and justify For other requests for changes or
amendments explan the reason Yor the changais) If
the scope or objectives have changed or an extension
of time 15 necessary explain the circumstances and
wstify |If the total budgel has been excesded or of
wdnidual budget items have changed mace than t' e
prescribed limits contained 1n Attachinemt K 1o OF
fice ol Manegernent and Budget Circular No A 102
explain and sufy the change and its effect pn the
project

¢ For supplemental assistance requests explain the ras-
son Tor the request and pstify the need for additional
funding.

1 xtpusddy
¢T -00TS/05T OV
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PART V

AC 150/5100~- 13
Appendax 1

ASSURANCES

The Applicant hereby assures and certifies that he wiil comply with the regulations polcies guidelines, and requirements
mnclucing OMB Circulars Nos A 87 A 95 and A 102 as they relate io the application acceptance and use of Federal funds
for this Federally assisted project Also the Applicant assures and cevtifies with respect 1o the grant that

1 it possasses legal authority to apply for the grant that a
resolution motion or similar action has been duly
adopted or passed as an official act of the apphicant s
goverming body authonizing the fing of the application
including all understandings and assurances contained
therein and directing and authonzing the person idents
fied a3 the official representative of the applicant to act
in comnection with the application and to provide such
additonal information as may be required

2 It will comply with Title V1 of the Cril Rights Act of
1964 (P L 88 352} and n accordance with Title VI of
that Act no person in the United States shall, on the
ground of race color or national origin be excluded
from participation In be dened the benefits of or be
otherwise subjected 1o discnmination under any pro-
gram or activity for which the applicant recewes Federal
financial assistance and will immediately take sny mes-
sures necessary 10 effectuate this agreement

3 It will comply with Title V1 of the Crvil Rights Act of
1564 (42 USC 2000d} prohibiting smployment discrim:
nation where (1} the primary purpose of & grant 15 to
provide employment or {2) discriminatory employment
practices will result 1n unequal reatment of persons who
are or thould be benefiting from the grant aided activity

4

FAA Form 5100-W01 (873) SUPERSEDES FAA FORM $810-1 AND 5830 1

It will comply with requirements of the provisions
of the Uniform Relocation Assistance and Real Property
Acquisiticns Act of 1970 (P L. 91 846) which provides
for fair and squitable treatment of persons displaced as a
result of Faderal and tedarally assisted programs

1t will comply with the provisions of the Hatch Act
which limit the political activity of employess.

i1 will comply with the minimum wage and maxymum
hours provisions of the Federal Fair {_abor Standards
Act as they apply to hospital and educational institu
tion employees of State and focal governments.

It will astablish safeguards 10 prohibit employees from
umng thewr posiions for a purpose that s or gives the
appearance of baing motwated by a desire for private
gain for themaslves or others, particularly those with
whom they have family, business or other ties

It will give the grantor agency or the Comptrolier Gen
aral through any suthorized representative the access to
and the nght to examine all records books papers of
documents related 1o the grant

1t will comply with all requirements imposed by the
Foaderal grantor agency concerning special requirgmants
of law program raquirements, and other adminitrative
requirements apiroved In sccordance with Office of
Wanagement and Budget Crrcular No A 102

Page 13
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Thi s

Aviation Regulations

AC 150/5100-
Appendix

STANDARDS FOR GRANTEE FINANCIAL MANAGEMENT SYSTEMS

appendix iS a reprint of Appendix K of Pat 152 of the Federd

APPENDIX K

There 18 set forth below standards for
grantee financial management system.3 ap-
plicable to grants under the Airport and Air-
way Deselopment Act of 1970

STANDARDS FOR GRANTEE
FINANCIAL  MANAGEMENT  SYSTEMS

1 This appendin prescribes standards for
financial management systems of grant-sup-
ported activities of State and local govern-
ments under the Airport and Airway Detelop-
ment Act of 1970

2 Grantee financial management Systems
shal prowvide for

8. Accurate, cwmirent, and complete dis-
closure of the financial results of each grant
program 1n accordance with Federal report-
ing requurements VWhen a Federal grantor
agency requires reporting on an accrual
bagis and the grantee’s accounting records
are not kept on thnt basis, the grantee should
develop such information through an anal-
ysis of the documentation on hand or on the
uacis of best estimatea,

b Records which 1dentify adequately the
source and sppheation of funds for grant-
supported aetiv 1ities  These records shall
contamn information pertalnmng t O
awards and authorizntions, obligations, un-
obligated balances, assets, habilities, outlays,
and i1ncome

¢ Effective control over and account-
abihty for all funds, property, and other
agsets. Grantees shall adequately safeguard
all such assets and shnll assure that they are
used solely for suthorized purposes.

d Comparson of actual with budgeted
amounts for each grant Also, relation of

grant

financial information with performance or
productivity data, imneluding the production
of unit cost mnformation whenever appro-
priate and requred by the grantor agenvy

a Procedures to minumize the time elaps-
Ing betneen the transfer of funds from the
US Treasury and the disbursement by the
grantee, whenever funds are adianced by
the Federal Goiernment When advances
are mode by & letter-of-credit method, the
grantee shall make drawdowns from the
US Treasury through his commercial bank
88 close as posstble to the time of making
the disbursements

f Procedures for determuning the allow-
ability and allocability of costs in accord-
ance with the provisions of Appendix J of
this Part

g Accounting records which are sup -
ported by source documentation.

h Audits to be made by the grantee or
at his direction tO determine, & a munimum,
the fiscal integrity of financial transactions
and reports, and the compliance with laws,
regulations, a n d adminstrative require-
ments. The grantee will schedule such
audits with reasonable frequency, usually
annually, but not less frequently than once
every two years, considering the nature, size,
and complexity of the activity

1 A systematic method to assure timely
and appropriate resolution of audit findings
and recommendations.

3 Grantees shall require subgrantees (re-
aplents of grants which are passed through
by the grantee) to adopt dl of the standards
1 paragraph 2 above

Page 1



